AMHUHUCTPALIUA HEKPACOBCKOI'O CEJBCKOTI'O
MNOCEJIEHUS YCTbh-JABMHCKOI'O PAVIOHA
IHOCTAHOBJEHME

ot 10.01.2019r. Ne 16

cranuna Hekpacosckas

00 yTBep:KIeHHH AIMUHUCTPATHBHOIO perjiaMeHTa NpeaocTaBJIeHUs
MYHUIMIIAJIBHOM yeJayru: «Bopigaya pa3pemieHMii Ha BCTYIUICHHE B Opak
JIMIAM, JOCTUI'IIMM BO3PACTa IIECTHAALUATH JeT»

B coorBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-®3
«O06 opraHuzanyu TPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHMIIUTIAJIBHBIX YCIIYTY,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 o01MX IpPUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Poccuiickon @Penepaunmn», YCTaBoM
HekpacoBckoro cenbckoro mnoceyieHus: YcTb-JlabuHCKOTO paiioHa, MOCTaHOBJICHHEM
aaIMUHHACTpa HeKkpacoBCKOTO CENbCKOTO TMoceNieHusl YcTb-JlabuHCcKoro paiioHa ot
28 nexabps 2018 roma Ne 198 «OO6 ytBepxknenuu IIpaBwin pa3paboTKu |
yTBEPKACHUS aIMHUHHUCTpanuerd HekpacoBCKOro CeNnbCKOro MOCEIEHUsI YCThb-
JlabuHckOrO  paifoHa  aJMUHUCTPATUBHBIX  PETNIAMEHTOB  MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS)», TOCTAHOBIISIO:

1. YTBEepauTh aIMUHHCTPATHUBHBIN periiaMmeHT IPEIOCTABICHUS
MYHHUITMIIAJIBHOW yCIIyTH: «Bblmadya paspeleHnii Ha BCTYIUIGHHE B Opak JIHMIlaM,
JOCTHUTTLIMM BO3pacTa MIECTHALUATH JIET», COTJIACHO MPUIIOKEHUIO.

2. [IpuzHate  yTpaTUBIIMM CWJIY [OCTAaHOBJIEHUE  AJIMHUHUCTpALUU
Hexkpacosckoro cenbckoro noceneHus: Y cte-JIabunckoro paiona:

- ot 04 oxTsa6pst 2016 roma Ne 164 «OO6 yTBep,IACHUU aIMUHUCTPATUBHOTO
periameHTa agMuHUCTpauun HEKpacoBCKOTO CEIIbCKOrO IOCENEHUsI Y CTh-
JlabuHcKOTO paiioHa TO TMPEAOCTABICHUIO MYHUIMMAIBHON yciayru: «Beimaua
paspenieHnii Ha BCTYIJICHUE B Opak JIMIaM, TOCTUTIIUM Bo3pacTa 16-Tu iety;

3. OOmemMy otaeny aaMUHUCTpanuu HeEKpacoBCKOTO CEThCKOTO IMOCEICHUS
Ycrp-Jlabunckoro paitona (IllakupoBa) 0OHapoaOBaTh HACTOSIIEE MOCTAHOBJICHHUE B
YCTAaHOBIICHHOM TIOPSAJIKE W Pa3MECTUTh Ha OQUIIMATBHOM CalTe aAMUHUCTPAIUH
Hexkpacosckoro CEJILCKOTO IOCEIEHUSA Ycrp-Jlabunckoro paiioHa B
WH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHeT.

4. KoHTpoJib 3a BBIIIOJHEHHEM HACTOSIIIETO IMOCTAHOBJIEHHS OCTABISAIO 3a
COOOI.

5. [TloctaHoBneHWe BCTymaeT B CHJIYy CO JHA €ro OQUIHATHHOTO
0OHApOIOBAHHS.



I'naBa
HekpacoBCKOro ceiabCKOro noceneHus
VYcrp-Jlabunckoro paiioHa T.1O. CkopukoBa



I[MPUJIOXEHUE

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIIU
HexkpacoBckoro cembCcKoro
roceseHus Y crb-JIaOmHCKOTro
paiioHa

oT 10.01.2019 . Ne 16

AIMUHHCTPATUBHBIN perjamMeHT
110 NPEeJIOCTABJIECHUI0O MYHHIMIIAJIBLHON YCayru: « Beigaya paspemeHui Ha
BCTYIJICHHE B Opak JIMLaM, JOCTUT MM BO3PACTA MIECTHAALUATH JIeT»

Pazgen I. OBIIME ITOJIOXEHUA

[Togpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AJIMUHUCTPATUBHBIM  pErJaMeHT  MNpPeJAOCTaBICHUS aJIMUHUCTpAIUEH
HekpacoBckoro cenbckoro mocenenuss Ycth-JlabuHckoro paiiona (manee -
Pernament) myHuIunansHoi ycnyru «Bpijgaya paspelieHuil Ha BCTYIUICHHE B Opak
JYIaM, JTOCTUTIIMM BO3pacTa MIECTHAALATH JIET» (Jajee - MyHUIMNAJIbHAs yCIyra)
ONpEeNeNsAeT CTaHAapThl, CPOKHM M MOCJIEAOBATEIbHOCTh aJIMHUHUCTPATUBHBIX
npoueayp (mecTBuil) Mo NpenoCTaBICHUIO aaMuUHHUCTpanueil HekpacoBckoro
CEIBCKOT0 TocesieHus1 Y cTh-JIabMHCKOTO paiioHa MyHHMIIMTIIAILHON yciuyru «Beimaua
paspenieHus Ha BCTyIUIEHHE B Opak JHIaM, JOCTUTIINM BO3pacTa IIECTHAIATH JIET»
(manee — MyHUIIUIIAJIBHAS YCIIYTA).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3asBUTEISIMM, HMEIOIMMU TIPaBO Ha MPEAOCTaBICHUE MYHUIUNATbLHOU
YCIYTHU, SBJISIOTCS  HECOBEPIICHHOJIETHUE TpaxiaHe, JIOCTUTIIME BO3pacTa
MIECTHAAATA JIE€T, HO HE JOCTUTIIAE COBEPIICHHOJIETHS, >KEIAIOUIUE IOJYYUTh
paspelleHre Ha BCTYIUICHHE B Opak, OOpaTHBIIMECS HAa 3aKOHHBIX OCHOBAHHUAX 3a
MOJTyYEHHEM pa3pelleHus Ha BCTYIJICHHE B Opak JMIaM, JOCTUTIIHM BO3pacTa
MIECTHAAATA JIET, C 3adABJICHUEM O IPEAOCTABICHUM MYHUIMIIAIBHOW YCIYTH,
BBIpQXECHHOHN B MUCHbMEHHOW WJIU AJICKTPOHHOH (hopme.

Honpasaen 1.3. TPEBOBAHIMA K IIOPAINKY NTHOOPMHPOBAHMS]
O ITPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYI'U

1.3.1. Tlopsgox momydeHus WHPOpMAIIMK 3asBUTEISIMH TI0  BOIpPOCaM
MPEIOCTABICHNU  MYHHIUIIAIBHOM  YCIYIM W YCIYT, KOTOpBIE  SABISIOTCA
HEOOXOJUMBIMU M 00513aTEJIbHBIMHU JIJIsl MPEOCTABICHUS] MYHULIMNAIBHON YCIIYTH,
CBEJICHHUI O X0JIe MPENOCTAaBICHUSI YKa3aHHBIX yCIIYT, B TOM YUCJE€ Ha OPULIHATIBHOM



caiite, a Takke Ha EguHOM mopTane rocyJapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynkIMi):

1.3.1.1. B amMunuctpanuu HekpacoBCKOro CeIbCKOTO TMOCENeHUst Y CThb-
JlabuHckoro paiiona (nanee - YoJHOMOYEHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BaHUEM TeNIe(OHHOI CBS3H;

0 MUCHMEHHBIM O0paIICHUsIM;

B (opMe 3JIEKTPOHHOrO JOKYMEHTa IOCPEACTBOM HAINpABIEHUS Ha aJpec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOIO aBTOHOMHOI'O  YUYPEXJIECHHUS
Kpacnomapckoro  kpas  «MHOroQpyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHHULHMINAIbHBIX yciayr KpacHomapckoro kpas» (manee —
M®II), B Tom uucie B ¢unuaie TOCYJapCTBEHHOI'O ABTOHOMHOTO YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOroQpyHKUHMOHAJIBHBIM  IEHTP  MPEJOCTABIICHUS
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yciayr KpacHomapckoro kpasi» 1o YCTh-
Jlabunckomy paitony Kpacnomapckoro kpasi:

IIPH JIMYHOM OOpalleHUH;

MOCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmMenieHus HHPOpMAMKM HA OQPUIMATBHOM cailTe
Hexpacosckoro CEJIbCKOTO MTOCEJIEHUS VYerb-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHaTbHbIN CalT).

1.3.1.4. TlocpeactBoMm pa3MeleHuss HHPOpMAMM B HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTh «IHTepHET» !

- B (enepanbHON TOCYIApCTBEHHOW WHGOpMAlMOHHON cucreme «EnuHbIM
noprain roCcyJ1apCTBEHHBIX U MYHULATATBHBIX yCIIyT (pyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B pErHoHaNbHOM TrocyaapcTBeHHOW uHMopmaimonHoi cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycnyr (dbynkuuii) KpacHomapckoro kpasi»
(Www.pgu.krasnodar.ru) (zanee — PernoHanbHbIi OpTa).

Ha Enunom IlopTane pazMemaercs ciemyromasi HHGOpMaIus:

1)  ucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIUIAIBHON YCIYTH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[EepEeUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBleHUS MYHUIIUTIATHHON YCITyTH;

4)  pe3yabTaThl IPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
NpEACTAaBICHUS  JIOKYMEHTa,  SIBJISIIOIIETOCA  PE3YyJbTaTOM  MPEIOCTaBIICHHS
MYHHUIMITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3MMacMOW 3a TMPEJOCTaBICHHE
MYHHUILUITAIBHON yCIIYTH;

6) WCUepIBIBAIONINI ITePeUYCHbh OCHOBAaHUM IS NIPUOCTAHOBJICHUS WM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) 0 mpaBe 3asgBUTENSA Ha JOCyIeOHOE (BHeCyaeOHOe) 00XaloBaHUE TEHCTBUI
(O6e3neiicTBUs) U peUICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;


http://www.aleksandrovskoecp.ru/

8) ¢opmbl 3asBreHUN (yBEIOMJICHHI, COOOIICHHUI), WCIONB3yeMbIe IPHU
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH.

Nnpopmanus nva Eaunom noprane, PernonHanbHOM mnopraje O MOpSAIKE U
CpOKax IMpeaoCTaBicHUs MyHHIMNAIBbHON YCIYIH HAa OCHOBAaHUM CBEJICHUM,
cojepkamuxcsi B deaepaabHON ToCynapcTBEHHONW HWHGOPMAIMOHHON CHUCTEME
"denepanbHblil peecTp TOCYAAPCTBEHHBIX M MYHMIMMNAIBHBIX YCAyr (GpyHKUui)",
pErnoHaNbHOMN roCyJ1apCTBEHHOU UH(OpPMAIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHUUUNaidbHbiXx  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABISAETCS 3asIBUTENIO OECIIATHO.

Hoctyn k uH(OpManuMuM O CpOKax U MOPSAKE NPEIOCTABICHHS YCIYyTH
OCYHIECTBIISIETCS] 0€3 BBIIIOJIHEHUsS 3asIBUTENIEM KaKUX-11M00 TpeOOoBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPaMMHOr0 OOEeCreyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUYECHUS JIMIIEH3MOHHOTO WJIM MHOTO
CorJalieHus C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
npelycMaTpUBAIOLIET0 B3UMAHUE IJIaThl, PETUCTPALIMIO UJIM aBTOPU3ALIMIO 3asBUTENS
WIH NPEOCTABIEHNE UM NIEPCOHATBHBIX JaHHBIX.

1.3.1.5. TlocpeacTBom pasMerieHus WHPOPMaIMOHHBIX CTeHAO0B B M®I[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonno ces3u Call-ienTpa (ropsiaast TuHUS).

1.3.1.6. HudopmupoBaHue o0 TMNPEJOCTABICHUA MYHUIMIAIBHON YCIyru
OCYIIECTBIISIETCS] OECILIATHO.

Crienuanuct, OCYIIECTBISIONUNA KOHCYJITUPOBAHKUE (MIOCPEACTBOM TesedoHa
WIM JIMYHO) 1O BOIPOCaM MPEIOCTaBICHUS MYHUIUMIAIBHOM YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISM.

[Ipy KOHCYNBTUPOBAHUU MO TENEPOHY CHEHHAIUCT TOJDKEH Ha3BaTh CBOIO
daMuInio, UMs U OTYECTBO, JODKHOCTh, a 3aTeéM B BEXIWBOM (opme yeTko u
1oJIpoOHO POMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOIIUM €T0 BOIPOCaM.

Ecnu cnenumanucT He MOXET OTBETHTh Ha BOMPOC CAMOCTOSATEIBHO, JHOO
MOJICOTOBKA OTBETA TPEOYET MPOJOIIKUTEILHOTO BPEMEHH, OH MOXET MPEJI0KUTh
oOpartuBIIeMycsl OOpaTUTHCS MHUCHMEHHO, JIMOO HA3HAYMUTH JPYroe yao0HOE s
3aMHTEPECOBAHHOTO JIMIIA BpEeMS JIJISl TTOJIYyYSHHs] HH(POPMAIIHH.

Pexomennyemoe Bpemsi 1iisi TeneoHHOro pasroBopa - He Oosee 10 MHHYT,
JUYHOTO YCTHOTO MH(GOPMUPOBAHUS - HE OoJee 15 MUHYT.

WuauBunyanbHOe NMUCbMEHHOE HMH(OpMHpOBaHHE (IO 3JIEKTPOHHOW IOYTE)
OCYILIECTBIISIETCS IIyTEM HAIPABJICHUS 3JEKTPOHHOIO MUChMa Ha aJIpec 3JIEKTPOHHOU
MOYTHI 3asIBUTEIISL U IOJKHO COJIEPKATh YETKUI OTBET HA MTOCTABJICHHBIE BOIPOCHI.

WuauBunyanbHoe MUCbMEHHOE HH(DOPMHUpPOBaHUE (110 [OYTE) OCYIIECTBISAETCS
IIyTEM HAIpaBJEHUS MHChbMA HA MOYTOBBIA aJpec 3asABUTENS U JIOJHKHO COAEPKAThH
YETKU OTBET HA MOCTABJIEHHBIE BOMPOCHL.

1.3.2. Tlopsanoxk, hopma, MECTO pa3MEIIEHUS U CITIOCOOBI OTYUYEHUS CIIPABOYHON
uH(pOpMaIK, B TOM YHCIIE HA CTEHJAaX B MECTaX MPEIOCTaBICHUS MYHHUIUTIATHHOM
VCIYTH W YCIYT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U O0S3aTEIBbHBIMU TS
MPEIOCTABJICHNS MYHUIMIIAIBHON YCIYyTH B YIIOJHOMOYEHHOM oprane, u B M®I]
MPEAOCTABICHUSI MYHULIUTIATBHBIX YCIVT.

Ha Nndopmanmonubix crenaax, pasmenieHHbix B M®I] u B YnoasHomoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:



pexuM paboThl, apeca YOJIHOMOUYEHHOTro oprana u MOIJ;

aapec opuUIMAIBLHOTO caiiTa YMOJTHOMOYEHHOTO OpraHa, ajgpec 3JICKTPOHHOU
MOYTHl Y TOJTHOMOYEHHOI'O OpPraHa;

MOYTOBbIE  ajpeca, TenedoHsl, ¢Gamuauun pykoBoautened MOL[ wu
YHOJIHOMOYEHHOI'0 OPraHa;

NOPSOK TOJYYEHHS] KOHCYJIbTAMM O MPEAOCTABICHUA MYHULIHUNAIbHOU
YCIIYTH;

MOPSAJOK ¥ CPOKH MPEIOCTABICHHUS MYHUIIUIIAIIBHON yCIIYTH;

oOpa3ipl 3a8BJIICHUNA O MPEJOCTABICHUH MYHULMUIIAIBHON yCIyru U oOpasiibl
3alOJHCHUS TaKUX 3asIBJICHUM;

MCYEPIBIBAIOIINN MePEeYEHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS
MYHUIIUMIIAIBHONW YCIIYTH, TpeOoBaHUS K O(GOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a
TaKX€ TMEepeueHb JOKYMEHTOB, KOTOPBIE€ 3asBUTEIb BIpPaBE NPEACTABUTH MO
COOCTBEHHON WHUIIMATUBE;

OCHOBaHWsl IJi1 OTKa3a B IPUEME JIOKYMEHTOB O MpPEJOCTaBICHUU
MYHUILIMTIATIBHON yCIIYTH;

UCYEPNBIBAIOIINNA TE€PEYEHb OCHOBAaHUM JMJIsI OTKa3a B MPEJOCTaBICHUU
MYHUIIMTIAIBHON yCIIYTH;

nocyaeOHbI  (BHECYAEOHbIN) TOPANOK OO0XaloBaHUA pelmeHud u (Win)
nercTBuil (6e31eicTBUsA) YIIOJTHOMOYEHHOTO OpraHa, a TakXe JOKHOCTHBIX JIUI U
MYHUILIMTIATBHBIX CITYXaIlHUX;

KpYT 3asBUTEIIEH;

pe3yapTaThl  MPEAOCTABIECHUS  MYHUIMIAIBHOM  YCIIYIH, MOPSIA0K
OPEAOCTABICHUSI  JOKYMEHTA, SBISIOMIErOCs  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULUNAIBHONU YCIYTH;

pa3mMep TOCYJapCTBEHHOW TOLLIMHBI, B3MMAEMON 3a NPEAOCTABICHUE
MYHULUNATBHONW YCIYTH.

Nudopmamuss o MecCTOHAXOXJAeHMH U Trpaduke pabOThl, CIPABOYHBIX
TenedoHax, apec AICKTPOHHOM IMOYTHl YIIOJHOMOYEHHOTO0 opraHa, a Takke MOIL]
pasmerniaeTcs Ha oduIMAIBHOM caliTe HekpacoBCKOTO CeIbCKOro IMmocejeHus Y CThb-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHoM
nopTale.

Nudopmarus va Equaom noprane, PernonansHom mopTaiie, mpenocTaBiIsieTcs
3asIBUTEINIO OECTIIaTHO.

Hoctyn k wuHOpMaAlMu O CpOKax U TMOPSAKE TNPEIOCTABICHHS YCIYyTH
OCYIIECTBIISIETCS O€3 BBIMIOJHCHHS 3asBUTENIEM KaKUX-THOO0 TpeOOBaHMA, B TOM
guciie 0e3 WCIOJIb30BaHUS MPOrPAMMHOTO OOECMedYeHMs, YCTaHOBKAa KOTOPOTrO Ha
TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYET 3aKIIOUCHHSI JIMIIEH3UOHHOTO WJIH HHOTO
COTJIAIIEHUS C npaBooOIaaTenem MIPOTPAMMHOTO obOecneueHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIIA ABTOPU3ALIHAIO 3asIBUTEIA
WJIV NIPEIOCTABIEHUE UM IEPCOHANBHBIX JAHHBIX.

1.3.3. Opraamzanuu, y4acTBYIOUIME B TIPEIOCTABICHHH MYHHIIMITAIBHON
ycayru: MOLI.

Pasnen II. CTAHIIAPT IIPEJIOCTABJIEHUS MYHUIIUTIAJIBHON YCIIYT U



Honpazznen 2.1. HAUMEHOBAHME MYHUILIUIIAJIBHOM VCIIYT U

HaumeHoBanne MyHUMIMNAIBHOM YyCIyru - «Bplgaya paspelieHus Ha
BCTYIUIEHHE B Opak JuuaM, JOCTUTIIMM BO3PACTa MECTHAALATH JIET».

[logpaznen 2.2. HAUMEHOBAHUE OPI'"AHA, ITPEJOCTABJIAIOLIEI'O
MVYHUIUITIAJIBHYIO YCIIVI'Y

2.2.1. IlpenocraBlieHWE  MYHULUNAIBHOM  YCIYIM  OCYIIECTBIISIETCS
YII0JIHOMOYEHHBIM OPTraHOM.

YNOJIHOMOYEHHBIA OpraH, MPEJOCTABISET MYHULHUINAIBHYIO YCIYIy 4Yepe3
oO1uii oTen YIOJIHOMOYEHHOTO OpraHa.

2.2.2. B nmpenocTaBieHU MyHUIIMNIATBHOM ycinyru yuyacTByeT MOLI.

2.2.3. 3asiBUTENh HE3aBUCUMO OT €T0 MECTAa JKUTEJIbCTBA UM MECTa MPeObIBaHUS
(s u3MyecKuX JIMI, BKIIOYas WHIWBUAYAJIbHBIX MPEANPUHUMATEIICH ) 1100 MecTa
HAXOXJICHUs (JIJIs1 FOPUIMUECKUX JIUI[) UMEET MPaBO HAa oOpalieHue B 000 Mo ero
BI0OpY M®I] B nipenenax tepputopun KpacHomapckoro kpasi 1jis MpeoCTaBICHUS
€My MYHMITUTIAIIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MIPUHIIUITY.

[IpenocraBnenne MmyHununaiabHou ycayru B MOLI o skcreppuropuaibHOMY
NPUHIIMIY OCYIIECTBIISIETCSI HAa OCHOBAaHMHM COIJIAIIEHWM O B3auUMOJICHCTBUM,
3aKJIFOYCHHBIX YIIOJHOMOYEHHBIM M @I ¢ YIOTHOMOUYEHHBIM OpPraHOM.

2.2.4. B  npouecce  mpenocraBieHMsT ~— MYHUUUNAIBHOW  YCIYTH
YnoJiHOMOYEHHBIN OpraH, B3anmoaeunuctsyet ¢ MOILI.

2.2.5. B cooTBeTcTBUY ¢ MMyHKTOM 3 yacTu 1 ctateu 7 denepanibHOro 3akoHa OT 27
utorst 2010 roga Ne 210-d3 «O06 opraHuzaiuu MpeaoCTaBICHUs TOCYIApPCTBEHHBIX U
MYHHUIMIAIBGHBIX — yeayr»  (manee -  @Denpepanbhbiii  3akoH  Ne  210-D3),
VYIIOJIHOMOYEHHBIM OpraHaMm, MPeAOCTABIISIIOIINM MYHULIMIIAJIBHBIE YCIIYTH, YCTAHOBIICH
3arpeT TpeOOoBaTh OT 3asIBUTEIIS OCYIIECTBICHHS JICUCTBUIMA, B TOM YHCIIE COTJIAaCOBAHMM,
HEOOXOIUMBIX I TOJTYYSHHUS MYHUIIUNIAIBHONW YCIIYTH U CBA3aHHBIX C OOpallieHueM
B HMHBIE T'OCYJAapCTBECHHBIE OpPraHbl U OpPraHU3alMU, 33 HCKIIOUYECHUEM IOJIyUYCHUS
yCIIyT, BKJIIOYEHHBIX B MEPEUYCHb YCIYT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU H
00s3aTENbHBIMU TSI TIPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT, YTBEPXKICHHBIX
pemenrem CoBeta HekpacoBckoro cenbckoro noceneHust Y ctb-JIabuHCKOro paiioHa.

[Moapaznen 2.3. OIIMCAHUE PE3VYJIbTATA
ITPEJJOCTABJIEHUS MYHUITUIIAJIBHON VCIIVTU

2.3.1. PesynbratoM mNpenOCTaBICHUS MYHUIIUINAIBHON YCIYTH SIBISICTCS,
BbIJayYa!

1) mocraHoBieHHs] aAMUHUCTpAaUUM HEKpacoBCKOro CENbCKOro MOCEIECHUS
Yctp-Jlabunckoro paiiona «O pa3pernieHun Ha BCTYIUICHHE B OpaKy;

2) MUCbMEHHOTO YBEJAOMJIEHUSI 00 OTKa3e B MPEJOCTaBICHUU MYHUIUNAIBHOU
YCIYTH C YKa3aHHEM MPUYHH OTKa3a.

2.3.2. Pesynprarhl  OPEAOCTABICHUS  MYHULOMNAJIBHOW  yCIYIM IO
AKCTEPPUTOPUATBHOMY MPUHIMIY B BUJE JJICKTPOHHBIX JOKYMEHTOB M (WJH)
AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB 3aBEPSIIOTCA Y TOJHOMOYEHHBIM JOJIKHOCTHBIM
JIALIOM Y TTOJTHOMOYEHHOTO OpraHa.



2.3.3. [Ina mosydyeHus pe3yibTara NpeAOCTaBICHUS MYHUIUIIAIBHON YCIYTH
Ha OyMa)XKHOM HOCHTEJIE€ 3asBUTEIb MMEET MPaBO OOPATUTHCS HEMOCPEIACTBEHHO B
Y10THOMOUYEHHBINA OpPraH, O NPEJOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH.

Tonpaszen 2.4. CPOK ITPEJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIVIY, B
TOM YUCJIE C YYETOM HEOBXOJIUMOCTHU OBPAIIIEHMS B
OPTAHU3ALIMU, VYACTBYIOIIUE B ITPEJJOCTABJIEHUN
MYHULIUIIAJIBLHOU YCIYTH, CPOK ITIPUOCTAHOBJIEHUS
[TPEJIOCTABJIEHUS MYHULIMTIAJILHOM VCJIYTU B CJIVUAE, ECJIU
BO3MOXHOCTD ITPEJIOCTABJIEHUS [TPEAYCMOTPEHA
3AKOHOJJATEJILCTBOM POCCUINCKOI ®EJEPALIMU, CPOK BbIJIAUU
(HATIPABJIEHUS) JIOKYMEHTOB, SIBJISIIOLLIUXCSI PE3VJILTATOM

[TPEJIOCTABJIEHUS MYHULIUTIAJILHOM YCJIYTU

2.4.1. Cpok mpenocTaBlieHUs MYHULIMIIAJIBHOM YCIIYyTM COCTaBIsET HE Oosee
TPUALIATH PaboUnX AHEH CO JHS PerucTpaluu 3asBiICHUS.

B cnyuae momaum 3asBUTENEM 3asBICHUS HA TOJYyYE€HHE MYHUIUMIAIBHOM
yciyru depe3 Enunblil mopranm u PervoHanbHBIM MOpTan CPOK MPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYTH HE MPEBBIIACT TPUIALATH pabOYUX JTHEH.

2.4.2. Cpok NpPHOCTAHOBIICHHS TPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
3aKOHO/IaTeIbCTBOM HE IPETYyCMOTPEH.

Honpasaen 2.5. HOPMATHBHBIE IIPOBOBBIE AKTbI, PEI'YJIMPYIOIIUE
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

[lepeyeHb HOPMATHBHBIX NPABOBBIX aKTOB, PETYIUPYIOMIMX MPEIOCTaBICHUE
MYHUIIUTAIBHON YCIYTH (C yKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATIEHOTO
OmyOJUKOBAHUS), TIOJJICKUT 00S3aTEILHOMY pa3MENIeHUI0 Ha O(UIIMAITBLHOM caiTe
YTOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBIAIONIETO MYHUIIMIAIBHYIO YCIYTY, B CETH
"UnTepuer", Ha EnuHom noptasne u PeruonanbHOM mopraie.

YIIOJHOMOYEHHBI  OpraH, MPEeAOCTABISIOINN MYHULUIIAIBHYIO  YCIYTY,
o0OecreynBaeT pa3MEIEHUE U aKTyalu3alMi0 TEepPeYHs HOPMATUBHBIX MPABOBBIX
aKTOB, PEMVIAMEHTUPYIOLIMX PEI0CTaBICHUE MYHULIUTIAIIbHON YCIIYTH.

Honpaszen 2.6. UCUEPIILIBAIOIUI ITEPEYEHS JOKYMEHTOB,
HEOBXOAMMBIX B COOTBETCTBUUN C HOPMATHUBHbBIMI
I[TPABOBbIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHUIIATIAJIBHON YCJIYTU U VCIIVT, KOTOPBIE SABJIAIOTCS
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMUA JIJIA TTPEJJOCTABJIEHUA
MYHUILUTIAJIBHOMN YCJIVT U, TIOJJIEXXAILINX TTIPEJICTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJIEM, B TOM UNUCJIE
B DJIEKTPOHHOU ®OPME, TIOPSJOK VX ITPEJICTABJIEHU A

2.6.1. Jna nomydeHHss MyHMLUIAIbHOH YCIyru 3asBUTENb IPEACTaBIIAET
CIIEAYIOIINE JOKYMEHTBI:
‘ Ne ‘ HaumenoBanue 1oKymMeHTa ‘ Tun ‘ [Tpumeuanue




n/n JOKYMEHTA
(opuruHa,
KOTIHS)
1 2 3 4

1. 3asBneHue HECOBEPIIEHHOJETHETO, | opuruHan | [Tumercs
JIOCTHUTIIIETO BO3pacTa MIECTHALATH JIET, JUYHO, B
HO HE€ JOCTHUTIIEr0 COBEPIICHHOJICTHS, O MIPUCYTCTBUU
BbIJJay€ pa3pelieHuss Ha BCTYIUICHHE B CHeUaInCTa
Opak (mpunoxenue Ne 3 k PernameHnty)

2. 3asBieHUE TpaxkJIaHUHA, xKenaromero | opuruHan | [umercs
BCTYIIUTh B OpaK ¢ JIMIIOM, JOCTHUTIINM JUYHO, B
MIECTHAIATA JIET, HO HE JIOCTUTIINM MPUCYTCTBUU
coBepiieHHoyeTHs1 (mpuioxkenne Ne 3 CIelaIncTa
Pernamenry)

3. JIOKyMEHTBI yIOCTOBEPSIONIUE JUYHOCTH | KOTHS [Tpu
3asBUTENEH (macmopTt rpakJIaHHA peabsIBICHUN
Poccuiickont ®epnepamnuu, yaoCTOBEPEHHUE OpUTrMHAJIA
JUYHOCTH WIIH BOCHHBIN owner
BOCHHOCITY>KAIlleT0,  CBUJETEIBCTBO O
POXKICHUM )

4 JIOKyMEHTBI, TMOATBEpPXKIAIOIIKe Hamuuue | opuruHan | s
YBOKHUTEJIbHBIX MPUYUH JIJI1 BCTYIUICHUS B HCIIOJIb30BaHUS
Opak (MemunuHckoe 3akmroueHne KOK o BpaboTe
OepEeMEHHOCTH HEBECTHI, CBUAECTEILCTBO O
pOXIeHUHn €1 pebeHka, TIOoBecTKa O
IpU3bIBE HA BOMHCKYIO CIYXKOY KEHUXA)

2.6.2. TIlepeyeHb JOKYMEHTOB, HEOOXOJUMBIX [JIsi  MpPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH, SABJISIETCS UCUEPIIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTAaBJICHHBbIE Ha HWHOCTPAHHOM fA3bIKE, MOJJIEXkKAT
NEepPEBOAY Ha PYCCKUW s3bIK. BepHOCTh mepeBoAa W MOJIMHHOCTH MEPEBOAYMKA
CBUJIETEIIbCTBYIOTCS B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBLCTBOM O HOTapHUaTe.

2.6.4. Konuu TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBIICHHOM TOPSIJIKE
WJIU TIPEACTABJIEHBI C IPEAbSIBICHUEM MMOIJIMHHUKA.

2.6.5. 3agBurensiM oOecIeuyrnBaeTCs BO3MOXKHOCTH BBIOOpa croco0a Imojgadyu
3asiBJICHHS O MPEIOCTaBICHUN MYHHIIMTAIBHON YCIYTH: MPHU JUYHOM OOpaIleHUHU B
YnonHoMoueHHBINH oprad wii B M®II, mouToBoii CBSI3bI0, B 3JICKTPOHHOU dopMme.

2.6.6. 3asgBireHWe O TPENOCTABICHHH MYHUIMIAIBHOM  YCIYTH H
CKAaHUPOBAHHBIE KOMHUHM JOKYMEHTOB, YKa3aHHbIE€ B HACTOSIIEM MOApa3Jeie MOTYT
OBITH TIOJTAHBI B AJIEKTPOHHOU opme uepe3 Exunpiii mopran, PernonanbHeii mopran.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHbIX B yHKTe 2.6.1 noapaszaena 2.6 pasgena
Il PernamenTa mpeacTaBisitOTCS BMECTE C MOMJIMHHUKAMH, KOTOPBIE MOCJE CBEPKH
BO3BPAIIAIOTCS 3aIBUTEINIO.

B ciiyyae HEBO3MOXHOCTH MPEIOCTABICHUS MOIIMHHUKOB, MPEI0CTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHbBIEC KON,



2.6.8. 3asButento o0OecrneyuBaeTcs MNPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABIICHUs YCIYrd, 4epe3 EnuHbil mnopran, PeruoHanbHBIM IIOpTan M
peructpanus 3anpoca 0e3 HeOOXOAMMOCTH MOBTOPHOTO MPEACTABICHUS 3agBUTENIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENEe, €CIM HHOE HE YCTAaHOBJIEHO
(denepanbHbBIMU 3aKOHAMU W NPUHUMAEMBIMH B COOTBETCTBUM C HUMH aKTaMHu
IIpaButenbctBa Poccuiickoit ®denepaunn, 3akoHamMu KpacHomapckoro kpas u
MPUHUMAEMBIMHU B COOTBETCTBUHM C HUMU aKTaMH BBICILIETO HUCTIOIHUTEIBHOIO OpraHa
rocyJapCTBEHHOU BiacTH KpacHopapckoro kpasi.

[IpenoctaBneHne yciayrn HAUMHAETCS C MOMEHTA IIPUEMA WM PETUCTPALUU
YTOJIHOMOYEHHBIM  OPraHOM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
OPEAOCTABICHUS YCIYTM, a TaKXKe TOJyYEHUs B YCTAHOBJIEHHOM MOPSAKE
uHpopMalu 00 oruiaTe yciayrd 3asBUTENIEM, 3a MCKIIOUEHUEM Cllydas, €ClId JJIs
Hayaja [Mpouenypbl (AeMCTBUS) NPENOCTaBICHUS YCIYTM B COOTBETCTBUM C
3aKOHOJIATEIbCTBOM TpeOyeTcs TUYHasl sBKa.

2.6.9. 3asBuTens BOpaBE OTO3BaTh CBOE 3asBICHUE Ha JO0OM cTaguu
pPacCMOTPEHUSA, COIIACOBAaHUSA WM TNOJATOTOBKH JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asiBICHUEM B YIOJTHOMOYEHHBIH
opras, B TOM 4YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu PEAOCTABICHUHN MYHULUNIATIBHON YCIIYTH o
HKCTEPPUTOPHATIBHOMY MPUHIUITY YTIOJIHOMOYEHHBIA OpraH He BIpaBe TpeOOBaTh OT
3asButenss wm MOIL[ B npemenax Teppuropunm  KpacHomapckoro — kpas
OpPEJOCTAaBICHUsSI JOKYMEHTOB Ha OYyMaKHbIX HOCHUTENSX, €CIM HHOE He
OpeyCcMOTpeHO  (elepadbHbIM  3aKOHOAATENbCTBOM,  PErVIAMEHTHPYIOLINM
[IPEIOCTaBICHNE MYHULIUITAJIBHON YCIIYTH.

oxpasnen 2.7. UCUEPIIBIBAIOIMI ITEPEYEHDL JOKYMEHTOB,
HEOBXOANMBIX B COOTBETCTBUN C HOPMATHMBHLBIMU
ITPABOBbIMU AKTAMMU JIJIA ITIPEJOCTABJIEHUA
MYHUILIMIIAJIBHOM YCIIYTH, KOTOPBIE HAXOIATCSA B
PACIIOPAXEHNUN I'OCYJAPCTBEHHBIX OP’TAHOB, OPI’TAHOB
MECTHOI'O CAMOVIIPABJIEHNUA
N NHBIX OPTAHOB, YYHACTBVIOIINX B ITPEJOCTABJIEHUN
MYHUIUITAJIBHBIX YCIIVT, 1 KOTOPBIE 3AABUTEJIb BITPABE
I[MPEACTABUTD, A TAKXE CIIOCOBbBI UX TIOJIYUHEHUA 3AABUTEIISIMU, B
TOM UHCJIE B DJIEKTPOHHOM ®OPME, TIOPAJIOK X IIPEJICTABJIEHU S

2.7.1. JloxymeHTbI, HEOOXOJWMBIE B COOTBETCTBHM C HOPMATUBHBIMU
[PAaBOBBIMU aKTaMHM JUI MPEAOCTABICHUS MYHHULMIIAJIBHON YCIYIdM, KOTOpBIE
HaXOAATCS B PACHOPSIKEHUH TOCYJIApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTIO
CaMOYIIPaBJIEHUsT W  HWHBIX OPraHoOB, YYaCTBYKOUIMX B  MPEAOCTaBICHUU
MYHHUIMIIAJIBHOM ~ YCIIYTM, M  KOTOpbI€  3asBUTEIb  BIPAaBE  MPEACTABUTH,
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu He MPEeTyCMOTPEHBI.

Iloapaznen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA



2.8.1. Ot 3agBUTENs 3ampelieHO TpeOOBaTh MPEJCTaBICHUS JOKYMEHTOB H
uH(pOpMaIMU WK OCYLIECTBICHUS ACHCTBUM, MPEACTABICHUE WM OCYILIECTBICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU AKTaMH, PErYIUPYIOLIMMHU
OTHOIIEHMS], BO3HUKILIKE B CBSI3U C MIPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH.

3anpenieHo TpeOOBATh MPEACTaBICHUS JOKYMEHTOB U MH(OpPMAIMU, KOTOPHIE
B COOTBETCTBMU C HOPMAaTUBHBIMM IIPaBOBBIMHM akTaMu Poccuiickoin dPenepauuu,
HOPMATHBHBIMU TPAaBOBBIMH akTaMu KpacHOmapckoro kpas ¥ MyHUIUIAIbHBIMU
aKTaMU HaxXOJsTCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, MPEIOCTABIISIIOIINX
MYHUIMOAIBHYIO YCIYTY, HMHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
camoympaBieHus: M (WIM) MOABEAOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHam u
opraHaM  MECTHOI'O  CaMOYIpaBJ€HUsS  OpraHu3alMi,  y4acTBYIOUIUX B
NPEIOCTaBICHUN MYHUIIMIAIbHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctatbu / denepanbHoro 3akoHa Ne 210-03.

3anpenieHo TpeOOBaTh JTOKYMEHTh M HH(OpMaIUIO, OTCYTCTBUE U (WJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBATUChH MPH MEPBOHAYAIBHOM OTKAa3e B MpUEMeE
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUS] MyHUIIMNAIBHOW yCIyru, JIubo B
NPEIOCTaBICHUU  MYHHUIMNAIbHOW  YCIyTM, 32  HUCKIIOYEHHUEM  CJIy4aes,
peayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa Ne 210-D3.

3ampenieHo OTKa3blBaThb B IpPUEME 3ampoca M HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEAOCTABICHUS MYHUILIMIIAILHON YCIIYTH, B ClIy4ae, €clid 3aIpoc
U JOKYMEHTbI, HEOOXOIUMbIE JJIs MPEJOCTABICHNUS MYHUIIUIIATbHON YCIyTH, MOAaHbI
B COOTBETCTBMM C HHPOpMalMed O CpoKax ¢ TOpSAAKE TNPeIOCTaBICHUS
MYHUIIMTIAIBHONW YyCIyru, omyoOiukoBaHHON Ha EmunoMm moprane, PernonansHoM
noprare.

3anpeiieHo OTKa3blBaTh B MPEIOCTABICHUN MYHUIIMIIATBHON YCIYTH B Cllydae,
€CJIM 3ampoc U JOKYMEHTBHI, HEOOXOAMMBIEC JUIsl MPEAOCTABICHUS MYHUIIMMIATIbHON
yCIyTU, TOJAaHbl B COOTBETCTBUM ¢ UHpOpMaIMed O Cpokax M TOpSJIKe
IPEIOCTARICHUSI MYHHITUTIAIBHON YCIyrH, onyOiaukoBaHHOW Ha ExmHoMm moptane,
Pernonansnom noprasne.

3anpenieHo TpeOOBaTh OT 3asABUTENS COBEPIICHHS] WHBIX JIEUCTBHA, Kpome
NPOXOXKIACHUS  UACHTU(PUKAIMK W ayTeHTU(UKAIMU B  COOTBETCTBHH  C
HOPMATUBHBIMM TIpaBOBbIMU akTamMu Pocculicko ®Denepanuu, ykKazaHHUsS LEIU
IpuemMa, a TakKe IPEJOCTaBICHUs CBEICHHUI, HEOOXOAMMBIX I pacyera
JUITTENBHOCTH BPEMEHHOTO0 HMHTEpBasia, KOTOPBIH HEOOXOAUMO 3a0pOHUPOBATH AJIS
npuema.

2.8.2. 3ampemnieHo TpeOOBaTh MPENCTABICHUA JOKYMEHTOB M WHGOpMAIIUH,
OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE  YKAa3bIBAIWCh IIpU
NEPBOHAYAJILHOM OTKa3€ B IpUEMe JOKYMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHUS
MYHULUOAIBHOW YCIYrd, JUOO B NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTH, 3a
UCKIIFOUEHUEM CIEAYIOIINX CIIy4aceB:

a) W3MEHEHHE TPeOOBAHUII HOPMATHUBHBIX IPABOBBIX AKTOB, KacarOUIUXCS
IIPEIOCTABICHUS! MYHULUIAJIBHON yCIyI'H, TOCJI€ IE€pBOHAYAJIBHON IOAAYU
3asIBJIEHMS O MIPEAOCTABICHUN MYHULMIAIBHON YCIIYTH;

0) Hanu4yue OMMOOK B 3asiBJICHUU O MPEJOCTABICHUN MYHULIUIAIBHOW YCIyTU
U JOKyMEHTaX, MOJAaHHBIX 3asBUTEJEM I10CJIE MEPBOHAYAJIBHOIO OTKa3a B NpPUEME
JOKYMEHTOB, HEOOXOJUMBIX JJI1 IPEIOCTaBICHUS] MyHULUMIAIBHOW yCIyry, 0O B



MPEIOCTABICHUM MYHHMIMIAIBHON YCIYTU U HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA JIEUCTBHS JOKYMEHTOB WJIM U3MEHEHHE HHPOpPMALIUU MOCIIE
NEpPBOHAYAJIBLHOIO  OTKa3a B  IpHUEME  JIOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTaBICHUS! MYHUIMIIATBHON YCIYTH, MO0 B MPEIOCTABICHUN MYyHUIIMIAIBHON
YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPKIACHHOTO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIA MPOTUBOINPABHOIO JeHCTBUsA (0€314eiCTBUS) NOJKHOCTHOTO JIMLA
Y1OJIHOMOYEHHOTIO OpraHa, MPeJ0CTaBIAIOMIEr0 MYHUUUNAIBHYIO YCIYTy, WIH
YIOJIIHOMOYEHHOTO  OpraHa, MpeOCTaBIAIONIET0  MYHHUIMNAIbHYIO  YCIYTY,
MYHUIIMIAIIBHOTO cllykaiero, padotHuka MOIL], mpemycmorpenHo# yactpio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nmpu nepBoHaYaIbHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUS] MyHUIIMNAIBHON yciyru, 1100 B
NPEeIOCTaBICHUN MYHULIUIIAIBHON YCIYrd, O 4YeM B MUCbMEHHOM BHJE 3a MOAMHUCHIO
pyKkoBoaUTENS YTIOJTHOMOYEHHOTO OpraHa, MPEeOCTaBIAIONIET0 MYHUIUMNAIbHYIO
yCIyTy, WIM OpraHa, MpefoCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYry, PYKOBOAMUTENS
MOI] npu nepBoHaYadbHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
NPEOCTaBICHUS] MYHULMIAIBHON YCIyTrd, JUOO0 pPYKOBOAMUTENS OpraHU3alMH,
npeaycMoTpeHHou yacteto 1.1 crarbm 16 @enepanbHoro 3akoHa Ne 210-D3,
yBEAOMJISIETCS 3asgBUTENIb, a TaKKe NPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHbBIC
Hey100cTBa.

2.8.3.11pu peA0CTaBICHUN MYHULATTATHBHOM yCIIYTH 1o
HKCTEPPUTOPHATIBHOMY TPHUHIIMIY YTIOJTHOMOYEHHBIH OpraH, He BIpaBe TPeOOBAThH
or 3assutens wm MOI[ B npememax Tteppuropun KpacHomapckoro kpas,
PEAOCTABICHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThi0 6 cTtaThu 7 PenepaibHOro
3akoHa Ne 210-®3, Ha OYMaXHBIX HOCHTENSX, €CIM HHOE HE MPEeITyCMOTPEHO
denepanbHbIM  3aKOHOJATENBCTBOM,  PETIAMEHTHPYIOIIMM  TMPEJOCTaBICHUE
MYHHIANAJIbHON YCIYTH.

Hoxpasnen 2.9. UICUEPIIBIBAIOIUI [TEPEYUEHh OCHOBAHUN JIJIA
OTKA3A B IIPUEME JJOKYMEHTOB, HEObXOJUMbIX JIJI51
IMPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIVI'U

2.9.1. OcHoBaHueM MmJid OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUS MYHUIIUNIATbHON YCIIYTH, SIBIISETCS:

oOparieHue ¢ 3asBICHUEM O MPEAOCTABICHUN MYHUIIUIIATBLHON YCIyTH JIHUIIA,
HE TNPEACTABUBIIETO JOKYMEHT, YIOCTOBEPSIOUIMN €ro JHUYHOCTh (MPHU JIUYHOM
obOpamieHnn) W (WIM) TOATBEPXKIAIOIIMK €ro IMOJHOMOYMS KakK IIPEJICTaBUTEIS
(Gu3HIECKOro TUIa WA IPUINYECKOTO JTUIIA;

MOJIaHHOE 3asBJICHWE HE COOTBETCTBYeT 1O ¢GOpME U  COACPKAHUIO
TpeOOBaHUAM, TPEABSIBISIEMBIM K 3asBICHHUIO, COTJIACHO mpuioxkeHnio Ne 3 K
Permamenry;

MIpECTaBICHUE 3aABUTEIEM JOKYMEHTOB, UMEIOIIUX MOBPEKACHUS, U HATUYHE
WCIIPABJICHUI, HE TMO3BOJISIIOIIMX OJHO3HAYHO HCTOJKOBATh HX COJAEPKAHHUE, HE
cojiepKallux oOpaTHOro ajipeca, MOANUCH, TeyaTu (TIpU HATUYHHN);
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HECOOJIIOJICHUE  YCTAHOBJIEHHBIX HOPMATUBHBIMU  IPABOBBIMU  aKTaMH
TpeOOBaHUM, TPEABABIAEMBIX K AJIEKTPOHHON MOJAIHUCH.

2.9.2. O Hanuyuu OCHOBaHMS ISl OTKa3a B MpPUEME JOKYMEHTOB 3asBUTEIS
HH(POPMUPYET CNEIUATUCT YTOJTHOMOYEHHOTO opraHa, Jn6o padotHuk MO®I] (mipu
oOpamenun 3a ycinyrod uepe3 MODII), oTBETCTBEHHBI 3a MNpPHUEM JOKYMEHTOB,
OOBSCHSAET 3asBUTEINIO COJEPKAHUE BBISIBJICHHBIX HEJOCTATKOB B IMPEJCTaBICHHBIX
JOKYMEHTaX W IpeajiaraeT MpUHATh MEPHI M0 UX YCTPAaHEHHUIO.

VYBenomiienne 00 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS] MYHUIUIIAIBHON ycayru noanuceiBaeTcss pabotnukom M®I] (mpu
oOpamenun 3a  yciayroi depes MO®DI[) aubo  IOMKHOCTHBIM  JIUIIOM
VYT0JIHOMOYEHHOTO OpraHa, U BbIIAETCS 3asBUTENIO C YKa3aHUEM MPUYHMH OTKa3a He
no3JaHee OJHOTO paboyero AHS CO JHSA OOpallleHus 3asBUTENS 3a MOJIYyYECHUEM
MYHUIIMTATIBHON YCIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
P HAJTMYUKU HAMEPEHUS UX CAATh.

2.9.3. He pomyckaercss OTKa3 B IPUEME 3asBJICHUS M HHBIX JTOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHHUIMIIAIBHON yCIyru, B clly4ae, eclu
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJIMMBIE IJisi MPEJOCTABICHUS MYHHUIMNAIbHOU
yCIyTU, TOJAaHbl B COOTBETCTBMM C UHPOpMaIMEe O Cpokax U TMOpsIKe
NpeIOCTaBICHUS] MYHHUIIMNAIBHON YCIyrH, omyonukoBaHHoW Ha Emunom Iloprare,
PerunonansHoM noprasie u opUIHaIbHOM caiiTe Y TOJIHOMOYEHHOI'O OpraHa.

2.9.4. Otkaz B mpuemMe JOKYMEHTOB, HEOOXOIWMBIX ISl TPEAOCTABICHUS
MYHUIIUTIAIIBHONW  YCIYT'HM, HE TMPENsSTCTBYeT MOBTOPHOMY OOpallleHUI0 TocCie
YCTpAaHEHUs IPUYMHBI, TOCITYKUBIIEH OCHOBAaHUEM JIJIs1 OTKA3a.

oxpasaen 2.10. UICUEPTIBIBAIOIUY ITEPEYEHb OCHOBAHUN JIJI
HPUOCTAHOBJIEHWA NI OTKA3A B ITPENOCTABJIEHUN
MYHUIUITAJIBHOUN YCIIYI'U

2.10.1. OcHoBaHuii JJ1si MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIIUINAIbHON
YCIYyTH 3aKOHOAATENbCTBOM Poccuiickonn denepanuu He NPeLyCMOTPEHO.

2.10.2. 3agBuTeNnto OTKa3bIBaCTCS B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyru
IPU HATTUYUH XOTS OBl OTHOTO U3 CIEAYIOIUX OCHOBAHMUIA:

- OTCYTCTBHUE Yy 3asBUTENS MpaBa Ha MOJYYCHUE MYHULIHUNAIBHOW YCIyrH, B
TOM YHUCJE€ HEBO3MOXHOCTh OKa3aHWS MYHUUUNAIBHOM YyCIyrM B CHILY
O0OCTOSITENICTB, paHEe HEU3BECTHBIX TMPU TpPUEME JOKYMEHTOB, HO CTaBIIHMX
M3BECTHBIMHU B IIPOLIECCE MPEAOCTABICHUS MYHULIMTTAIIBHON YCITYTH;

- OTCYTCTBHE OJIHOTO WM HECKOJBKUX JOKYMEHTOB, HEOOXOAMMBIX LIS
MOJIYYEHUS] MYHULMNAIbHON YCIYrd, HAJIMYHE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. monpasnena 2.6 paznena |l Pernamenra;

- MPEJICTABICHUE 3asIBJICHUSA O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU C
HapyIlIeHUEM YCTAaHOBJIEHHBIX TpPEOOBaHU, a TakKe MPEACTaBICHUE TOKYMEHTOB,
CoJIep KallliX HEJOCTOBEPHbBIEC CBEACHUS;

- HECOOTBETCTBHUE JIOKYMEHTOB, B TOM YHCJE MPEICTABICHHBIM MOCPEIACTBOM
ucnonbs3oBanusi Enunoro Iloprama, PeruonansHoro mnoprana TpeOOBaHUSIM,
YCTAHOBJIEHHBIMU TyHKTOM 2.6.1. moapasnena 2.6 paszmena |l Pernamenra,



HEOOXOMMBIX B COOTBETCTBUM C HOPMATHBHBIMM IPAaBOBBIMH aKTaMH IS
MIPEAOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

2.10.3. 3asgBuTenb BOpaBe OTO3BaTh CBOE 3asBJICHUE Ha JIOOOW CTaauu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WM TNOJATOTOBKHM JOKYMEHTa Y TIOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIKUCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBIN opraH uin B MOI] ¢
COOTBETCTBYIOIIMM MUCHBMEHHBIM 3asBJICHUEM WM B JJIEKTPOHHOM BuAE. B sTOom
clly4ae JOKYMEHThl B IMOJHOM OOBEME B TeueHHE 3-X pabouux JIHEW MoJyiexar
BO3BPATYy 3aBUTENIO JUYHO MO POCIUCH B UX ITOJYUYECHHH.

2.10.4. He nomyckaercs OTKa3 B MPEJOCTABICHUM MYHMIIMIIAJIBHOM YCIYTH B
cilly4ae, €clM 3adBJICHHE M JOKYMEHTHI, HE0OXOJMMbIEe [JIsi MPEedOCTaBICHUS
MYHUIIMIAIBHON YCIYTH, MOJAAaHbl B COOTBETCTBUU C HMH(pOpPMAlMEH O CpOKax u
NOpsAJIKE MPEeAOCTaBICHUS MYHHUIMIAIBHOW yCcnyru, onyOiaukoBaHHOM Ha EgunHom
IToprane, PernonansHOM nopraie.

2.10.5. OTka3 B mpeAoCTaBIE€HUM MYHUIUIAIBLHOW YCIYrd HE MPEnsTCTBYET
NOBTOPHOMY OOpAIEHUIO MOCJE YCTpaHEHUs! MPUUUHBI, MOCTYKUBIIEH OCHOBAaHUEM
JUIsL OTKA3a.

oapaznen 2.11. IIEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3ATEJIbHBIMU JJIA TTPEAOCTABJIEHUA
MYHUIUTIAJIBHOM YCJIVTU, B TOM YMCJIE CBEJIEHUS O JOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbIJABAEMbIX) OPTAHU3ALIMAMU,
YYACTBVIOIUIMMHU B ITIPEJOCTABJIEHNN MYHUITUTIAJIBHON YCJIVTU

VYcayru, KOTOpble SBIAIOTCS HEOOXOAUMBIMH U OO0s3aTENIbHBIMU IS
Npe/ICTaBIICHUSI MYHUIIUTIATIBHON YCIYTH, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHMA BSUMAHMA
IOCY JAPCTBEHHOU ITOIUIMHbBI MM MTHOU IIJIATBI, BSUMAEMOMU 3A
IMPEAJOCTABJIEHUE MYHUNIUITAJIBHOUN YCIIVI'U

locymapcTBeHHass TMONUIMHA WM WHAs IDlaTa 3a  [PEJIOCTaBICHUE
MYHHIIMIIAIIBHON YCJIYTH HE B3uMaeTcs. IIpemocTaBicHHE MYHHUIIUNAIBHOW YCIyTd
OCYIIECTBIISICTCS OECILIATHO.

IMonpaznen 2.13. IIOPAAOK, PASMEP 1 OCHOBAHNMA B3UMAHUWA ITJIATBI
3A TIPEJOCTABJIEHHUE YCIIVT', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU U OBA3ATEJIBHBIMUA JJIA ITPEJJOCTABJIEHUA
MYHUITUTIAJIBHOUN YCJIVTU, BKJIIIOYAS MTHOOPMAIIIO O METOJUKE
PACYETA PA3BMEPA TAKOU ITJIATHI

B3umanne r1iatel 32 MPENOCTABIEHHE  YCIYT, KOTOPBIE  SIBIISIIOTCS
HEOOXOTUMBIMU U 00S3aTEIHHBIMHU JJISI TIPEIOCTABICHHS] MyHUIIMTTAIGHON yCITyTH, HE
MPEyCMOTPEHO.

Honpazzen 2.14. MAKCUMAJIbHBIN CPOK OXXUJTAHMS B OYEPE/N ITPU
INIOJAYE 3AITPOCA O IIPEJOCTABJIEHNM MYHUILIUITAJIBHON YCIIVI'HY,



YCIIYT'U, TPEJOCTABJIIEMOU OPT AHUZALIMEN, VYACTBYIOIIEN B
[IPEJJOCTABJIEHMM MYHUILIUITAJIBHOM YCJIYTY, U ITPU [IOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUS TAKUX YCIIYT

Cpox oOXHMJaHUS B OdYepeaud MpH MoJadye 3asiBJICHUS O NPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTM U JOKYMEHTOB, YKa3aHHBIX B mojpasnene 2.6 pasgena Il
Pernamenra, a Taxke npH MOJYYEHUH pe3ysibTaTa MPeJA0CTaBICHUS MYyHUIIMIAIbHON
YCIIYTU HE JOJKEH NPEeBBIIATh 15 MUHYT.

Hoapasaen 2.15. CPOK U ITOPSAIOK PETUCTPAILIMHN 3AIIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIU
U VCIIYTU, ITPEJJOCTABJISIEMOM OPT AHU3ALIUEN,
YUACTBYVIOILEN B ITPEJJOCTABJIEHUU MYHUILIUIIAJIBHOW YCJIVIY, B
TOM UYKCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBieHUs 0 MPEJAOCTABICHUN MYHHUIIUTIATBLHON YCIyru U (WIJIH)
JIOKYMEHTOB (COJICPKAIIUXCA B HUX CBEJICHHI ), HEOOXOIUMBIX JIJIS MPEOCTABICHUSI
MYHUILIMNIATBHOW yCJIYTrd, B TOM YHCJE€ MPU NPEAOCTABICHUM MYHUIUNAIBLHON
yCIYTH B 3JIEKTpOHHOUM (opme mocpeactBom Enunoro moprana, PernonanbHOTO
nopTajia OCyIIECTBIISIETCA B JI€Hb UX MOCTYIUIEHUS B Y HIOJIHOMOYEHHBIN OpraH.

Peructpanus 3asBieHUs] O NPEAOCTABICHUM MYHUIMIAIBHON YCIYTH C
JTOKYMEHTaMH, yKa3aHHbIMH B mogpaszaene 2.6 pasgena Il Permamenra,
NOCTYIUBIIMMU B BBIXOAHOW (HepaOOUuuil WU Mpa3HUYHbBINA) J€Hb, OCYIIECTBISIETCS
B TIEPBBIN 32 HUM pabOUHUii ICHb.

Cpoxk peructpauuu 3asiBIECHUS O MPEAOCTABICHUN MYHULUIIAJBHOW YCIYTH U
JOKYMEHTOB (COJEp)KAIMXCSl B HUX CBEJCHHI), MPEICTaBICHHBIX 3asBUTENIEM, HE
MO>KET MPEBBIATH 15 MUHYT.

Cpok peructpauuv YNOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX MJIA TMPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH, TpU
NPEIOCTaBICHUN MYHUIMIIAIBLHON YCIYTH B JJIEKTPOHHOU (opMe MOCpenCcTBOM
Enunoro moptana, PernonanibHOro mopraina coctaBisieT 1 pabounii 1eHb.

Tonpasnen 2.16. TPEBOBAHMS K IOMEIEHUSM, B KOTOPBIX
TIPEJJOCTABJISETCSI MYHUILTUIIAJILHASI VCITYTA, K 3AJTY OKUTAHAS,
MECTAM J1J15 3ATIOJTHEHUS 3ATIPOCOB O ITPEJIOCTABJIEHUU
MYHULIATIAJIBHON YCITYTHU, THOOPMAIIMOHHBIM CTEHIAM C
OBPA3LIAMMU UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOJMMBIX 115 TIPEJIOCTABJIEHUS KAXION MYHULIUTIAJIBHOM
YCJIYTH, PABMELLEHUIO U O®OPMJIEHUIO BU3Y AJIbHOM, TEKCTOBOIA
1 MYJIbTUMEMEJINITHOI NTHOOMAIIAN O TIOPSIJIKE
TIPEJJOCTABJIEHUS TAKOU VCJIYTH, B TOM YHCJIE K OBECITIEYEHUIO
JIOCTYITHOCTH JUUIS1 UTHBAJIWUJIOB YKA3AHHBIX OFLEKTOB B
COOTBECTBUM C 3AKOHOJATEJILCTBOM POCCUINCKOI ®EJIEPALIMU
O COLIMAJILHOM 3AILIUTE UHBAJIUIOB



2.16.1. Undopmanus o rpaduke (pexxume) padboThl Y TOJITHOMOYEHHOT'O OpraHa,
M®I] pa3meriaercs Opu BXOAE B 31aHUE, B KOTOPOM OHO OCYILECTBIIET CBOIO
NEATENbHOCTD, HA BUTHOM MECTE.

3nanue, B KOTOPOM NPEAOCTABISIETCS MYHUIUIIAIbHAS yCIIYyTra, TOJKHO OBITh
000pyI0BaHO OTACIHLHBIM BXOJAO0M JJi1 CBOOOJHOIO JOCTYTA 3asiBUTEIICH B TIOMEIICHUE.

Bxox B 3manme o0opynoBaH HMH(MOPMAIIMOHHOW TaOIMUYKOW (BBIBECKOM),
coneprkainieit uHpopmaiuo 06 YmnonHoMmodeHHOM oprane, MO®II, ocymiecTistoneM
MIPEIOCTABJICHUE MYHHUIIUTIATBHON YCIIYTH, a TakKe 000pY0BaH yI0OHO! JIECTHUIICH C
MOPYYHSMH, TTAaHAyCaMu JJisi O€CIIPETSITCTBEHHOT'O TIEPEIBUKEHUS TPaK]IaH.

MecTta mnpeaocTaBiICHUs] MYHUIIMIAIBHON YCIYTH OOOpYIYIOTCS C Y4ETOM
TpeOOBaHUM JTOCTYMHOCTH JJisi HMHBAJIUJIOB B COOTBETCTBUM C JICUCTBYIOIIUM
3aKoHOAATENBCTBOM Poccuiickor denepanuu 0 COUAIbHOM 3allMTE UHBAJIUIOB, B TOM
qucie 00ecrneurnBatoTCs:

yCIIOBUSL NIl OECTPENSTCTBEHHOTO JOCTylma K OOBEKTy, Ha KOTOpOM
OpraHU30BaHO TMPEAOCTABJICHUE YCIYr, K MeECTaM OTAbIXa W MPea0CTaBIIEMbIM
ycIyram;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TIEPEIIBIDKEHUSI TI0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPIraHM30BAHO MPEOCTaBIICHUE YCIIYT, BXOJa B TaKOM OOBEKT M BBIXOJA W3
HEro, MOCaJKd B TPAHCIOPTHOE CPEJACTBO U BBICAJKA M3 HETO, B TOM YHCIE C
UCIIOJIb30BAaHUEM KpeCia-KOJSICKY;

COIPOBOXKICHUE MHBAIU/IOB, UMEIOIIMX CTOMKHE PAacCTPOMCTBA (PYHKITUH 3PEHUS
¥ CAMOCTOSITEJIbHOTO TIEPEIBIKEHHS, U OKa3aHUE UM TIOMOIIM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BAHO NPENOCTABIEHUE YCIIYT;

HaJUIeKallee pasMelleHue OO0OpyJOBaHUS W HocuTened uH(OopMaluy,
HEOOXOJIUMBIX JIJIsl 0OecTieyeHrs: OeCTIPenATCTBEHHOTO JOCTYIAa MHBAUAOB K OOBEKTY
U MPEAOCTABISIEMBIM YCIIYTaM C YYETOM OTPaHHUYEHUN UX )KU3HEACATEIbHOCTH;

IyOonMpoBaHUE HEOOXOAMMOM Il WHBAIMAOB 3BYKOBOW U 3pUTEIBHON
uHbOpMaIlMK, a TaKXKe HAJIIUCeH, 3HAKOB W HMHOW TEKCTOBOM M TpaduyuecKoi
uHbOpMallMi 3HAKaMH, BBIMOJIHEHHBIMU peibePHO-TOUeUHbIM IIpudTOM bpaiins,
JIOITYCK CypAONEPEeBOAYNKA U TUGIIOCYPIONIEPEBOTUHKA;

JIOMTyCK Ha OOBEKT, HA KOTOPOM OPraHW30BAaHO IMPEIOCTaBICHUE YCIYT, COOAKU-
NPOBOJHUKA MPU HAJTMYWU JTOKYMEHTA, IMOATBEPKIAIONIETO €€ CIeUabHOe 00yUeHHUe
U BBIIABAEMOIO B TIOPAJIKE, YCTAaHOBICHHOM 3aKOHOJIATEIBCTBOM Poccuiickoi
denepanny;

OKa3aHHe pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeA0CTaBISIONIETO YCIYTH
HACEJICHUIO, TIOMOIIM MHBAIWJAM B MPEOAOJICHUN 0apbhepoB, MEMIAOMINX MMOTYYEHHIO
MU yCIYT HapaBHE C IPYTrUMHU OpraHaMu.

[TomemnieHns, B KOTOPBIX MPENOCTABISIETCS MYHUIMIANbHAS YCIyra, AOJKHbI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TNpaBUJIaM M HOpMaTuBaM, MpaBUiIam
MokapHou Oe3onmacHoCTH, Oe30macHOCTH Tpyaa. [lomenienus 00opyayroTcsi cucTeMamMu
KOHJMIIMOHUPOBAaHUS (OXJIAXKICHUS M HarpeBaHUs) W BEHTWJIMPOBAHUS BO3/yXa,
CPEICTBAMM OINOBEIICHUS O BO3HUKHOBEHWH YpPE3BbIYAMHOM cuTyanuu. Ha BumHOM
MECTE PpACIONAraloTCs CXEMbl pa3MEIICHUsS CPEACTB MOXKAPOTYIICHUs W MyTen
sBakyanuu  Joneil.  [IpemycmartpuBaercs  0o0OpymoBaHHWE — JIOCTYIIHOTO — MeCTa
OOIIECTBEHHOI'O TI0JIb30BaHUs (TyaJier).



[Homemennst ML nst paboOThl ¢ 3aABUTENAMH OOOPYAYIOTCS DIIEKTPOHHOM
CUCTEMOM yIIpaBJIEeHUS O4epeablo, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
IIPOrpaMMHO-AIIAPATHBIX CPEJACTB, MO3BOJIAIOMIMX ONTUMU3UPOBATH YIPABICHHUE
O4EPENAMHU 3asIBUTETICH.

[lopsaiok MCHONIb30BaHUS 3JIEKTPOHHOW CHUCTEMBI YIPABICHUS MPEAYCMOTPEH
aIMHUHUCTPATUBHBIM PErJIaMEHTOM, YTBEPKACHHBIM IpUKa3oM aupekropa MOII.

2.16.2. Ilpuem HOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYLIECTBISETCS B
kaOuHeTe YTOJIHOMOYEHHOI'O OpraHa.

2.16.3.TIloMemienus, mpeHa3HAYCHHBIC JI MpUEeMa 3asiBUTENeH, 000pyayIOTCs
MH(OPMAIIMOHHBIMUA CTEHAAMH, COACPKAIIMMHU CBEJCHMS, YKAa3aHHbIE B MOJIMYHKTE
1.3.2. Tlonpaznena 1.3 Pernamenra.

NudopmarimonHbie CTEHABI pa3MeIaloTCsl Ha BUAHOM, JOCTYITHOM MECTe.

Odopmiienne HWHQOPMAMOHHBIX JIUCTOB OCYLIECTBISETCS YIOOHBIM IS
yrenust wpuptom - Times New Roman, dopmar nucra A4; TEKCT - NPONUCHBIE
OykBbl, pazmepoM mpudta No 16 - 0ObIYHBIN, HAMMEHOBAaHUE - 3arylaBHbIE OYKBBI,
pazmepom mipudra No 16 - sxupHbIif, moast - 1 cM BKpyroByro. TekcThl MaTepuanoB
Hamevyatanol ©0e3 uCHpaBieHHi, HauOojee BakHAas HHPOpPMaALUI BBIIEIAETCS
xupHbIM 1mpupToM. [lpu odopmieHnn HHPOPMAILMOHHBIX MaTepUaJoB B BHUIE
00pa31oB 3asBJICHUI Ha MOJIYYCeHHE MYHUIIMIIATIBHON YCIYTH, 00pa3OB 3asBICHUH,
nepeyHer JOKyMEHTOB TpeOoBaHUS K pa3mepy mpudra u ¢dopmary jucTa MOTYT
OBITh CHIKEHBI.

2.16.4. Tlomemenust i1 MpUeMa 3asBUTENIEH COOTBETCTBYET KOMGMOPTHBIM st
rpaXIaH YCJIOBUSIM M ONTHUMAJIbHBIM YCIOBUAM paOOThl JTOJDKHOCTHBIX  JIUIT
YTOTHOMOUYEHHOT O OpraHa U JOJKHBI 00€CIeUnBaTh:

KOM(QOPTHOE  pPACIIONIOKEHWE  3asBUTENS M JOJDKHOCTHOTO — JIMIA
YTIOJTHOMOYEHHOTO OpraHa;

BO3MOXHOCTb U yJI0OCTBO O(POpPMIICHUSI 3asIBUTEIEM ITMCHMEHHOTO 0OpalleHus;

Tene(OHHYIO CBA3b;

BO3MOKHOCTb KOTIMPOBAHUS IOKYMEHTOB;

JOCTyH K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYIHPYIONIMM MPEIOCTaBICHUE
MYHULIMIAIBHON YCIIYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAIC)KHOCTEN 1 Oymaru ¢opmaTa A4.

2.16.5. JIna oxumaHus 3asBUTEISAMHU IPUEMA, 3aIOJHCHHUS HEOOXOIUMBIX JIJIS
MOJTY4YEHUs] MYHULIUIAIBHON YCIYyTH JOKYMEHTOB OTBOJSTCS MECTa, 00OpYHOBaHHBIE
CTYNbSIMH WIH CKaMelkamu (OaHKeTKaMHu), CTOJIaMHU (CTOWKaMU) ISl BO3MOXKHOCTH
oopmiieHUsI JOKYMEHTOB, OOECIEUMBAIOTCS pYy4KaMH, OJaHKaMHU JIOKYMEHTOB.
KonmuuecTBO MeCT OXXUAAaHUS ONpenensercss UCXolsd M3 (DaKTUUECKOW Harpy3kud H
BO3MOKHOCTH MX pa3MEIICHHS B IOMEIIECHUN.

2.16.6. ITlpuem 3asBUTENECH TpHU MPETOCTABICHHH MYHUIIMITATIBHON YCIyTH
OCYIIECTBIISIETCS. COTJIACHO Tpaduky (pexumy) padoThl YOJIHOMOUYEHHOIO OpraHa,
M®II, ykazanHoMy B nogpaszaene 1.3 paznena | Pernamenra.

2.16.7. Pabodee MecTO MOKHOCTHOTO JIMIA YIIOJHOMOYCHHOTO OpraHa,
OTBETCTBEHHOIO 3a MPEJOCTABICHHE MYHULUMNAIBHOW YCIYTH, JOJDKHO OBITH
000pYyZ0OBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYIIOM K HH()OPMaLUOHHBIM
pecypcaM YIIOJITHOMOYEHHOI'O OpraHa.



Kabunets mnpuema mnonyuyareneid MYHULUUMAIBHBIX YCIYT JOJKHBI OBITH
OocHalleHbl MHPOPMAIMOHHBIMU TaOJIWYKaMH (BBIBECKAMHU) C YyKa3aHUEM HOMepa
KkaOuHeTa.

CrnenuanucTel, OCYHIECTBISIONIME MpPUEM TMOdydyaTeaed MYHHUIIMIAIbHbBIX
yCIIyr,  OOECNeUMBAIOTCS  JIMYHBIMHU  HArpyJHbIMH  UJACHTU(DUKAIIMOHHBIMU
KapToukamu (03ii15kamMm) U (UK ) HACTOILHBIMU TaOJIUYKAMH.

Honpasaen 2.17. IOKA3SATEJIN JOCTYITHOCTU U KAUECTBA
MYHULIMIIAJIBHOU YCJIVTHY, B TOM YUCJIE KOJIMYECTBO
B3AUMOJIEMCTBUN 3ASIBUTEISA C TODKHOCTHBIMU JIMLIAMU
[1PU ITPEJOCTABJIEHUN MYHULIMIIAJIBHON YCJIYTU U UX
[TPOJIOJIDKUTEJIBHOCTD, BO3MOXHOCTH [TOJIYUYEHUS
MYHULIMIIAJIBHOM YCJIVTY B MHOT'O®YHKLIMOHAJIBHOM LIEHTPE
[IPEJIOCTABJIEHUS TOCYJTAPCTBEHHBIX U MYHULIUITIAJIBHBIX YCJIVT,
BO3MOXXHOCTb ITOJIVUYEHU S UHOOPMALIMU O XOE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHON YCJIYTY, B TOM YUCJIE C
UCIIOJIL3OBAHUEM NHOOPMALIMOHHO-KOMM YHUKAITMOHHbBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMM MOKA3aTEJISIMHU JOCTYITHOCTU W KaueCTBAa MYHHUIUIIAILHON
YCIIYTH SIBJISIFOTCS :

1) KOJIMYECTBO B3aMMOJCHCTBHIA 3asBUTENS C JOJPKHOCTHBIMH JIMIIAMH IPH
IPEAOCTABICHUM MYHULIMIAIBHON YCIYIM U MX NPOJOJDKHUTENIBHOCTh. B mpornecce
NPEOCTaBICHUS] MYHHULMIIAJBHON YCIYrM 3asBUTENb BIIpaBe oOpamarbcs B
YTOTHOMOYEHHBINH OpraH, Mo Mepe HeOoOXOJIMMOCTH, B TOM YHCJE 3a MOJy4YeHHUEM
UHGOPMAIIMH O XOJI€ TIPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

2) BO3MOXHOCTh TOJAYd  3ampoca  3asiBUTENs O  MPEAOCTABICHHU
MYHULMNAIBHOW YCIYTM W BbAAYM 3asBUTEISIM JOKYMEHTOB IO pe3yjibTaTaMm
MPEIOCTABICHUS] MYHUIIMNIAIbHOM yciryru B MOLI;

3) BO3MOXXHOCTb TOJYyYeHHS HMHODOPMALMU O XOJC MPEIOCTaBJICHUS
MYHULUNAIBHOW YCIYTH, B TOM YHCJIE C UCIOJIb30BaHUEM MOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a IPEIOCTaBICHHUEC
MYHHUIUITAIBHON yCIIYTH;

5) ycraHOBiIeHHE W COOJIOJIEHUE TPEOOBaHWN K TIOMEHICHHSM, B KOTOPBIX
MPEJOCTaBISETCA YCIYTa;

6) ycTaHOBIIEHHE U COOJIIOJICHUE CpPOKa MPEIOCTABICHUS MYHHUITUTIATBHON
YCIYTH, B TOM YHUCJIE CPOKa OKMJIaHHS B OYEpeld NpH MOoJayde 3asBICHUS U MPHU
MOJIYYEHUHU Pe3yJIbTaTa NPEI0CTABICHUS MYHULIUIIAJIBHOW YCIIYTH;

7) KOJHMYECTBO 3asBIICHUH, NPUHATHIX C HCIOJIH30BAaHHEM HWH(POPMAIIMOHHO-
TEJICKOMMYHHUKAITMOHHOW CETH OOIIETr0 MOJIb30BaHUS, B TOM YHCIJIE€ IMOCPEIACTBOM
MOPTAJIOB;

8) orepaTUBHOCTH M IOCTOBEPHOCTH MPEAOCTaBIsIEMO HHPOPMAIINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX KaJ00;

10) noctynHoCTh HUHPOPMAIITMOHHBIX MaTEPHUAJIOB.

2.17.2. Jlna monmydYeHHWs] MYHHUIIUTAIBHOW YyCIYTH 3asSBUTENh  BIPaBE
oOpatutbcsi B MODIL, B mnpenenax Tteppuropun KpacHomapckoro kpasi, B



cootrBeTcTBUM cO cTtaThed 15.1 denepanbHoro 3akona Ne 210-O3 myrem mnopauu
KOMILIEKCHOTO 3ampoca O MPeIOCTaBICHUH JBYX U 00Jiee TOCYJapCTBEHHBIX U (M)
MYHUIUOATBHBIX YCIYT.

Hoxpasznen 2.18. IOKA3ATEJIM JOCTYITHOCTU 1 KAUECTBA
MYHULIUIAJIBHOMN YCJIVTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEMCTBUI 3AIBUTEJIS C JOJDKHOCTHBIMU JIMIIAMU IIPU
[IPEJJOCTABEHIN MYHUILIUIIAJIBHOM YCJIVTU U UX
[IPOJIOJIKUTEJIBHOCTBIO, BOSMOXHOCTD IIOJTYUYEHU S
MHO®OPMAILIUU O XOJE IMPEJJOCTABJIEHUSI MYHUILIUIIAJIBHOM
YCJIVTH, B TOM YHMCJIE C UCITOJIb30BAHUEM NHO®OPMAIITMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT U, BOSMOXHOCTbD JINBO
HEBO3MOXX/IHOCTH I[TOJYYEHUSI MYHULIUIIAJIBHOM YCJIYTU B M®I]
[IPEJICTABJIEHUSI MYHULIUIIAJIBHBIX VCJIYT (B TOM YUCJIE B
[IOJTHOM OFBEME), B JIIObOM TEPPUTOPUAJIBHOM ITOJAPA3JEJIEHUN
OPT'AHA, ITPEJJOCTABJISIOILETO MYHHULIMITAJIBHYIO YCIVYTY, 1O
BbIBOPY 3ASIBUTEJISI (OKTEPPUTOPUAJIbHBIN TPUHIIAL),
[IOCPEJICTBOM 3AIIPOCA O IMTPEJOCTABJIEHMN HECKOJIbBKMX
MYHULUTIAJBHBIX YCIYT B M®I] [IPEJJOCTABJIEHUSA
MYHULUIAJBHBIX VCIYT, IIPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJIS 2010 TOJIA Ne 210-®3 «Ob OPTAHU3ALN [IPEJJOCTABJIEHU S
I'OCYJJAPCTBEHHbBIX U MYHUIMAIIAJIBHBIX YCIYT» (JJAJIEE —
KOMIIJIEKCHBIU 3AITPOC).

2.18.1. 3asgButemo  oOecreyumBaeTcs ~ BO3MOXKHOCTh  IPEAOCTABIICHUS
HECKOJIbKMX MYHUIUNAIbHBIX yciayr B M®II, B coorBeTrcTBUU co crathed 15.1
OenepanbHoro  3axkoHa N 210-d3  pazmena  «CraHmapT — MpeaoCTaBICHUS
roCy/IapCTBEHHOUN (MYHULIMTIIAIBHOM) YCIyrn» (fajnee — KOMILIEKCHBIN 3aIpoc).

3asiBiieHus, cocTtaBiieHHble M®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asIBUTEINSI, JTOJDKHBI OBITH TMOJAMHMCAHBI YIOJHOMOYEHHBIM paboTHuKOM MOI[ u
ckperuieHsl neuarsio MOILI.

3asgBIEHUs, COCTABICHHBIE HAa OCHOBAHMM  KOMILUIEKCHOTO  3amlpoca,
U JOKYMEHTBhI, HEOOXOJUMBbIEC JMJIsI TMPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH,
HANpaBJISAIOTCA B YTOJIHOMOYEHHBIM OpraH ¢ MPWIOKEHUEM KOIHHU KOMIIJIEKCHOTO
3ampoca, 3apepeHHot M®II.

Hanpasnenne MO®I] 3asBnenuii, a Takxe yka3aHHbIX B 4acTu 4 ctateu 15.1
ctatb DenepanpHoro 3akoHa Ne 210-D3 mOKyMEHTOB B yHOJHOMOYEHHBIN OpraH,
OCYIIECTBIISIETCSI HE TIO3IHEE OJHOTO pabdodero MJHsS, CICAYIOMEro 3a JTHEM
MOJIy4YEeHUSI KOMIUIEKCHOTO 3ampoca.

B oasrom caywae MO®PI[ ngns  oOecrieyeHus MOJIYyYEHUS  3asiBUTENIEM
MYHUIMIIAJIBHBIX YCIIYI, YKAa3aHHBIX B KOMIUIEKCHOM 3ampoce, JACUCTBYET B
WHTEepecax 3asBuUTeNs 0e3  JOBEpPEeHHOCTH WM HampaBisieT B OpraHsl,
MPEIOCTABISIOIINE  MYHUUMIAIBHBIE  YCIYTH,  3asBJICHUS,  IOJINKMCAHHbBIC
YIIOJTHOMOYEHHBIM paboTHUKOM MO®I] u ckpernnennsie nedatbio MOILI, a Taxke
CBEJICHHMSI, TOKYMEHTHI U (UiK) MH(pOpMaIMIO, HEOOXOUMbIE JJIsl MPEAOCTABICHUS



YKAa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHHUIMIAIBHBIX YCIYr, C MNPHIOKECHUEM
3aBepeHHOM M®I] komuu komiuiekcHoro 3ampoca. llpu 3TOM He Tpedyrorcs
COCTaBJICHUE U MOAIMCAHNE TAKUX 3ASIBJICHUN 3aBUTEIIEM.

2.18.2. KomIiekcHbIN 3ampoc OHKEH COIepKaTh YKa3aHUe Ha MyHUIIMIIAJIbHbBIC
YCIIYTH, 3a NPEJOCTABICHUEM KOTOPBIX OOpaTWICA 3asBUTENb, a TAKXKE COIJjlacue
3asiBUTENA Ha ocymiecTBieHne M®I] oT ero umeHu aeicTBU, HEOOXOAUMBIX TSI KX
MIPENOCTABIECHUS.

2.18.3. Ilpu mpuemMe KOMILIEKCHOrO 3ampoca y 3asBuTeNss paboTHukn MOIL]
00s3aHbl IPOMH(OPMUPOBATH €r0 000 BCEX MYHHULMIAIBHBIX YCIyraX, KOTOpPbIE
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIbHBIMU JIJIS IPEAOCTABICHUSI MYHUITUTIABHBIX
yCIIYT, TIOJIy4eHHUE KOTOPBIX HEOOXOAUMO JUIS TOJYYEHUS MYHHIUTIATBHBIX YCIYT,
YKa3aHHBIX B KOMIIEKCHOM 3ampoce.

2.18.4. OMHOBPEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mojaer B M®I] cBenenus,
JOKYMEHTHI U (Win) uHGOPMAIIUIO, MPEyCMOTPEHHBIE HOPMATUBHBIMU MTPABOBBHIMHU
aKTaMHu, PEryJUPYIONIMMHA OTHOUIEHUS, BOSHUKAIOIINE B CBSI3U C MPEJAOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoCce€ MYHULMMNAIbHBIX YCIYT, 3a HCKIIOYCHUEM
JIOKYMEHTOB, Ha KOTOPBIE pacIpoCTpaHsieTcs TpeOoBaHUE MyHKTa 2 yacTu 1 cTaThbu
7 ®enepanpHoro 3akoHa Ne 210-D3, a Takke CBEICHHH, JOKYMEHTOB W (WJIN)
uH(OpMaILNK, KOTOPHIE Yy 3asABUTENISI OTCYTCTBYIOT M JIOJDKHBI OBITH TMOJYYEHBI IO
pe3yapTaTaM NpeIOCTaBICHUS 3asBUTENI0 NHBIX YKA3aHHBIX B KOMIUIEKCHOM 3alpoce
MYHUITUTIAJIBHBIX YCIIYT.

CBenenusi, JOKYMEHTHI U (uiu) HUHPOpMAIUIO, HEOOXOAUMBIE  JUIs
IPEAOCTABICHUS MYHULUIMAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce, W
NOJIy4YaeMbI€ B OpraHM3alMsIX, YKa3aHHBIX B yacTu 2 ctaThu 1 denepanbHOro 3aKoHa
Ne 210-®3, B pesynpTaTe OKa3aHHUsS YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMHU U
00s3aTENbHBIMU ISl TIPEIOCTABIICHUS MYHUILIUIIATBHBIX YCIIYT, 3aBUTENb IOAAET B
MO®II 0THOBpEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSATEIBHO.

2.18.5. IIpumepHas hopmMa KOMIUIEKCHOT'O 3aIpoca, a TakKe MOPSI0K XpaHSHHUS
MO®II[ KOMIIEKCHOTO 3ampoca ONpeAeIeTcs YIOJIHOMOYEHHbIM [IpaBuTENIBCTBOM
Poccuiickoit deneparnuu denepalibHBIM OPTaHOM HCIIOJIHUTEIIBHOU BIACTH.

2.18.6. Hanpapnenne M®DI] 3asBieHuii, a Takke yka3aHHBIX B 4acTu 2.18.4
noapaszaene 2.18. paznena |l PernamenTa TOKyMEHTOB B OpraHbl, MPEIOCTABISIONINE
MYHHUITUTIATBHBIC YCIYTH, OCYIIECTBISETCS HE I03[HEeEe OJHOro pabodero mHs,
CJIEAYIOLIETO 3a JHEM MOJIYYEHHUsI KOMIUIEKCHOTO 3aIpoca.

2.18.7. B cnyuae, ecnu [ MOJYYCHHUS] MyHUITUTIATBHBIX YCIYT, YKa3aHHBIX B
KOMITJIEKCHOM 3arpoce, TPeOYIOTCs CBEACHUS, JHOKYMEHTH W (Wiau) HH(pOpMaIus,
KOTOpble MOTYyT ObITh TmoiydeHbl M®I] Tombko Mo pe3ynbTaTam MNpeAoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe€ MYHULMMNAIbHBIX YCIYr, HalpaBJICHUE
3asBJICHUA UM JIOKYMEHTOB B COOTBETCTBYIOUIME OpPraHbl, IPEIOCTABISIONINE
MYHUITUTIAJIBHBIE YCIYTH, ocyliecTBiasieTcs M®I] He mo3aHee oHOro pabodero JHS,
cieaymwiiero 3a aHeM noiyudeHus MOPI] Takux cBeleHHI, JOKYMEHTOB W (WJIM)
uHbOpMAaITIH.

B ykazaHHOM cilyyae T€4eHHE NMPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
MPEJOCTABICHUS MYHUIMNAIBHBIX YCIYr, YKa3aHHbIX B KOMILJIEKCHOM 3arpoce,
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HAYMHAETCSI HE paHee MHS TOJYYCHHUS 3asBICHUM U HEOOXOJIUMBIX CBEIICHHM,
JOKYMEHTOB U (MJIM) UH(GOPMALMK COOTBETCTBYIOIUM OPraHOM, IPEI0CTABISIOUIUM
MYHULIUTTAIBHBIE YCITYTH.

2.18.8. Tlonmyuenue M®I] oTkaza B mpeaoCTaBICHUU MYHUIUNAIbHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIN 3alpOC, HE ABISETCS OCHOBAaHUEM [IJIsl MPEKPAIICHUS
MOJTYYEHUSI MHBIX MYHULIMIAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUJIEKCHOM 3ampoce, 3a
HCKIIFOYEHUEM CIIy4aeB, €CIU YCIyra, B MPEAOCTABICHUM KOTOPOW OTKA3aHO,
HEeoOXoauMa JIsl TPEJOCTaBICHUS UHBIX MYHUIIMIAIBHBIX YCIYT, BKIIOYEHHBIX B
KOMIUIEKCHBIHM 3aIpocC.

2.18.9. MO®II o06si3aH BbIIATh 3asBUTEII0 BCE JIOKYMEHTBI, MOJYYEHHBIE IO
pe3yJibTaTaM MPEAOCTaBICHUS BCEX MYHHUIMIAIBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce, 3a UCKIIFOYEHUEM JIOKYMEHTOB, Nojay4eHHbIX M®IL] B pamkax
KOMIUIEKCHOTO 3ampoca B LENAX MPEIOCTABICHUS 3asBUTENII0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alIpOCE MYHUIIUIIAJIBHBIX YCIIYT.

M®I[ o006s3aH npouHPOPMHUPOBATHL 3asiBUTENSE O TOTOBHOCTU IOJIHOTO
KOMIUIEKTa JIOKYMEHTOB, SABJISIOIIMXCS  PE3yJbTaTOM MPEIOCTABICHUS  BCEX
MYHUIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a TaKXke 00ecreunThb
BO3MOHOCTb BBIJIaUM YKa3aHHOT'O KOMILJIEKTa JOKYMEHTOB 3asBUTEIIO0 HE IMO3/HEE
pabouero aHs, Cieayroliero 3a gHeMm nocryruieHuss B MOI mociaegnero u3 Takux
JIOKYMEHTOB.

2.18.10. 3asButenp umeeT mnpaBo oOpatutbes B MO B mensix moigydeHus
uHbOpMAIIMK O XOJ€ TMPEJOCTABICHUS KOHKPETHOM MYHHUIIMNAIBHOW YCIYyTH,
YKa3aHHOM B KOMIUIEKCHOM 3aIlpOCe, WM O TOTOBHOCTH JOKYMEHTOB, SIBISIOIIMXCS
PE3YyABTATOM MPEIOCTABICHUS KOHKPETHOW MYHMIIMIIAJBHON YCIYTH, YKa3aHHOU B
KOMILIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrapisercs MO

1) B X0/1€ IMYHOTO TIpHeMa 3asiBUTEIIS;

2) o Tenedony;

3) MO AJEKTPOHHOM TOYTE.

2.18.11. B cayuae oOpamenus 3asButenss B M®PI[ c¢ 3ampocom o xojue
MPEIOCTABICHUS] KOHKPETHOM MYHHMIUNAIBHON YCIIYTH, YKa3aHHOM B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB,  SIBISIIOIIMXCS — pPE3yJIbTaTOM
MPEIOCTABJICHUS KOHKPETHONM MYHULHUIIAIBHOM YCIYI'M, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, IOCPEJCTBOM AJIEKTpOHHOM mouthl, M®PIl o00s3aH HampaBUTh OTBET
3a4BHUTEIII0 HE TO37Hee pabouero aHSA, CIACAYIOMIETo 3a JHeM moiaydeHus MOI]
YKa3aHHOTO 3aIpoca.

2.18.12. B cmywae moctymienuss B MO H0OKYMEHTOB, SBISIOIIMXCS
pe3yiabTaTOM  MPEJOCTABICHUS ~ HMHTEPECYIOlled  3adABUTENS  KOHKPETHOM
MyHHUIIUNATBHOU yciyru, M®I] 06s3an o0ecredynuTh BO3MOKHOCTh BBIJIAYU TaKUX
JOKYMEHTOB 3asBUTEII0 HE TMo3AHEee padodero MAHs, CIEIYIOIEro 3a JHEM
MOCTYTUIEHUSI TAKUX JOKYMEHTOB B MDII.

2.18.13. 3agBuTento NpeaoCTaBIsAECTCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MecTa
KUTEIbCTBA WM MecTa npeObiBaHus (Mg (Qu3nueckux JML, BKIOYAs
WHJMBUAYAIbHBIX MPEAIPUHUMATENEH) IM00 MeCcTa HaXOXIeHUS (sl FOPUIMUECKUX



aun), odOpamartecs B J0O00W mo ero BeIOOpy M®DIL[ B mnpenenax TeppUTOpHUU
KpacHomapckoro kpas nais TpenoCTaBICHUS €My MYHHUIUNAIbHONW YCIYyTH 110
AKCTEPPUTOPHATIEHOMY TTPHUHIINITY.

Ilogpaznen 2.19. UHBIE TPEBOBAHUMS, B TOM UUCIJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHMA
MYHUIUIIAJIBHOMN YCJIVT'U ITO SKCTEPPUTOPUAJILHOMY TTPUHIIUITY
(B CJIVUAE, ECJIU MYHUILIUTTAJIBHAS YCIIYT'A IPEJOCTABJISIETCS 10
SKCTEPPUTOPUAJIBHOMY MMPUHLUITY) U OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTH B DJIEKTPOHHOM
OOPME

2.19.1. [Tpun IPEAOCTABICHUN MYHULATTAJIBHBIX yCIIyT
[0 SKCTEPPUTOPUATILHOMY MPUHIUITY YTIOJHOMOYEHHBIN Oprad He BIipaBe TpeOoBaTh
or 3agsutens wiun MOIL[ B mnpeaenax Tteppuropun KpacHomapckoro kpas
OPEOCTaBICHUS JOKYMEHTOB Ha OYMa)KHbIX HOCHUTENSX, €CJIM HMHOE He

OpelycCMOTpeHO  (eaepaldbHbIM  3aKOHOJATEIbCTBOM,  PErNIaMEHTUPYIOIIUM
MPEIOCTABICHUE MYHUIIUITAIBHBIX YCIIYT.
2.19.2. ITpu MpEe0CTaBICHUN MYHULIMTIATbHOM YCIyTH o

AKCTEPPUTOPUATBLHOMY MPUHITUITY 3aSBUTEIN UMEIOT MPaBO Ha oOpaleHrue B J000H
M®I] B npenenax teppuropun KpacHomapckoro kpasi, HE B 3aBUCUMOCTH OT MeCTa
pEerucTpaluy  3asgBUTENSI 1O MECTy JKUTEIhCTBA, MECTa HAXOXKACHHS OO0BEKTa
HEJBUKUMOCTH B COOTBETCTBUH C JIEUCTBUEM IKCTEPPUTOPUATILHOIO MPUHIIMIIA.

2.19.3. Jlns nony4eHusi MyHULIMITAILHON YCIIYTH 3asBUTEIISIM TIPEI0CTaBIISETCS
BO3MOKHOCTb MPEACTABUTD 3asBICHUE O MPEJOCTABICHUN MYHUIIUIIAJIBHON YCIYTH U
JOKYMEHTBI (CO/AepIKalliecss B HUX CBEICHUs), HEOOXOUMBbIE JUIsl MPEAOCTaBICHUS
MYHUIIUTAIIBHON YCIIYTH, B TOM YHCIie B (DOpME IIEKTPOHHOTO TOKYMEHTA:

B YTIOJIJHOMOYEHHBIN OPraH;

yepe3 MOILI B YoTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HUCIIOJIb30BaHUSI  HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH, BKIIFOYask UCIOIb30Banne EnnHoro noprana u PernoHansHOrO noprana,
C NMPUMEHEHUEM OHJIEKTPOHHON MOANUCH, BUJ KOTOPOM [OJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBieHus [IpaButenscTBa Poccuiickoit denepanuu oT 25 UIOHS
2012 Ne 634 «O Bumax »dJICKTPOHHOM TMOJAMMCH, UCIOJIB30BAHUE KOTOPHIX
JIOTyCKaeTCsl TIpH OOpaIeHUH 3a MOJyYEeHUEM TOCYIapCTBEHHBIX U MYHUIIUITAIbHBIX
yCIIyr» (J1ajee — 3JIeKTPOHHAs MOIHUCH).

JI1st nonmy4deHnst MyHULIIMIAJIBHOW YCIIYTH 3asBUTEIIb BIPABE HAIPABUTH 3a5IBJICHUE
0 TPEJOCTABICHUN MYHUIIMITAIBLHON YCIyTH B (hOpME 3JIEKTPOHHOTO TOKYMEHTa 4uepes
Enunpnii mopram wnu  PermoHanpHBI NOPTAJI IYTEM 3aMOIHEHUS CHENUATBHON
WHTEPAKTUBHON (OPMBI (C UCTIOIB30BaHNEM «JIMUHOTO KaOMHETaY).

[Ipu wHampaBneHWw 3asBICHUA W JOKYMEHTOB B DOJIEKTPOHHOU (opme
¢ wucnoib3oBaHueM EnauHoro mnoprana, PervonanbHOro mnoprana, OQUIMAIBHOTO
caiiTa YNOJTHOMOYEHHOTO OpraHa, 3asBIE€HUE M JOKYMEHTBI JOJXKHbI OBITh
MOAIKCAHbBl AJIEKTPOHHOM MOJANMUCHIO, BHUJ KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeOOBaHUAM B COOTBETCTBHM ¢ TpeOoBaHusiMu DeliepadbHOrO 3aKOHA OT 6 ampes
2011 Ne 63-®3 «OO06 »neKTpOHHOW MOAMUCH» W TOCTaHOBIeHUs I[IpaBuTenbcTBa
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Poccniickonn ®@enepannn ot 25 nroHsa 2012 roga Ne 634 «O BHOax 31EKTPOHHOU
MOJITUCH, UCIIO0Ib30BaHUE KOTOPBIX JIOITyCKAETCS npu oOpareHuu
3a MOJy4eHUEM TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

B cnydae nHampaBieHusl 3asBIIEHUM U JIOKYMEHTOB B JJIGKTPOHHOM (Qopme ¢
WCIoNib30BaHMeM EnnHoro mnoprana u PermoHanbHOro mnoprana, 3adBICHHE U
JIOKYMEHTBI JTOJKHBI OBITh MOAMKUCAHBI YCHJICHHON KBATU(DUIIMPOBAHHON JIEKTPOHHOU
MO/MHKCHIO.

3asBUTENb, SBISIOMIUICS (PU3UUYECKUM JIMIIOM, BIIPABE MCIOIL30BaTh MPOCTYIO
ANIEKTPOHHYIO TOJNHUCH B CiIydyasX, NpeaycMOTpeHHbIXx nyHKToM 2 (1) IlpaBun
ONpPEAEICHUS] BUAOB SJICKTPOHHOM MOAMMUCH, UCIIOIBb30BAHUE KOTOPBIX JIOMYCKACTCA
npu  oOpallleHHH 3a TOJYYeHHEM MYHUIUNAIBHBIX YCIYT, YTBEPKIEHHBIX
noctanoByieHueM I[IpaBurensctBa Poccuiickoit @enepannu ot 25 utoHa 2012 roga Ne
634 «O Buaax 3JE€KTPOHHOW MOANMUCH, UCIOIb30BAHUE KOTOPBIX AOIYCKAETCS MpHU
oOpallleHuH 3a MOJTYYEHUEM rOCyIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.

2.19.4. 3asButensiM 00eCreYMBACTCS] BO3MOXKHOCTH MOJTYYCHHs] HHPOPMAIUU O
NPeI0CTaBIIEMON MyHUIIUNATbHON yciyre Ha ExuHom moprane u PernonanbHOrO
noprasna.

Jlis monydeHus J0cTyna K BO3MOXKHOCTSIM MoOpTajga HEoOXOauMO BbIOpaTh
cyorekT Poccwmiickoit denepanud W TOCJHE OTKPBITUS CIUCKA TEPPUTOPUATBHBIX
denepanbHBIX OpPraHOB HCIIOJHUTENBHONW BJIACTU B 3TOM CcyObekTe Poccuiickoii
denepariv, OpraHoOB HCIOJHUTEIBHON BilacTu cyOwbekTa Poccuiickoit ®depeparnuu u
OpPraHoB MECTHOTO CaMOYIpaBJIEHUs BBHIOpaTh YTOJIHOMOYEHHBIM opraH (ykas3aTh
HaMMEHOBaHMUE YTIOJHOMOUEHHOI0 opraHa coryacHo YctaBa) KpacHomapckoro kpas c
NepEYHEM OKa3bIBAEMBIX MYHUIIMITATIBHBIX YCIYT U HHPOpMAIMEN 10 KaXKI0H yCIIyTe.

B kaprouke Kaxmoil YCIyrum COIEPKUTCS OINMCaHHE YCIYyTH, MOApoOHas
uHpOpMaIKs O MOPSAIKE U crocobax oOpalleHHus 3a yCIyrod, nepedeHb TOKYMEHTOB,
HEOOXOTUMBIX JIJISl IOJYYEeHHUs] YCIyTH, HH(DOpMAIIKs O CpOKaX €€ MCIIOIHEHHS, a TaKKe
OnaHky 3asgBICHUM W (OPM, KOTOpbIe HEOOXOIUMO 3aIlOJIHATH JUIsl OOpalleHus 3a
YCIIYTOM.

[lomaua 3asBuTENEeM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTABIICHUS] MYHUIUMNAIBHON YCIYI'M, U MPUEM TaKUX 3allpOCOB M JOKYMEHTOB
OCYIIIECTBIISIETCS B CJIEAYIOIIEM MOPSAJIKE:

nojiaya 3ampoca Ha NPEIOCTABICHUE MYHUIMNAIBHON YCIYyTH B 3JEKTPOHHOM
BUJIC 3asBHUTEJIEM OCYIIECTBISICTCA 4epe3 JM4YHbIN KabuHeT Ha EjuHoMm mopTtane u
PernonansHom noprarie;

it oQOpPMIICHHSI JTOKYMEHTOB TOCPEACTBOM ceTu «VIHTepHeT» 3asBHUTEIIO
HEOOXOIMMO TIPOUTH Tporenypy (IedcTBus) aBTOopm3anud Ha EmuHOM moprtane u
PernonansHom noprarse;

JUIT  aBTOpU3alliM  3asBUTEII0 HEOOXOAMMO BBECTH CTPaxOBOW  HOMEp
WHAWBUIYaIbHOIO JIMIIEBOIO CUYETA 3aCTPAXOBAHHOIO JIUIA, BbIIAHHBIN [[eHCHOHHBIM
dougom  Poccmiickoii  depeparum  (TOCYIapCTBEHHBIM — yUPEXKICHUEM)  TIO
Kpacnonapckomy kpato (CHMJIIC), u maponb, NOTYyYEHHBI TMOCIE PErUCTpalliu
EnunoMm noprane u PernonanbHOM MopTaie;

3asiBUTENb, BHIOPAB MYHUIIMTAIBHYIO YCIYTy, TOTOBUT MAaKeT JOKYMEHTOB (KOIUU
B AJIEGKTPOHHOM BH/IE), HEOOXOIMMBIX JUIsl €€ MPEIOCTABIICHHUS, U HAMPABJISIET KX BMECTE
C 3as1BJICHUEM 4epe3 JIMUHbIN KaOuHeT 3asBuTels Ha EquHoM noprasie u PernonaibsHom



noprazne;

3asdBJICHHE BMECTE€ C DJEKTPOHHBIMM KONMSIMHM JOKYMEHTOB IIONMAgaeT B
MH(POPMAIIMOHHYIO CUCTEMY YTIOJHOMOYEHHOI'O OpraHa, OKa3bIBAIOLIEr0 BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpas 00ecreurBaeT MpUeM 3apocoB, OOpaIleHNH, 3asBICHUI U
MHBIX JOKYMEHTOB (CBEICHHUH), MOCTYNUBIINX ¢ EnuHoro mopTana u PernonamsHOM
noprajiec u  (WIKM) Yepe3 CHUCTEMY  MEXBEIOMCTBEHHOTO  JJICKTPOHHOTO
B3aUMOJICCTBUS.

2.19.5. Jlna 3asButenedt oOecmeuMBAETCS BO3MOXHOCTb OCYIIECTBISATH C
ucrnoisib3oBanueM EnuHoro noptasia u PernonanbHOro moprana Kpas MHOJy4eHHE
CBEJICHUH O XO/JI€ BBINIOJIHEHHU 3apOca O MPEJOCTABICHUA MYHULIUIIAIBHON YCIYTH.

CBeneHust 0 Xo/€ M pe3yjbTaTe BBINOJHEHHUS 3ampoca O MNPEJOCTABICHUU
MYHUIIUTAIBHON YCIYTH B 3JEKTPOHHOM BHUJIE 3aSBHUTEINIO MPEICTABISAIOTCS B BHUJIE
yBEJAOMJICHUSI B TUYHOM KaOuHeTe 3asBuTeNs Ha EnnHom noprane u PervoHanbHOM
noprasie.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpX AIIMXCA B HHUX
cBefieHu) B (opMe BIEKTPOHHBIX JTOKYMEHTOB, OOECHeuHMBAaEeTCs] BO3MOKHOCTH
HAIPABJICHUS 3asBUTENIO COOOIIECHUS B AJIEKTPOHHOM BHJIE, MOATBEPKIAOIIETO UX
PUEM U PErUCTPALIMIO B YCTAHOBJICHHOM MOPSIIKE.

2.19.7. MO®Il npenoctaBieHUss MYHUIMMNAIBHBIX YCIyr TpU OOpalleHuu
3asIBUTEISI 3a MPEJOCTABICHUEM MYHUIIMIAIBLHOW YCIYT'H OCYIIECTBISIOT CO3/IaHUE
AJNIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, IPEJICTABISEMbIX 3asBUTEIIEM H
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHULMIIAIBLHON YCIYrd B COOTBETCTBUU C
PernmamenToM, 1 uX 3aBepeHUE C 1I€JIbIO HATIPABICHUS B Y IOJITHOMOYEHHBIN OpraH.

2.19.8. MO®I|[ npu oOpameHun 3asBUTENIS 32  MPEAOCTABICHUEM
MYHUIUTAIBHON YCIIYTH OCYIIECTBIISIOT:

dbopMHUpOBaHUE SIEKTPOHHBIX ITOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3zoB
3asiBICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENSI, KOMUW JOKYMEHTOB JIMYHOIO
XpaHEHUs, TPHUHATBIX OT 3asiBUTENs, OOECnedrBasi MX 3aBEPEHHE DJICKTPOHHOU
MOJIMKCHIO B YCTAHOBIIEHHOM TOPSIIKE;

HAIPABJICHUE C HCIOJIB30BAHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH JIEKTPOHHBIX IOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX Y MOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM M®PI], B YNOJIHOMOYEHHBIN
Opra.

Pasnen I11. COCTAB, IIOCJIEJJOBATEJILHOCTh I CPOKU
BBITIOJTHEHUS AIIMUHNUCTPATUBHBIX ITPOLIEAYP (JIEMC TBUN),
TPEBOBAHUS K ITOPSJIKY X BBITIOJITHEHUS, B TOM YNUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEJTYP
(JIEMCTBHUIT) B DJJEKTPOHHOI ®OPME

Honpasaen 3.1. COCTAB U ITOCJIENOBATEJIbBHOCTD, U CPOKH
BBITIOJIHEHUA AAMUHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUA K ITIOPAZIKY BBIITOJIHEHUA

3.1.1. IlpenocraBieHre MyHUIIUMIIATILHON YCIYTH BKJIIOYAET B CEOs CIEAYIONIUE
aJMUHUCTPATUBHBIC NPOLEAYpPbI (ACHCTBHS):



1) mpuem 3asBiEeHHMS M NpUIATa€MbIX K HEMY JOKYMEHTOB, PEruCTpalus
3asiBJICHUS M BblJ1aya 3asBUTEIIIO PACIIUCKHU B MOJYYEHHUH 3a8BJICHUS U JOKYMEHTOB;

2) paccMOTpEHHE 3asBICHHS ¢ TPUIATaeMbIX K HEMY JIOKYMEHTOB
YHOTHOMOYEHHBIM OpranoM M (OPMHUpPOBAHHME pe3yJbTaTa MPEAOCTABICHUS
MYHHUIMIAIBHOW YCIYTHU B COOTBETCTBUU C 3asBJIEHUEM JINOO MPUHITUE PEIICHUS 00
OTKa3e B MMPEAOCTABICHUN MYHULIUIIAIBHON yCIyTH;

3) BbIIayua 3asBUTENIO PE3YJIbTaTa MPEAOCTABICHHUS] MYHULIUIIATbHON YCIYTH.

AJIMUHUCTpaTUBHBIE MPOLEAYPHI (ACHCTBUSA):

3.1.2. Ilpuem 3asBlieHUA U MPUIAraeMbIX K HEMY JOKYMEHTOB, PETHUCTPALIMS
3asIBJICHMS U BblJlaya 3asBUTEIIO0 PACIIMCKH B TIOJYUYEHUHU 3asIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM il Hayajga aMUHUCTPATUBHOM Mpoueaypbl (AeicTBus)
ABIIAETCS OOpallleHue TpaxJAaHWHAa B YIOJHOMOYEHHBIA OpraH, B TOM 4YHCIE
OCPEJCTBOM UCIIOJIb30BaHUS MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIHOHHBIX
TEXHOJIOTUH, BKIIIOYas ucnoiab3oBanue Equnoro noprana, PernonansHoro noprania, ¢
3as1BJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMH B myHKTe 2.6.1. mogpasnena 2.6 paznena
Il Pernamenra.

B umensx mpemocTaBieHUss MYHUIMIAJIBHOW YCIYyrM, B TOM YHUCJE
OCYIIECTBIISIETCS TIPUEM 3asiBUTEJICH 1O MPEABAPUTEILHOMN 3aIHCH.

3anuch HAa TpUEM  TPOBOJAUTCS  mocpenctsoM  EaunHoro  moprana,
PernonansHoro nopraia.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIKMCH B JIFOOBbIE CBOOOAHBIE JIJIS
npueMa JaTy U BpeMsl B IpeAenax yCTAaHOBIEHHOTO B YTOJIHOMOYEHHOM OpIraHe,
M®II rpaduxa nmpuemMa 3asBUTEIICH.

VYnonnomoueHHblid opran, M®PIl He BmpaBe TpeOoBaTh OT 3asgBUTENS
COBEpIIEHUSI HWHBIX JEHUCTBUM, KpPOME TMPOXOKACHHUS HACHTUPUKALIUU U
ayTeHTU(UKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBIMH  aKTaMU
Poccuiickoii ®enepauuu, yKazaHus LEJIH NpHEMa, a TAKKE MPEIOCTaBICHUS
CBEJICHUHM, HEOOXONMMBIX JUIsI pacueTa [JIUTEIBHOCTH BPEMEHHOTO HWHTEpBAa,
KOTOPBI HEOOXO0IMMO 3a0pPOHHUPOBATH JIJIS pUEMa.

3.1.2.2. TIlpm oOpamennn 3asBUTENI B  YIIOJHOMOYEHHBIH  Opras,
OTBETCTBEHHBIN CIEUATUCT MIPU IPUEME 3asIBJICHHUS:

YCTaHABIIMBAET JUYHOCTh 3asBUTENSl, B TOM YHCJIE MPOBEPSET TOKYMEHT,
YIOCTOBEPSIIOIUN JIMYHOCTb, IPOBEPSET IOJHOMOYHUS 3aABUTENSA, B TOM YHUCIE
IIOJIHOMOYHS NPEACTABUTEINS IEUCTBOBATH OT €r0 UMEHH;

yCTaHaBJIMBAET NMPEAMET 0OpallleHus;

IPOBEPSET COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUSM, YIOCTOBEPSACH, UTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOAATEJIBCTBOM CIIy4asiX HOTAPUAIBHO
YIOCTOBEPEHBI, CKPEIJIEHBI NeYaTsIMHU (IpH HAJIMYUU [1€YaTH), UMEIOT HaJJIeXallne
MOJNKCH CTOPOH WJIM OIPENEIEHHBIX 3aKOHOIATEIBCTBOM JOKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIlMCaHbl pa300pUMBO;

(damminy, UMeHa U OT4eCcTBAa (PU3WYECKUX JIHI], aJpeca UX MECT KUTEIbCTBA
HaIlMCaHbI MOJIHOCTHIO;

B JOKYMEHTaX HET NOJYUCTOK, MPHUIHUCOK, 3a4YE€PKHYTBIX CJIOB U HHBIX HE
OTFOBOPEHHBIX B HUX UCIIPABJICHMUIA;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIalloM;



JIOKYMEHTBI HE HMEIOT CEpPhE3HBIX MOBPEKICHHUM, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

CPOK JAEHCTBUSI TOKYMEHTOB HE UCTEK;

JOKYMEHTBl COZEpKaT HH(POpMaLMI0, HEOOXOOUMYIO Jis MPEJOCTABICHUS
MYHULUIIAIIBHON yCIIYTH, YKa3aHHOU B 3asIBJICHUY;

JIOKYMEHTHI TIPECTaBJICHBI B IOJTHOM O0BEME;

OCYIIECTBIISIET KOMMUPOBaHKE (CKAHUPOBAHUE) TOKYMEHTOB, MPEIyCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 vactu 6 ctateu 7 ®@eaepanbHoro 3akona Ne 210-
®3 (mamee - MOKYMEHTBHI JIMYHOTO XpPAaHEHUS) W MPEJCTABICHHBIX 3asiBUTENIEM, B
clly4yae, €cClM 3asBUTENIb CaMOCTOATEIbHO HE TMPEeACTaBWJI KOMUU JIOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUU C PerimameHToMm, I €€ MpeIoCTaBIICHHS
HE0OXOAUMO TIPEJICTABICHNUE KOMU JOKYMEHTA TUYHOTO XPaHCHUS

dbopMupyeTr SIEKTPOHHBIE JOKYMEHTHI U (WJU) DJJIEKTPOHHBIE 0Opa3bl
3asBJICHUS, JIOKYMEHTOB, MPUHATHIX OT 3asBUTEJIS, KOMHH JIOKYMEHTOB JIMYHOTO
XpaHEeHUs, TIPUHATBIX OT 3asBUTEINIsSI, OOEecleurnBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOJAMUCHIO B YCTAHOBJICHHOM TIOPSIJIKE;

€CJIM TPEJCTaBIICHHBIC KOMUM JOKYMEHTOB HOTapHAIBLHO HE 3aBEPEHBI,
CIIMYaeT KOMUU JOKYMEHTOB C MX MOJIMHHBIMHU DK3EMIUIIPAMH, MOCTE YeTrO HUKE
pekBu3uTa AJOKyMeHTa «[loAmuchy mpocTaBiisieT 3aBEpUTENIbHYIO HAIMUCh: «BepHoy;
JTOJDKHOCTb ~ JIMIA, 3aBEPHUBILIETO  KOMHUIO  JOKYMEHTA; JIMYHYK  IOJIHUCH;
pacuiudpoBKy mnoAnucy (MHUIMANGI, (QamMuaus); AaTy 3aBepeHus; medarb. [lpu
3aBEpPEHUH KOTUI JOKYMEHTOB, 00EM KOTOPBIX MpeEBbIIIAaeT 1 (OA1H) JIMCT 3aBepseT
OTIEIBHO KaXKIbI JUCT KOMHH TaKUM K€ CIOCOOOM, JMOO MpOCTaBIseT
3aBEpUTEILHYIO HAJIKUCh, HAa OOOPOTHOM CTOPOHE TOCIETHEro JIMCTa KOIMUU
OPOLIUTOrO, MPOHYMEPOBAH JOKYMEHTa, IPUYEM 3aBEPUTENIbHAS  HAJIHCh
JIOTIOHSIETCS. yKa3aHUEeM KOJIMYECTBAa JINCTOB KOMHH (BBIMUCKU W3 JIOKYMEHTA):
«Bcero B kKomuu __ JL.» M CKPEIUSIETCA OTTUCKOM IeYaTH (3a HUCKIIOYEHUEM
HOTapHUAJIbHO 3aBEPEHHBIX JOKYMEHTOB);

Ipy  yCTaHOBJICHUW (AKTOB, YyKa3aHHBIX B mojpasnene 2.9 pasmena |l
PernameHnra, yBe1oMJIISI€T 3aBUTENS O HAIMYHUH NPETSTCTBUM B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS] MyHUITUTIATBHOM YCITyTH, OOBIICHSIET 3asIBUTEIIO
COJICp’)KaHHE BBISBIICHHBIX HEJAOCTATKOB B IPEACTABICHHBIX JOKYMEHTaXx H
MpeiaraeT NpUHITh MEPHI 110 UX YCTPAHEHUIO;

IPU OTCYTCTBUM OCHOBAHUM ISl OTKa3a B MPUEME JOKYMEHTOB PErUCTPUPYET
3asBJICHUE M BBIJACT 3aABUTEII0 KOMHUIO 3afBICHUS C OTMETKOW O MPUHATHU
3asBIICHUS (J1aTa MPUHATHUS M IMOAIKCH CIICITUAIACTA Y TIOJTHOMOYECHHOT'O OPTaHa).

3.1.2.3. Cpox aIMHHUCTPATUBHOM MNpOUEAYpbl (ICUCTBUSI) MO MPUEMY
3asBJICHUS M MPUJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS U BblJaue
3asIBUTEJII0 PACIHUCKU B TOJIYYEHUHU 3asIBJICHUS U JOKYMEHTOB — 1 (oauH) pabouuii
JI€Hb.

3.1.2.4. Pe3ynbTaToM aJMHUHUCTPATUBHON MPOUEAYPHI (IIEUCTBUS) MO HPHUEMY
3asBJICHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpallMU 3asiBIICHUS] U BblJaue
3asIBUTEJII0 PACMKMCKUA B TMOJYYEHUU 3asBJICHUS U JOKYMEHTOB SIBIISIETCS NPUEM U
pEeTUCTpalvs 3asBJICHHUS W TMPUIaraeMbiX K HEMy JOKyMeHTOB (mpmiiokeHue Ne 4 k
Pernamenty).

3.1.2.5. Cnocobom ¢ukcauuu pe3ylibTaTa aJIMUHUCTPATUBHOU MPOLIEAYPHI
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(meWicTBUS) SIBJISIETCS PETHCTPALlUsl 3asBICHHUS M MPHIAraeMbIX JOKYMEHTOB B
MOPSAJIKE, YCTAHOBJIEHHOM NPABWJIAMHM JIEJIONPOU3BOJACTBA Y IIOJIHOMOYEHHOTO
oprasa.

3.1.3. PaccMoTpeHue 3asBIEHUS M NPWIATa€MbIX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpraHoM M (OPMHUPOBAHHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIMIAIBHONW YCIYTU B COOTBETCTBUU C 3asBJIEHUEM JINOO MPUHITUE PEIICHUS 00
OTKa3e B MPEAO0CTABICHUN MYHUIIMNIATbHOU YCIYTH.

3.1.3.1. OcHoBanueM i Hayajaa aMUHUCTPATUBHOM Npoueaypbl (AeiicTBuUs)
ABJIETCS MOJIyYeHHE OTBETCTBEHHBIM CIELMAIIMCTOM 3asBJICHUS U IMPUJIAraeMoro K
HEMY TOJIHOTO IMaKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1. moapasgena
2.6 paznena |l Pernamenrta u noapasnenom 2.7 paznena Il Pernamenra.

3.1.3.2. JloIKHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBITIOJTHEHUE
aIMUHUCTPATUBHON mpoueaypbl (IeWCTBHUS) — CHEHMHAIUCT YTIOJIHOMOYEHHOTO
oprasa.

Crneupanuct YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOJATOTOBKY
pe3ysibTaTa MYHHUIUMIAIBHON YCIYyrd, IMOCI€ MPOBEACHUA SKCIEPTU3bl TOTOBUT
MPOEKT:

1) mocraHoBieHUs aaMUHHUCTpanuu HEKpPacOBCKOTO CEIbCKOTO MOCEICHUS
Ycrh-Jladbunckoro paiiona «O paspelieHHH Ha BCTYIUICHHE B Opak» (mpuiioskeHnne Ne
1 x Pernamenry);

2) MUCHbMEHHOTO YBEJOMJICHUS 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIUITAIBHOM
YCIIYTH C YKa3aHHWEM IPUYHH oTKa3a (mpuioxenue Ne 2 k Periamenty).

Kpurepuem npuHSATHS pelieHUs MO JaHHOW aJMUHHCTPATUBHON MpOLENype
(meiicTBUSI) SIBISIETCS HANIMYKE PE3YNbTAaTa MPEOCTABICHUS MYHUIIMITAIbHON YCITYTH,
KOTOPBIW MPEIOCTABISAETCS 3aABUTENIO.

3.1.3.3. Ha ocHOBaHMHM pacCMOTPEHHSI JIOKYMEHTOB, MPEIACTABICHHBIX
3asBUTEJIEM M TOJYYEHHBIX OT OpraHM3allMil, YyYacTBYIOIIMX B MPEIOCTABICHUU
MYHULUNAIBHOW YCIAYTH B TIOPSJAKE MEXKBEAOMCTBEHHOIO B3aUMOJEHCTBUS,
OTBETCTBEHHBIN CIIELIMATIUCT Y IOJIHOMOYEHHOI'O OpraHa:

OpU HAJIWYAKA OCHOBAaHUM JJIsi OTKa3a B MPEAOCTABICHUU MYHHUIUIAIBbHOU
yCiIyru, yka3zaHHbix B nyHkTe 2.10.2 moapazaena 2.10 pasgena II Permamenrta, B
teueHre 3 (Tpex) pabouux AHEH CO JHS PErHMCTPALUU 3asABJICHUS TMOATOTAaBIMBACT
MPOEKT MHCHBMEHHOIO YBEAOMJIEHUS YIIOJIHOMOYEHHOrO opraHa o0 OTKa3e B
MPEIOCTABICHUH MYHULIUTIAIBHOW YCIYTH 3asiBUTENI0 C YKAa3aHUEM BCEX OCHOBAHUM
JUI OTKa3a W IOCJIe MOAMUCAaHUS €ro riaBod HekpacoBCKOTO CEIbCKOro MOCENEHUs
Ycrh-JlabuHckoro paiioHa B TeueHue 1 (ogHOTO) paboyero JHS CO JTHS TOITUCAHHS
YBEJIOMJICHUS 00 OTKa3e HaIpaBisieT 3asBUTEIIO MOYTOM MO0 BBIAACT HA PYKH, WU
[IEPEIAET C COMPOBOAUTENBHBIM ITUcbMOM B M DI 111 BbIIauM 3aBUTETIO;

IIPU OTCYTCTBMM OCHOBAaHUM ISl OTKa3a B MPEJOCTABICHUU MYHULIMNAJIbHOU
yCIyTH, yka3aHHbIX B myHkre 2.10.2 moapasnmema 2.10 paspema II Pernamenra,
MOArOTABIMBACT ITOCTAHOBJIEHUE aJIMUHHUCTpanuu HekpacoBCKOTO  CEIbCKOro
nocenienns Y ctb-JlabuHckoro paitona «O pa3penieHnn Ha BCTYIUICHHE B Opaky.

3.1.3.4. Cpox uCHOSHEHUST aJMUHUCTPATHBHOW MPONEAYpHl (mehcTBus) — 28
(mBammaTh BoceMb) pabOYMX JHEHW, 3a UCKIIOYCHHEM Cllydas, YKa3aHHOTO B ad3ale
BTOpOM noanyHkra 3.1.4.3 noapaznena 3.1 paznena III Perimamenra.

3.1.4.5. Pe3ynbTaToM aAIMUHUCTPATUBHOU MPOLEAYPHI (IEUCTBUS) SBISACTCS:



1) mocTtaHoBiIE€HHME agMUHUCTpaUMK HEKpacoBCKOro CEIbCKOro IMOCEIECHUS
VYcrp-Jlabunckoro paiiona «O pa3penieHud Ha BCTYIUIEHUE B Opaky;

2) NUCbMEHHOE YBEJOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUU MYHULHUIMAIbHON
YCIIYTH C YKa3aHUEM MPUYHMH OTKAa3a.

3.1.4. Bblgaua 3asBUTENIO0 pE3yJbTaTa MPEAOCTABICHUS MYHULUIAIBHOM
YCIIYTH.

3.1.4.1. OcHoBaHueM Uil Hayajga aJMUHUCTPATUBHON MpoLENypbl (IecTBUS)
ABJIETCSI TOTOBBIN K BbIJJaU€ Pe3yJIbTaT NPEIO0CTaBICHUS MyHUIIUTIAIbHONW YCIIYTH.

B kauecTBe pe3ynbrara mpeloOCTaBICHUS MYHHUIMNAIBHOW YCIyTd 3asBUTEINb
0 €ro BeIOOpPY BIIpaBe MOJYUHTh:

1) mocraHoBleHHE aIMUHHCTpaMU HeKpacoBCKOro CEIbCKOrO MOCEICHUS
Ycrp-Jlabunckoro paiioHa «O pa3spelieHHd Ha BCTyIJIeHWE B Opak», B (dopme
AJIIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO YTIOJHOMOUYEHHBIM JTOJKHOCTHBIM JIMIIOM
Y1OJIHOMOYEHHOTO OpraHa, C HCIHOJIb30BAaHUEM YCUJIIEHHOW KBaTH(pUIUPOBAHHOM
3JIEKTPOHHOM TOJIIUCH;

2) TIOCTaHOBJICHHE aJMUHUCTpanud HeKpacoBCKOTO CEIBCKOTO IMOCEICHHS
Ycrp-Jlabunckoro paitona «O paspernieHud Ha BCTyIUIEHHE B Opak», Ha OyMa)KHOM
HOCHUTENE,  TMOATBEPKAAIOIIYI0  COAEp)KaHHE  JJIEKTPOHHOTO  JOKYMEHTA,
HaIIPaBJIEHHOI'0 Y IIOJHOMOYEHHBIM oprasomMm B MOII;

3) mocTaHOBJIICHHE aJIMHHHUCTpaIMu HeKkpacOoBCKOTO CEBbCKOTO TMOCEIICHUS
Yctp-Jlabunckoro paitona «O paspelnieHud Ha BCTyIUIEHHE B Opak», Ha OyMa)KHOM
HOCHTEJIE.

Kpurepuem npuHSATHS pelleHUs MO JaHHOMW aJMUHHUCTPATUBHOW IMpOLEAypE
(meiicTBUSI) SIBISIETCS] HAIMYKE PE3YNIbTaTa MPEJOCTABICHNUS MYHUILIUIIAIBHON YCITyTH,
KOTOPBIW MPEIOCTABISAETCS 3aABUTENIO.

3asgBUTENb BIIPAaBE NOJYYUTh PE3yJNbTaT MPEIOCTABICHUS MYHULHNAIBHOM
yciyru B GopMe AIIEKTPOHHOTO TIOKYMEHTa WM JIOKYMEHTa Ha OyMakHOM HOCHUTENe
B TEYEHHUE CPOKA JEUCTBUS PE3ybTaTa MPEAOCTABICHUS MYHUIIMNIATbHON yCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHCIIUATUCT YIIOJTHOMOYCHHOTO OpraHa:

BpydaeT  (HampaBisieT)  3asBUTEII0  COOTBETCTBYIOIIMM  pe3yJbTaT
IPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH;

Opyd  BbIJAYE  JOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIUCT
YCTAaHABIUBAET JIMYHOCTh 3asBUTEINIS, 3HAKOMHUT 3asBUTENS C COJAECpPKAHHEM
JOKYMEHTOB U BBIJIAET HUX;

3asiBUTENIb IOATBEPKIAET IOJIYyYEHUE JIOKYMEHTOB JIMYHOM MOANKCBHIO C
pacm$poBKOi B COOTBETCTBYIOIIEH rpade KypHaja perucTparii.

[Ipu monyuyeHuu pe3yabTara MNPEIOCTABICHHUS MYHUIUIAIBHOW YCIYTH IO
BbIOOpY 3asBUTENS B ()OpPME AJIEKTPOHHOI'O JJOKYMEHTa OTBETCTBEHHBIN CIIEIUAINACT
yBEIOMJISICT 3asBUTENII B Cpok 1 (omHOrO) pabouero AHS CO JHS TIOJTOTOBKH
pe3yibTaTa NpeJoCTaBICHHUs] MyHUIIUIIATbHOW YCIYTH.

3.1.4.3. OOpamenue 3asBUTENST C JOKyMEHTaMH, MPEAYyCMOTPEHHBIMU
moapasaeiaom 2.6 pasmena Il PermamenTta, He MoXeT OBITH OCTaBIICHO 03
pacCMOTpEHUsT WJIM PACCMOTPEHO € HApYyLIEHHWEM CpPOKOB IO  IPUYMHE
MPOJOKUTENBHOTO OTCYTCTBUSL (OTHYCK, KOMaHAUPOBKA, OOJIE3Hb W T.A.) WU
YBOJIbHEHHSI OTBETCTBEHHOI'O CHEMAINCTA Y IOJTHOMOYEHHOIO OpraHa.

3.1.4.4. Cpok HCIONHEHHS] aTIMUHHACTPATHBHOW MPOIEIYpPHl (ICUCTBHS) IO



BBIJIaUC 3asBUTEIIIO PE3Yy/IbTaTa MPEIOCTABICHUS MYHHIUIIAIBHOW yeiuyTu - 1 (onuH)
pabounii 1eHb.

3.1.4.5. Pe3ynpTaTOM aJMHHUCTPATUBHOM MpOLEAYypbl (IEHCTBUA) SIBISIETCS
Bbl1aya (HaIpaBJICHHUE) 3asIBUTEINIO:

1) mocTtaHoBiIEeHUs aaMUHHUCTpalM HEKpacoBCKOro CEIbCKOro IMOCENICHUS
VYcerp-Jlabunckoro paiioHa «O pa3penieHun Ha BCTYIUIEHUE B OpaKy;

2) NUCbMEHHOTO YBEJOMIIEHUSA 00 OTKa3e B MPEJOCTAaBICHUH MYHUIUIAIbHON
YCIIYTU C YKa3aHUEM IPUYMH OTKa3a.

3.1.5. 3asgBurens BHpaBe OTO3BaTh CBOE 3asBJIICHHE Ha JIIOOOW cTaauu
pPacCMOTpEHHs, COTJIACOBAHMS WM TMOATOTOBKH JOKYMEHTa YIOJHOMOUYEHHBIM
OpraHoM, OOpAaTUBIIMCH C COOTBETCTBYIOIIMM 3asiBICHHEM B YTIOJIHOMOYEHHBIH
OpraH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, 1160 B MDLI.

3.1.6. [Tpn NIPEAOCTABICHUN MYHULUIIAIbHON yCIIyru
10 DKCTEppUTOpHATILHOMY NpuHIMIyY MOILI:

1) nmpuHMMaeT OT 3asBUTEN 3asBICHUE M JIOKYMEHTBI, IpPEICTaBICHHbIE
3asIBUTEIIEM;

2) OCYIIECTBIISIET KOIUPOBaHUE (ckaHUpPOBAHUE) JIOKYMEHTOB,
npeaycMoTpeHHbix myHktamu 1 - 7, 9, 10, 14, 17 u 18 uwactu 6 crateu 7
OdenepanpHoro 3akoHa Ne 210-D3 (masniee - AOKYMEHTBI JIUYHOTO XpaHEHWs) U
NPE/ICTABIICHHBIX 3asBUTENIEM, B CiIy4yae, €CIU 3asBUTEIb CaMOCTOATEIHHO HE
OpeICTaBUil KOMHMM JOKYMEHTOB JIMYHOTO XpaHEHHs, a B COOTBETCTBUHM C
aAMUHHUCTPATUBHBIM PETJIaMEHTOM MPEAOCTABICHNAS MyHULUIIAIBHOW YCIYTH IS €€
OpeJOCTaBICHUsT HEOOXOoAMMa KONHUS JOKYMEHTa JIMYHOrOo XpaHeHus (3a
UCKJIIOYEHUEM ClTydas, KOTJa B COOTBETCTBMM C HOPMATHBHBIM IPABOBBIM AKTOM IS
IpPEJOCTaBICHUS] MyHULIMIIAIILHON yCIIyTH HEOOXOAUMO NPEABbIBIECHUE HOTAPUATBHO
YIOCTOBEPEHHON KOIUH JOKYMEHTA JINYHOTO XPaHEHUS );

3) ¢opmupyeTr 3J€KTpOHHBIE IOKYMEHTbl M (WIM) 3JIEKTPOHHBIE 00pa3bl
3asBJIICHUS, JOKYMEHTOB, INPHUHATBIX OT 3asBUTENSI, KONWH JOKYMEHTOB JIMYHOI'O
XpaHEeHUs, NPHUHATBIX OT 3asBUTENs, OOECHeunBas HMX 3aBEpEHUE DBJIEKTPOHHOM
HOJIKCHIO B YCTAHOBIIEHHOM IOPSIKE;

4) ¢ ucnonb30BaHUEM MH(POPMALIMOHHO-TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTUN
HanpaBysieT JJIEKTPOHHbIE JOKYMEHTBI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC Y TOJTHOMOYEHHBIM JOKHOCTHBIM JUIIOM MO®I] B YHOoIHOMOYECHHBIH
opras.

Monpasnen 3.2. COCTAB, TIOCJIEJOBATEJBHOCTH U CPOKU
BBITIOJTHEHUS AIIMUHUCTPATUBHBIX ITPOLIEYP (IEMCTBUI),
TPEBOBAHUM K TTOPSAIKY X BBITTIOJHEHMS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX TTPOLIE/TYP
(JIEMCTBHUIT) B DJIEKTPOHHON ®OPME

3.2.1. TIOPSAJIOK OCYIIECTBJIEHNA B QJIEKTPOHHOU ®OPME, B TOM
YUCIJIE C UCIIOJIbB3OBAHMEM E/IMHOI'O [TIOPTAJIA 'OCYJAPCTBEHHbIX
1 MYHMIIUIIAJIBHBIX VCIIYT (®YHKIWN), AIMUHUCTPATUBHBIX
ITPOLIEJYP (JIEUCTBUI) B COOTBECTBMH C ITOJIOXEHUSMU CTATHU
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UKOJIA 2010 TOHA Ne 210-®3 «Ob
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OPTAHM3ALINUA ITPEAOCTABJIEHUA TOCYJAPCTBEHHBIX U
MVYHULUITAJIBHBIX YCIIVI»

3.2.1.1. [IlpemocraBneHue MYHUUUIAIBHON YyCIyrd BKJIIOYaeT B ceOs
CJIeIyIOIINE aIMUHUCTPATUBHbBIE TPOLEAYPHI (IEUCTBUS) B 3JIEKTPOHHOU (hopme:

1) mnonydyeHue wuHPOpPMALUM O TOPAJKE U CpPOKaX MPEeAOCTaABIICHUS
MYHHULUIIAJIBHON yCIIYTH;

2) 3amuch Ha NpHeM B YTOJHOMOUYEHHBIM opraH, M®I[ npemocraBneHwus
MYHULIUTTATIBHBIX yCIIyT JUTSE noJ1auu 3ampoca
0 MPEeAOCTABIEHUN MYHUIIUNIATBHON YCIYTH;

3) bopmupoBaHuUE 3ampoca O NPEAOCTABICHUN MYHUIIUTAIBHON YCIIYTH;

4) npueMm MW  peructpanus  YNOJHOMOYEHHBIM  OpraHoB,  3arpoca
U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

5) omnara rocyAapCTBEHHOW MOIUIMHBI 32 MPEAOCTaBICHUE MYHUIMIAIbHOM
yCayru u yIjiaTa MHBIX TIaTexeH, B3UMAaeMbIX
B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

6) moJlydeHue pe3ysbTaTa MPeJOCTaBICHUS MyHUIIMITAIbHON YCITYTH;

7) ToJTyueHHEe CBEJCHUM O XO0/1€ BIMOJIHEHUS 3aIpoca;

8) oCylleCTBICHHE OLIEHKH KauecTBa MPEIOCTaBICHUS YCIYTH;

9) nmocynebHoe (BHecyneOHOE) oO)KajloBaHUE pelieHuH W (W) JeUCTBUMN
(6e3nelicTBHil oprana (opraHu3aiyu), JTOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aIuu)
MYHULUNAIBHOTO CIIYKALIEro.

He nomyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUIsl TIPEIOCTaBIICHUS YCIYTH, a TaKKE€ OTKa3 B MPEJOCTaBICHUM YCIYTH B cilydae,
€CJIM 3alpoc M JOKYMEHTHI, HEOOXOAUMbIE JJIs MPEJOCTABICHUS YCIYTH, MOJaHbl B
COOTBETCTBHM C HH(pOpMalMe O CpoKax M TMOPSJKE MPEAOCTaBICHUS YCIYyTH,
onmyonukoBaHHOUM Ha Equnom nopTtane, PeruonansHoM noprare.

3asiBUTENb BIIpaBE OTO3BATh CBOE 3asfBJICHUE HA JIO0OM CTaMMU PacCMOTPEHHS,
COTJIACOBAHMSI WJM  MOJATOTOBKM  JIOKYMEHTa  YTIOJIHOMOYEHHBIM  OPIaHOM,
0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asBIICHHEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
9HUCIIe B AIEKTPOHHOU dopme, mnbo B MDII,

3.2.1.2. Ilonyuenue wuHpOpMAIIUK O TOPSAIKE M CpOKaxX IMPeaOCTaBICHUS
MYHHULUITAIBHON YCIIYTH.

Nudopmarus o mperocTaBIeHUN MYHHUIIMIAIBHOM YCIyTH pa3MellaeTcs Ha
EnunoMm nmoprane, PernonansHom noprase, a Takke Ha O(QUIIMATIEHOM caiTe.

Ha Enunom mnoptane, PermoHambHOM mOpTajge pa3MeIIacTcs CIEeAYIoIas
uHbopMaIus:

1) VICUEPITBIBAOLINI [IEpEUYCHb JOKYMEHTOB, HEOOXOJUMBIX
TUISt IIPEIOCTaBICHUS MYHULUIIATBHON YCIIYTH, TpeGoBaHUS
K 0DOpPMJICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKK€ MEepeueHb JOKYMEHTOB, KOTOPHIE
3asIBUTENIb BIPABE MPEICTABUTH 10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeaoCTaBIEHNUs MyHULUIIAIBHON YCIYTH;

4) pe3ynbTaThl NPEJOCTABICHHUS MYHULMIAIBHON  YCIyrd, HOPSAIOK
NPEACTABICHU  JOKYMEHTa,  SBJSIOLIEroCsd  Pe3yJbTaTOM  MPEAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;



5) pa3Mep TOCyAapCTBEHHOW TOIUIMHBI, B3UMAaeMOW 3a MPEeJOCTaBICHUE
MYHHULUIIAIBHON yCIIYTH;

6) rcuepIbIBaONIUN MepeUueHb OCHOBAHUMN /JISI TPUOCTAHOBJICHUS] WJIK OTKa3a
B MPEJIOCTABICHUU MYHUIUIIAIILHON YCIYTH;

7) o mpaBe 3asBUTEINS HA H0cyAcOHOE (BHECYIe0HOE) 00KaIOBaHUE PEIICHUM
nerctBuil (0e37eiCTBUS), TPUHATHIX (OCYIIECTBIISIEMBIX) B XOJ€ MPEIOCTaBICHUS
MYHHULUITAJIBHON yCIIyTH

8) d¢opmbl 3asBieHU  (YBEAOMJICHHMH, COOOILEHMI), HCIOJb3yeMbIe
MIpY NMPEIOCTABIECHUN MYHULIMTIAJIBHOMN YCITYTH.

Wudopmanus na Enunom noprane, PervoHansHOM mnopraie, oQuIMaibHOM
caiite YTOJHOMOYEHHOTO OpraHa npelIoCTaBIseTCs 3asiBUTEII0 OECIIaTHO.

He nomyckaetcst oTka3 B nmpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX
U151 MPEI0CTABICHUS MYHHUIUTIATIBHOMN YCIYTH, a TaKXe OTKa3
B MPEJOCTABICHUN MYHUIIUNAIBLHOW YCIYyTH B Cly4ae, €ClM 3alpoc M JOKYMEHTHI,
HEOOXOAUMBbIE JUIsi TPEJOCTABICHUS MYHMIIMNAIBHOW  YCIyrd, TOJaHbl B
COOTBETCTBUM ¢ HUHPOpMaIMei O CcpokKax U TOpSAKE TMPEeAOCTaBICHUS
MYHUIIMIIAJIBHONW YCJIYTH, omyOiukoBaHHOW Ha EaumHom moprane, PermonanpHOM
noprajie MHPOpMaMU O CpPOKaX U TMOPSJAKE TMPEIOCTABICHUS MYHUIMIATHBHOM
YCIIYTH OCYIIECTBISETCS 0€3 BBITIOTHEHUS 3asBUTEIEM KaKUX-TUOO0 TpeOOBaHM, B
TOM uucie 6€3 UCIOJIb30BAHMS POrPAMMHOTO 00ECIIeYeH s, YCTAaHOBKAa KOTOPOI'o Ha
TEXHUYECKHUE CPECTBA 3asBUTENSI TpeOyeT 3aKIIFOUCHUS JTUIIEH3UOHHOTO WJIM WHOTO
COTJIALLIECHUS c npaBooOaiaTesemM MIPOTrPaMMHOTO obecrieueHus,
OpPEeAYyCMATPUBAIOIIETO B3MMAaHHWE IUIaThl, PETUCTPALUIO WM  ABTOPHU3ALUIO
3asIBUTEIS, WJIW NIPEJOCTABIECHUE UM NIEPCOHANBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YTOJIHOMOYEHHBIH opraH, M®Il mis momaum
3ampoca O MPeAOCTaBICHUN MYHULIMIAIbHON YCIIyTH.

B wmemax mpegocTtaBieHUMs MYHULMNAIbHOM YCIyTH, B TOM YHUCIE
OCYLIECTBIISIETCS] TPUEM 3asIBUTEIICH MO MPEIBAPUTEILHON 3aIIUCH.

OcHoBaHuMeM JUIsi Haudajlla aJMUHUCTPATUBHOM mpoueayphl (IeHcCTBHS)
SBIsIeTCS oOpareHue 3asBuTens Ha Ejausbeiii mopran, PernonHanbHBIA mopTan ¢
LEJBIO MOTYYEHUS] MYHULIUIIAIBHOW YCIYTH MO MPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha OpHeM  MPOBOAMTCS  mocpeacTBoM  ExamHoro  moprana,
PernonansHoro nopraina.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTH 3alUCH B JIIOOBIE CBOOOIHBIC ISt
rpremMa JaTty YU BpeMsl B IIpeleslaX YCTaHOBJIEHHOTO YIIOJHOMOYEHHBIM OpPraHOM,
MOI] rpaduka npuema 3asBUTEIEH.

YnonHomoueHHbli opran, M®I] He BmpaBe TpeOOBaThH OT 3asABUTENS
COBEpIIEHUSI HWHBIX JEHCTBUM, KpOME€ TMPOXOXKICHUA HUICHTUDUKAIIUU W
ayTeHTU(HUKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBIMH  aKTaMU
Poccuiickont ®enepanuu, ykaszaHHs LEId IpHUEMaA, a TaKXKE NPEAOCTABICHUS
CBEJICHHI, HEOOXOAUMBIX ISl pacuera JJIUTEIbHOCTH BPEMEHHOrO HWHTEpBala,
KOTOPBbI HEOOXO0AMMO 3a0pOHUPOBATH JI MpUEMa.

Kpurepuem npunHsATHS pelieHrs MO JaHHOW AJIMUHHCTPATUBHOM MOpOLEAYype
(meiicTBUsA) sABIISETCS HAJIMYKME CBOOOAHBIX JUIsSl MpUEMa JIaThl U BPEMEHH B Ipejenax
yctaHoBiaeHHoOro B MO®I] rpaduka npuema 3asiBUTEICH.



Pe3ynpTaToM  aAMHHHCTPAaTMBHOW  MpOLEAYpbl  (IEHUCTBHUSI)  SIBISIETCS
ITOJIyYEHHUE 3asBUTENEM:

C HCIIOJIb30BaHUEM CpeAcTB PermoHanbHOro moprana, B JUYHOM KaOMHETE
3asBUTENA YBEIOMIIEHUS O 3allMCU Ha npuem B MOILI;

¢ wucnonp3oBaHueM cpeacts EpuHoro moprama ML yBemomuieHus
0 3anucu Ha npueM B M®I] Ha nanHOM 1nopTrase.

Cnocobom ¢ukcanuu pe3yiabrata aIMUHUCTPATUBHON MpOLEayphl (IeHCTBUS)
ABJIAETCS CPOPMUPOBAHHOE YBEIOMIIEHHE O 3anucH Ha npueM B MOLI.

3.2.1.4. ®opmupoBaHue 3apoca 0 MPEIOCTaBICHUH MYHULIUIIAILHON YCIyTH.

OcHoBaHueM [ Havaja aJMMHMCTPATUBHOM mpoueaypbl (AeicTBus)
ABJISIETCS ABTOPHU3AIUs 3asIBUTENSL C MCIIOJIB30BAHUMEM YYETHOM 3amucu B EnuHoi
cucteMe HAeHTU(UKAIUU U ayTeHTHPuKanuu Ha Enunom noprane, PernonansHoM
nopraje, ¢ LEIpl0 I0JaYyud B YIIOJIHOMOYEHHBIM  OpraH, IPEAOCTABISIOIINMI
MYHUIMTIAIBHYIO YCIYTY, 3ampoca (3asBieHus) O MPeJI0CTaBIEHUN MYHUIIUIIATBHOM
YCIIYTH B 3JIEKTPOHHOM BHJIE.

@opMHUpPOBAHUE  3ampoca  3asBUTEJIEM  OCYLIECTBISETCS  MOCPEICTBOM
3aMoJHEHUs] AJIEKTPOHHOM (opMmbl 3ampoca (3asBiaeHus) Ha Emgunom moprare,
PernonanbHoMm moprasne, 6€3 HEOOXOAMMOCTH JTOTMOJHUTENIBHOW MOJa4u 3ampoca B
Kakoi-nubo nHou opme.

Ha Enunom moptane, PernonampHOM mopTanie, pa3MEIIalOTCs OOpasilbl
3aT0JIHCHHS JICKTPOHHOM (hOpMBI 3ampoca (3asiBJICHUS).

dopmaTHO-JIOTUYECKasi MPOBEpKa CPOPMUPOBAHHOTO 3ampoca (3asBIICHHUSA)
OCYILIECTBIISIETCS AaBTOMATHYECKH ITOCJE 3alOJHEHNS 3aBUTENEM KaKJIOr0 U3 MOJIEH
ANEKTPOHHON QopMmbl 3ampoca  (3asBieHus). [Ipu BBIABICHHMH HEKOPPEKTHO
3alOJHEHHOTO TIOJNSL  JJEKTPOHHOW (opMbl 3ampoca (3asBiCHHUsS) 3asBUTEINb
YBEAOMJIIETCA O XapakTepe BBbISBICHHON OIMMOKM U TIOpSAJIKE €€ YCTpaHEHHUs
MOCPEJICTBOM HUH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B AJIEKTPOHHOU
dbopme 3ampoca.

[Tpu hopmupoBaHuUM 3ampoca 3asIBUTEITI0 00ECIICUNBACTCS :

a) BO3MOKHOCTbh KOIIMPOBAHUS M COXPAHEHMS 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHBIX B myHKTe 2.6.1. moapasnena 2.6 pasnena |l Permamenra, HeoOX0IUMBIX
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHON YCITYTH;

0) BO3MOXXHOCTb  3allOJHEHHUS  HECKOJBKUMH  3asBUTEISIMU  OJHOM
AJIEKTPOHHON (POpMBI 3ampoca Mpu OOpallleHUuH 3a ycIyraMu, MpearoJiararoliuMu
HaIIpaBJICHHE COBMECTHOIO 3aIIpOCa HECKOJIBKUMU 3asIBUTEIISAIMU;

B) BO3MOXHOCTh Ile4aTH Ha OyMa)KHOM HOCHUTENe KOMHH 3JIEKTPOHHOU
¢dbopMeI 3ampoca;

I') COXpaHEHHE paHEe BBEICHHBIX B AJEKTPOHHYIO (hOpMy 3arpoca 3HaYCHHM
B JII00OM MOMEHT IO KEJaHUIO IMOJIb30BaTeNs, B TOM YWCJIE€ NMPU BO3HUKHOBEHUU
oMOOK BBOJIa M BO3BpaTe AJI MOBTOPHOTO BBOJA 3HAYCHHUM B 3JEKTPOHHYIO (hopMy
3amnpoca;

1) 3aloJIHEHHE TOJieH JIEKTPOHHOM (opMBlI 3ampoca 10 Havaja BBOJA
CBCJICHHMH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEACHUM, pa3MEIICHHBIX B (peaepaibHOM
roCy/IapCTBeHHOM HH(pOpMaIIMOHHON cucteme «EnuHas cucrema waeHTUPUKAIAH
u ayTeHTUGUKAUMU B HUHPpACTPpyKType, obOecneyuBaromieii HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJECUCTBUE HWH(POPMALMOHHBIX CHUCTEM, HCIIOJIb3yEMbIX



JUTISL TIPEIOCTaBJICHUS] TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI B 3JEKTPOHHOU
dopme» (manmee — enuHas cUCTeMa WJACHTU(DUKAUMKM W ayTEeHTHU(PUKALMH), U
CBeJIeHUH, ony0IMKOBaHHbIX Ha EnnHoMm nopTtaine, PernonansHoM moprane, B 4acTH,
Kacarolleicsl CBEAEHUI, OTCYTCTBYIOIIMX B €AUMHOW CHUCTEME HUACHTHU(PUKALUU U
ayTeHTU(UKALINH;

€) BO3MOXXHOCTh BEPHYThCSI Ha JIIOOOM M3 3TANOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmbl 3ampoca 6€3 MOTEpH paHee BBEICHHOM HHPOpMAIUK;

) BO3MOKHOCTb JIOCTYTA 3asaBUTeNd Ha Equnom nmoprasne win opuuuaibHOM
caiiTe K paHee MOJAHHBIM KM 3alpocaM B TEYEHHE HE MEHEE OJHOIrO roja, a TaKkke
4acTUYHO C(OPMHUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHbBIN U MOANMUCAHHBIN 3aMpOC (3asBIICHUE), U UHbIE TOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. moapaznena 2.6 paznena |l Pernmamenta, HeoOxoaumble
JUISL IPEIOCTaBICHUS] MYHUIIMNIATBHOW YCIYTH, HAMpPaBISIOTCA B Y TIOJIHOMOYEHHBIH
opraH, nocpeactsoMm Enunoro noprana, PerrnonansHoro noprana.

Kpurepuem npuHsTHS pelIeHUs TO JaHHOW aJMUHUCTPATUBHOMW MpOIEaype
(meWicTBUsI) SIBNSIETCS KOPPEKTHOE 3alOJIHEHHME 3asBUTENIEM TMOJEH 3IeKTPOHHOU
dopMbl 3ampoca (3asBIEHUS) O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIyTH B
ANIEKTPOHHOM BUJIE.

dopmupoBaHue  3ampoca  (3asABJICHUS)  3asBUTENEM  OCYIIECTBIISIETCS
MOCPEJICTBOM 3alOJIHEHUsI JJIEKTPOHHOW (opmbl 3ampoca Ha EnuHom mnopraine,
PernonanbHoM moprase.

Pe3ynbTaToM = agMUHHUCTPAaTHUBHOM  MpOUEAypbl  (IEUCTBUSA)  SBIAETCS
NOJIy4YEHUE YTOJHOMOYEHHBIM OpPraHoM, NPEAOCTABISIIOIIUM MYHHUIIUIAIBHYIO
yCIyTy, B DJIEKTPOHHON (opMe 3asBIIEHHUS M TpUJIaraeMblX K HEMY JIOKYMEHTOB
nocpenctsoM EnnnHoro noprana, PernonanbHoOro noprana.

CnocoboMm Qukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOUEAYPHI (IEHCTBUS)
ABJISIETCS. pEerucTpauusi 3ampoca (3asBieHuUs1) mnocpeAacTBoM EnumHoro mnoprana,
PervonanpHOro mopraza U MOJYYEHUE  3asBUTEIIEM  COOTBETCTBYIOIIETO
yBEJAOMJICHUS B TUWYHOM KaOHWHETE.

3.2.1.5. Tlpuem u peructparus YTOJTHOMOYCHHBIM OPraHOM, 3alpoca M MHBIX
JTIOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH.

OcHoBaHuWeM JUIsi Hadajlla aJMUHUCTPATUBHON TpouUeayphl (IeHCTBHS)
ABJISIETCSL  TOJyYEHHE YNOTHOMOYEHHBIM ~ OpPraHoM, MPEeAOCTABISIOIIUM
MYHULIUNAIBHYIO YCIYTy, 3asBICHUS M MNPUIAraéMblX K HEMY JIOKYMEHTOB,
HaIpaBJICHHBIX 3asBUTEIEM TocpencTBoM EnuHoro mnoprana, PermonanbHOTO
nopraia.

VYnonHOMOuUeHHbIN opraH, o0ecnedrnBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
IUTS TIPEIOCTABJICHHSI MYHUITUTIAIBHON YCITYTH, U PETHUCTPAITUIO 3armpoca (3asBICHUS)
6e3 HeoOX0IMMOCTH TIOBTOPHOTO MPEACTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpox peructparuu 3amnpoca — 1 (oauH) pabouunii 1eHb.

IIpu ortnpaBke 3ampoca (3asiBiIeHUs) MOCpPeACTBOM EnuHoro mnoprana,
PernonanbHOrO mMoOpTama aBTOMATHYECKH OCYIIECTBISETCA (POpMaTHO-TOTHUYECKAS
npoBepka c(HOPMUPOBAHHOIO 3ampoca (3asBIICHHS) B TMOPSIKE, OMpPEAEsIEMOM
Y10THOMOYEHHBIM OPraHOM, Ha MPEJA0CTaBICHHE MYHULIMIAIBHON YCIYyTH OpraHoM,
II0CJIE 3aIIOJIHEHMSI 3asIBUTEJIEM Ka)KJIOTO M3 IOJIEH 3JIEKTPOHHOUM (hopMbl 3arpoca



(3asBnieHus1). [lpu BBIIBIEHMHM HEKOPPEKTHO 3alOJIHEHHOTO TOJs 3JIEKTPOHHOU
(dopMbI 3ampoca (3asBJIEHUS) 3asIBUTENb YBEIOMIIAECTCS O XapaKTepe BBISIBICHHOU
OLIMOKH W MOPSAKE €€ YCTPAaHEHHs MOCPEACTBOM HH(OPMAIMOHHOIO COOOUICHUS
HETMOCPECTBEHHO B JIEKTPOHHOU (popMe 3arpoca (3asiBJICHUA).

[Ipu ycnemHoi oTnpaBke 3ampocy (3asBICHUIO) NPUCBAUBAETCS YHUKAJIbHBIN
HOMEp, MO KOTOPOMY B JIMYHOM KaOMHETe 3asBHUTENs MOCpPeACTBOM EnuHOro
nopraia, PernoHanpbHOro noprajna, 3asiBUTEN0 OyJaeT MpeAcTaBlieHa UHPOpMaLUs O
XO/1€ BBITIOJTHEHHUS YKa3aHHOTO 3ampoca (3asBICHUS ).

[locne npuHATHS 3ampoca AOHKHOCTHBIM JIMIIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha MPEJOCTABICHUE MYHHUIMNAIBHONW YCIyrd, 3ampocy (3asBICHHUIO) B JUYHOM
KaOuHeTe 3asBUTEN MocpeactBoM Epumnoro mnoprana, PernonansHOro mopTtania
NPHUCBaNBAETCS CTATYyC, MOATBEPKIAIOIINNA €r0 PErUCTPALIUIO.

[Ipu mosyyeHuu 3ampoca B AJIEKTPOHHOH (popMe B aBTOMAaTHUYECKOM PEXHME
OCYHIECTBIISIETCS] (POPMATHO-IOTMYECKUI KOHTPOJIb 3ampoca, MPOBEPSETCS HaIUuKe
OCHOBaHMM JUIsl OTKa3a B MpUEME 3arpoca, YKazaHHbIX B mojapaszzene 2.9 pasznena Il
PernamenTa, a Tak:ke OCYIIECTBISIOTCS CIIEYIOIINE JEHCTBUSA:

1) mpu HayMuuu XOTS OBl OJHOTO W3 yKa3aHHBIX OCHOBAaHUM JOJDKHOCTHOE
JUI0  YTNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 32  MPEJOCTaBICHHE
MYHUIIMIAIIBHONW YCIYTHM, B CpOK, HE TMPEBBIIIAIOMIMA CPOK MPEea0CTaBICHUS
MYHUIIUTAIBHOW  YCIYTHM,  MOATOTaBIMBAaE€T IMHUCBMO O  HEBO3MOXXHOCTH
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHHWI 3asgBUTENI0 COOOIIAeTCs
PUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOH (hOpMe YHUKAIBHBIA HOMED, 0 KOTOPOMY B
COOTBeTCTBYIOIEM pasnenie Equnoro moprana, PernoHaibHOro moprajia 3asiBUTEIIO
OyzeT npeacraBieHa HHGOPMAIIHS O X0/ BBITOJHEHUS YKa3aHHOTO 3aIpoca.

[Ipy Hamuuuu xoTd OBl OAHOTO U3 OCHOBAHMH JOJKHOCTHOE JIUIIO
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEAOCTABICHUE MYHMUIIMNAIbHON
YCIIyTH, B CPOK, HE MPEBBIMIAIONINN CPOK MPEIOCTABICHHSI MYHUIIUITAIBHON YCIyTH,
MOJICOTABIIMBACT YBEJOMJICHME 00 OTKa3e B MpUeMe JOKYMEHTOB ISt
NPEIOCTaBICHUS MYHHUIIUTAIBHON YCIIYTH.

[lpuem wu peructpanus 3ampoca  OCYIIECTBISIOTCS  OTBETCTBEHHBIM
CHEIUAIICTOM Y TOJITHOMOYEHHOT'O OpraHa.

ITocne MPUHATHS 3anpoca 3asIBUTEIIS JOJIKHOCTHBIM JUIIOM
VYI0THOMOUYEHHOT0 OpraHa, Y MOJHOMOYEHHBIM Ha MIPEAOCTABICHUE MYHULIUTIATBHOMN
YCIYrd, CTaTyC 3ampoca 3asBUTENs B JUYHOM KaOuHeTre Ha EnuHoM mnoprare,
PernonansHoM moprasne 0OHOBISETCS O CTAaTyca «IIPHHSITOY.

B ciywae moctymiieHus 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1.
noapasnena 2.6 pasaena |l Permamenra, B AieKTpoHHOW (opMe ¢ MCTOIB30BaHUEM
Ennnoro  moprama, PernoHanpbHOrO  moprana, MNOANMCAHHBIX  YCWJICHHOU

KBUTH(DUITUPOBAHHON AIEKTPOHHOMN MOJIUCHIO, JIOJIPKHOCTHOE JIALO0
YIOJTHOMOYEHHOTO OpraHa, OTBEYAKOUIEEe 3a NPEAOCTABICHUE MYHULHNAJIbHOU
YCIIYTH:

IPOBEPSIET JEHCTBUTEIHLHOCTh YCUIICHHOW KBAaTU(UIIMPOBAHHON 3JIEKTPOHHOM
MOANUCHA C MCIOJIb30BAHUEM CPEJACTB HH(MOPMALMOHHOW CHUCTEMBI TOJIOBHOIO
YAOCTOBEPSIIOIIETO  IIEHTpa, KOTOpask BXOJUT B COCTaB HH(PPACTPYKTYPHI,
o0ecrnieunBaroIIeit MH(QOPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICICTBUE



JNEUCTBYIOIIMX W CO3[aBa€MbIX HMH(POPMALMOHHBIX CHUCTEM, HCIHOJb3YEMbIX IS
MIPEIOCTABICHUS YCIYT.

dbopMupyetr SIEKTPOHHBIE JOKYMEHTHl U (WJM) DJIEKTPOHHBIE 0Opasbl
3asiBICHUS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTENS, KOMHUA JOKYMEHTOB JUYHOIO
MIPOUCXOKEHUS, PUHATBIX OT 3aABUTEINSI, 00ECIEUnBasi UX 3aBEPEHUE FJIEKTPOHHOU
MOJANKCHIO B YCTAHOBIIEHHOM HOPSJIKE.

Pe3ynpraToM aIMHMHHMCTPATUBHOM NpoUEAypbl (IEHUCTBHUS) MO MpPUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS U BblJaue
3asIBUTENII0 PACIUCKU B TOJYYEHUM 3asBJICHUS U JOKYMEHTOB C HCIIOIb30BAaHUEM
Enunoro mnoprana, PermoHanbHOro mnoprtana SBISETCS MPUEM U  PETUCTPALIMS
3asiBJICHUS] U MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

Cnocobom (ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPOIEAYpPHI (IEeHCTBUS)
ABJIIETCSI TPUCBOCHHE PETUCTPALMOHHOIO HOMEpa IMOCTYNHMBIIEMY 3ampocy
(3as1BJICHUIO) WIH c(hopMHPOBAHHOMY VY 1oIHOMOYEHHBIM OpraHoM,
NPEIOCTaBISAIONIEMY MYHULUNAIBHYIO YCIYTY, YBEIOMJIEHHIO 00 OTKa3e B MpUEME
JOKYMEHTOB.

3.2.1.6. T'ocynapcTBeHHasi TMONUIMHA WM MHAsl IUlaTa 3a MPEIOCTaBICHHE
MYHUIIMIAIBHON yCIYrd He B3umaercs. [IpemocraBieHne MyHUIMIAIBHOW yCIyru
OCYIIECTBIISIETCS] OE€CIIATHO.

3.2.1.7. llonyueHue pe3ynbTara NpeoCTaBICHUs MyHULIUIIAIbHON YCIYTH.

OcHoBaHueM [Jisi Havaja aJMHHHCTPATUBHOM mpoueaypbl (AeicTBus)
SBJISIETCS TOTOBBIM K BBIJAY€E PE3yJIbTaT NPEAOCTABICHUS MYHULIUIIAIBHON YCIIyTH.

B kauecTBe pe3ynpTaTa IpeaOCTaBICHUS MYHULMNAIBHOW YCIYTU 3asBUTEIIb
0 €T0 BHIOOPY BITpaBe MOJYUHTh:

1) mocrtaHoBneHue aamMuHUCTpauuu HeKpacoBCKOro CEIbCKOrO IOCEIECHHUS
VYcrp-Jlabunckoro paiioHa «O paspellieHHd Ha BCTyIUIEHHME B Opak», B Qopme
ANEKTPOHHOTO JOKYMEHTA, MOANMUCAHHOTO YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YTOIHOMOYEHHOTO OpraHa, C HUCIOJIb30BAaHUEM YCHUJICHHOW KBaTH(PUIIMPOBAHHOM
3JIEKTPOHHOM TOJIITUCH;

2) TOCTaHOBJIIEHUE aJAMUHUCTpauuu HeKpacoBCKOTO CEJIbCKOTO MOCEICHHS
Ycrp-Jlabunckoro paitona «O paspelnieHud Ha BCTYIUIEHHE B Opak», Ha OyMa)KHOM
HOCHUTENE,  MOATBEPXKIAIOUIYI0  COAEPKAHUE  AJIEKTPOHHOTO  JOKYMEHTA,
HAaMpaBJICHHOrO YTIOJHOMOYEHHBIM OopranoM B MOII;

3) mocTtaHOBIIEHME aAMUHHUCTpaunu HeKpacoBCKOIO CEIBbCKOro IOCEJICHUS
Ycrp-Jlabunckoro paitona «O paspernieHur Ha BCTYIUICHHE B Opak», Ha OyMa)KHOM
HOCHTEJIE.

3asgBUTENb BIpaBE MOJYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHHUIUIAIbHOU
yciyru B (hopMe 3JIeKTPOHHOTO TOKYMEHTa WM JOKYMEHTa Ha OyMaKHOM HOCHUTENe
B TEUEHHUE CPOKA JIEUCTBUA pE3ybTaTa MPEIOCTABICHUS MYHUIIUIIATbHON YCIYTH.

[Ipu nomade 3asiBNEHUS] B 3JIEKTPOHHOM BHJE JJIsl MOJYYEHHUS MOJIMHHUKA
pe3yibTaTta MNpPeIOCTaBICHUS MYHUIMNAIBHOM YCIYrd 3asiBUTENb MPUOBIBAET B
YTOTHOMOYEHHBIN OpraH, JUYHO ¢ JOKYMEHTOM, yJIOCTOBEPSIOIINM JINYHOCTD.

Kpurepuem npuHsATHS pelieHHs MO JaHHOW AaJIMUHHUCTPATUBHOM MpOLENYype
(meiicTBuUsA) SIBISIETCA HAIMUKE PE3yJIbTaTa MPEIO0CTaBICHUS MYHULIMTAIIBHON YCIYTH,
KOTOPBIN IPEIOCTABIISIETCS 3aIBUTEIIO.



Pe3ynsraroMm agMUHUCTPAaTUBHOW MPONEAYPHI (IEUCTBUSI) SIBISETCS BbIIaya
(HampaBieHUE) 3aABUTENIO JOKYMEHTOB, SIBISIIOLIUXCS PE3YJIbTAaTOM MPEI0CTaBICHUS
MYHULMTNIAJIBHOWU YCIYTH.

Cnocobom  ¢ukcanuu  pesyabTaTa  BBIIOJHEHHUS — aJMUHUCTPATUBHOM
nporenypsl (aedcTBus) (MoaydyeHHe pel3yibraTta MPEeIoCTaBICHUS MYHULUIAIbHOMN
yciayrdk B (GopMe  3JEKTPOHHOIO  JOKYMEHTa, IMOJANKUCAHHOIO  YCHJICHHOU
KBUIU(PUIIMPOBAHHON  DJIEKTPOHHOM  MOAMNKMCHI0  YINOJIHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOTO — JIMIIA), SIBISETCS  YBEJOMJIIEHHME O TOTOBHOCTH  pe3yibTaTa
MPEe0CTaBICHUS MYHUITUTIATLHON YCIYTH B JMYHOM KaOuHeTe 3asBuTesis Ha Enqunom
nopraie, PernonansHOM noprazie.

3.2.1.8. TlonyueHnue cBeIGHUI O XO/I€ BBIMOJHEHHUS 3ampoca.

OcHoBanveM JJisi Havala aJMUHUCTPATHUBHOW TpoLeayphl (IeWcTBUS)
SABJISIETCS OOpallleHre 3asBUTENs Ha Enusblii moptan, PermoHanbpHBIN mopTan, ¢
LEJBI0 TTOTYYeHUSI MYHUIIMTIATLHOU YCIYTH.

3asgBUTENIF HMMEET BO3MOXKHOCTh TMOJy4YeHHs UWHOpMAUK O  XOJIe
NPEIOCTABICHUS MYHUIIUIATBHON YCITYTH.

Nudopmanus o xoze mpeaocTaBiICHUS MYHULIUITAIIBHOW YCIIYTd HAMPaBIsSECTCS
3asBUTENI0 YTIOJHOMOYEHHBIM OpraHaMm, B CpOK, HE MPEBBIMIAIOIMINNA OJHOIO
pabodero IHsS TMOCJE 3aBEPIICHUS BBITIOJHEHUS COOTBETCTBYIOIIETO JCHCTBHS, Ha
aZpec SJEKTPOHHOM MOYTHl WJIM C HCIOJb30BaHHWEM cpelacTB EnumHoro mnoprana,
PerunonanbHoro noprasna mno BIOOpY 3asiBUTEIS.

[Ipu mnpenocTaBlieHUM MYHHUIMNAIBHOW YCIYTH B BJIEKTPOHHOU ¢opme
3asBUTEIII0 HaIpaBJIseTCs:

a) YBEJOMJICHHE O 3alKiCH Ha MpUEM B YTOJHOMOYEHHBIN opraH uiau M®I],
coJieprKalllee CBEJCHUS O 1aTe, BpEMEHU U MECTE MPUEMa;

0) yBemoMJIEHHME O NPUEME W PETUCTpalMM 3amnpoca (3asBICHHS) U HHBIX
JTOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABIICHUS YCIYTH, COJIEpKAIlIee CBEICHUS O
dakre mnpuema 3ampoca (3adBICHUA) U JOKYMEHTOB, HEOOXOIUMBIX IS
OPEAOCTABICHUS! MYHULMNAIBHON YCIyrd, W Hadajle MNOpoueaypbl (IelCTBUS)
IPEAOCTABICHUSI MYHULUNAIBHOW YCIYyTH, a TaKKE€ CBEICHHS O JaTe€ U BPEMEHH
OKOHYAHUS MPEAOCTABICHUS MYHHUIIUTIAIBHONW yCIyTH JM00 MOTUBHPOBAHHBIN OTKAa3
B TmpueMe 3ampoca (3asBICHUA) M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
MIPEIOCTABJIEHNUS MYHULMNAIBHOU YCIIYTH;

B) yBeJOMJIeHHE O (paKTe MoTydeHuss HHPOPMAIINH, TTOATBEPKIAIONICH OTIaTy
MYHHUIUITAIBHON yCIIYTH;

I') YBEJOMIICHHE O pe3yJbTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHNUS]T MYHULMNAIBHOW YCIIYTH, COAEpKAIIee CBEACHHUS O MPUHATUU
MOJIOKUTEIIBHOTO PELICHUST O IIPEAOCTaBICHUU MYHULMIIAJIBHON YCIAYyTH U
BO3MOKHOCTH MOJYYUTh PE3YJbTAT MPEJOCTABICHNUS MYHULUNAIBHOW YCIyru JU00
MOTHBUPOBAHHBIN OTKa3 B NPEAOCTABICHUH MYHULUNAIbHOW YCIYTH.

Kpurepuem npuHsATHS pelmieHHs MO JaHHOW aJIMUHHUCTPATUBHOW MpOLEAype
(meiicTBusl) sBIsIeTCA oOpalieHue 3asBuTeNsl Ha Enunbiii moptan, PermoHanbHBIM
MOpTaj, C UEJIbI0 MTOIYYEHU MyHULIUIAIBHOW YCIYTH.

PesynbTaToM = agAMUHHUCTPATHUBHOM  Mpoueaypbl  (A€UCTBUS)  SIBISETCS
MOJyYCHUE 3asiBUTEJIEM CBEJCHWI O XOJ€ BBIIIOJHEHHUS 3ampoca B BUJE



YBEJOMJICHUI Ha aJIpec 3JIEKTPOHHOW MOYTHI MJIM B JIMYHOM KaOuHeTe Ha EgmHOM
nopraie, PeruonaiabHOM mopTaie, o BeIOOpY 3asiBUTEINS.

Cnocobom (ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPONEAYPHI (IEeUCTBUS)
ABJIAETCS OTOOpaKEHUE TEKYLIEro cTaryca MpeaoCTaBICHUS] MyHULUIIAIBHON yCIyTH
B JUYHOM KaOuHeTe 3asBuUTEns Ha ExuHom moprane, PernonanbHoM mnopTtaie, B
AIEKTPOHHOU dopme.

3.2.1.9. OcymuiecTBiIeHHE OLICHKM KAaYeCTBA MPEIOCTABICHUS MYHULUIATBHOM
YCIIYTH.

OcHoBaHueM s Havaja aJIMMHMCTPATUBHOM mpoueaypbl (AeicTBus)
ABJIAETCS. OKOHYaHUE MPEIOCTABICHUS MYHULUMIIATBHOW YCIYTH 3aBUTEIIO.

3asBuTensiM 00€cTeunBaeTCs BO3MOKHOCTD OILIEHUTh JJOCTYIHOCTb U Ka4€CTBO
MYHULIMIIAJBHOW ycinyrn Ha EnnHoM moprane, PermonanbHOM mnopraie B ciydae
dopMupoBaHus ~ 3asBUTENEM  3ampoca  (3asgBI€HUs) O  MPEAOCTaBICHUU
MYHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (popMme.

Kpurepuem npussTHUS pelieHUs MO JaHHOW aJMUHHUCTPATUBHOW MpoOIEaype
(meWicTBUsI) SABIAETCS COTJIACHE 3asBUTENS OCYLIECTBUTH OLIEHKY JOCTYMHOCTH H
KayecTBa MYHUIIMIAIBHOM YCIYTH, C MCHOJb30BaHHEM cpeiacTB EamHoro mopraina,
PernonansHom noprasne.

Pe3ynbpraroM agMHHHCTPATHBHOW Mpoueayphl (IeHCTBHUS) SBISCTCS OILIEHKA
JOCTYITHOCTH M KauecTBa MYHUIMNAJIBHOW yciayrn Ha EnuHoMm moprare,
PernonansHom noprasne.

CnocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MpoLEaypbl (IeHCTBUS)
ABIIAETCS yBEIOMJIEHHME 00 OCYIIECTBIEHMHM OILIEHKH JOCTYIMHOCTHM M KauecTBa
MYHUIIMIAIBHON yciyru Ha Enqunom noprane, PerrvonansHoM mopTaiie.

3.2.1.10. [ocynebHoe (BHecyneOHOe) o0OKalOBaHWE pEIICHHH U (W)
neicTBuil (0e3aeicTBUs) YTOJTHOMOUYEHHOTO OpraHa, JOKHOCTHOTO JIMIa JUO0
MYHUIUTAIBHOTO CITY>KaIEro.

OcHoBaHHMEeM [Ji1 Hayaja aJMUHHCTPATUBHOM MpoueAypbl (IeHCTBUS)
SBISIETCS OOpallleHue 3asBUTEN B YTOJHOMOYEHHBIH OpraH, MpeaoCTaBIISIONINI
MYHUIIUTAIBHYIO YCIYTY C LENbIO MOTYyYeHUsS MyHUIIUTIATbHON YCIyTH.

3asBUTENI0 00ECTIEYNBACTCSI BOSMOKHOCTh HAMPAaBIICHUS 5KalOObl Ha PEIICHUS
u gekctBus (Oe3geiicTBue) YIOJHOMOYEHHOTO OpraHa, IIPEJIOCTaBIISIIOIIETO
MYHULUMAIBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMIa YTOJIHOMOYEHHOTO OpraHa,
MPEAOCTABISIONIETO MYHULUNAIBHYIO YCIYry, MYHHIIMOAIBHOTO CIY>Xalllero B
cooTBeTCTBHH cO cTtatheit 11.2 @enepanbruoro 3akoHa Ne 210-D3 ¢ ucnons3oBaHuEM
nmopraia  ¢eaeparbHOl  TOCYJapCTBEHHONW  WMHGOPMAIMOHHONW  CUCTEMBI,
oOecreunBaroIIel mpoiecc 10cyaeOHoro (BHECYIeOHOT0) 00KamoBaHUSl PEIICHUN 1
(wmm)  peiictBuit  (Oe37ACHCTBHUS),  COBEPIICHHBIX  MPU  TPEAOCTABICHUU
MYHULHUNAIBHBIX ~ YCAYr  YNOJHOMOYEHHBIM  OpPraHoOM, MPEAOCTABISIONIMMHU
MYHHUITUTIATBHBIC yCIYTH, WX JODKHOCTHBIMH JIMIIAMH W MYHHUIIUTAIBHBIMA
CIIy’)KalllUMH C WCIOJB30BaHUEM WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTepHeT» (anee - cucrema A0CyAeOHOro 00KaTOBaHMUs ).

[Ipu HampaBneHun 3kanoObl B BJIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
0Cy1e0HOTO 00>KaioBaHUs c UCII0JIb30BaHUEM uH(OpMaIIMOHHO-
TEIEKOMMYHHUKAIIMOHHON ceT «UMHTepHET», OTBET 3asABUTEIIO0 HAMPABISIETCS
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MOCPEACTBOM CHUCTEMBI JOCYJeOHOro 00kKaloBaHUs, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM MPU MOAAUE KAIOOBI.

Kpurepuem npuHsATHA pelIeHHs] MO JTaHHOM aJIMUHUCTPATHUBHOM MpolLenype
(meWicTBUsI) SIBISIETCSI HEYJOBJIETBOPEHHOCTh 3asABUTENS PEUICHUSIMU U JACHUCTBUSAMHU
(Oe3neiicTBUsAMU) YTIOTHOMOYEHHOTO OpraHa, IpeI0CTaBIsIOIEro MyHUIUIIAIbHY 0
yCIYTY, JOJDKHOCTHOTO JiMIA YTOJHOMOYEHHOTO OpraHa, MpeJoCTaBIISIOIIEro
MYHUIUTAIBHYIO YCIYTy, MYHULUIIAIBHOTO CIIYXAaIlero.

Pe3ynpraToM  aAMHHHCTPATMBHOW  MpOLEAYpbl  (IEHUCTBUS)  SIBISIETCS
HaIlpaBJICHHE >KajoObl 3asBUTENIA B YTOJHOMOYEHHBIM OpraH, MpeaoCTaBIISIOMIMMA
MYHUIMOAIBHYIO YCIYTYy, MOJAHHOM C HCHIOJIb30BAHUEM CHUCTEMBI JOCYIEOHOTrO
00>KaI0BaHMsI B JIEKTPOHHOM BHJIE.

Cnocobom ukcaruu pe3yabTaTta aIMUHUCTPATUBHON MPOLETYphl (IEHCTBUS)
ABJIETCS PETUCTpALMS KaJIOObl 3asBUTENS, a TaKKe pe3yjbTaTa paccMOTpPEHUs
KaJo0bl B CHCTEME JIOCYI€OHOT0 00kKaIOBAHMS.

3.2.2. IOPAAOK UCIIPABJIEHUA JOIYIIEHHBIX OITEYHATOK 1
OLINBOK B BbIJAHHBIX B PE3VIJIbTATE ITPEJOCTABJIEHUA
MYHUIUITAJIBHOUN YCIIYI' JOKYMEHTAX

3.2.2.1. B cnyuae BBIABICHHUS 3asBUTEJIEM B BBIJIAHHBIX B pe3yJbTare
MPEAOCTARICHUSI MYHULIUITAIIBHOM YCIYyTrd JOKYMEHTaX OMNe4aToK M (WUJu) OImHUOOK,
JOTYIICHHBIX Y IOJTHOMOYEHHBIM OPTraHOM, JIOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHUIIUIIAJIbHBIM CITY)KalllUM, 3aABUTEIb MPEACTABISET B YTIOJIHOMOYECHHBIH
opran, M®I] 3asBnenue 00 UcnpaBIeHUN TAaKUX OMEYATOK U (MITM) OLUIUOOK.

3asiBIeHHE JIOJDKHO COJIEPXKATh:

1) damunuro, ums, otuecTtBo (TOCieAHEEe — NPU HAIMYUM), KOHTAKTHAS
uHGOpMAIIHS 3aIBUTEIIS;

2) HaMMEHOBaHHWE YTIOJIHOMOYEHHOTO OpraHa, BBIJABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asIBUTETb BBISIBUJI OMEYATKU U (M) OIIHOKH;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTE/b BBISIBUJ ONEYATKU U (WUJIM)
OIIINOKHU;

4) onrcaHUe ONeYaToK U (WJIM) OITHOOK, BBISBIICHHBIX 3asBUTEIICM;

5) ykazanue crmoco0a WHGOPMHPOBAHUS 3asIBUTENS O XOJE PACCMOTPEHUS
BOIIpoca 00 MCHPABICHUM OMEYaTOK M (MJIM) OMMOOK, BBISIBICHHBIX 3asSBUTEIIEM, H
3aMeHe JOKYMEHTOB, a TakKe TpeJCTaBIcHUsl (HAmpaBieHHUs) pe3ylibTara
PacCMOTpEHUS 3asBJICHHS JTUOO0 YBETOMIICHHUS 00 OTKa3e B MCIPABICHUU OIEYATOK M
(vn) ommoOOoK.

3asBuUTENh TpWIaraeT K 3asBICHUIO KOMUHU JOKYMEHTOB, TpPeOYIONUX
WCITPABJICHHSI ¥ 3AMEHBI.

3.2.2.2. OcHoBaHMeM IS Hadajga aJMHUHUCTPATUBHON MPOLETYpHI (AeHCTBUS)
ABJISIETCS OOpalieHue 3asBUTENS B YIOJHOMOYEHHBIM oOprad, 00 HCHpaBICHUU
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOIO
opraHa, MyHHUIIMITAJIGHBIM CITYKaIlliM OTIEYaTOK W OITMOOK B BBIAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHUITUTIATHHOU CITYTH TOKYMEHTAX.

3.2.2.3. OTBETCTBEHHBIN CIEMHAIUCT YTIOJHOMOYEHHOTO OpraHa, B CPOK, HE
npeBbimaomuit 3 (Tpex) pabouux IHEW CO JHS MOCTYIUIEHUSI COOTBETCTBYIOIIETO



3asBJICHUS, POBOJUT MPOBEPKY YKAa3aHHBIX B 3asiBJICHUU CBEJICHUMN.

3.2.2.4. B cnydyae noarBep:kaeHus ¢akTa HaAJIUYMsI ONEYaTOK U (MJIK) OMHUO0K
B BBIJIAaHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYyTd JOKYMEHTaXxX
OTBETCTBEHHBIN CHEIUATUCT Y IIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISET UX 3aMEHY B
CpPOK, HE TMpeBbIIAIMN 5 (msaTu) paboyux JHEW €O JHSA TOCTYIUICHHS
COOTBETCTBYIOILETO 3asIBJICHUS.

B cnydae nenmoarBepkaeHus (akTa Hamu4yus ONEYaTOK U (WJIM) OMIMOOK B
BBIJJAHHBIX B pe3yjbTaTe MNPEJOCTaBICHUS MYHUIMIIATBHOW YCIYyTH JOKYMEHTax
OTBETCTBEHHBIM CHEIHAIUCT YIIOJIHOMOYEHHOTO OpraHa, TOTOBUT YBEAOMJICHHUS 00
OTKa3e 3asBUTEII0 B UCIPABIECHUM OINEYATOK M (WJIM) OIIMOOK B CPOK, HE
npeBbImaonuid 5 (matu) paboyux JHEH CO JHS MOCTYIJICHUS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro TMOJMUCAHUS YTIOJHOMOYEHHBIM JOMKHOCTHBIM JIMIIOM
YTI0OTHOMOYEHHOTO OpraHa, HampaBJISIET 3asSBUTENI0 B CPOK, HE MPEBBIMIAIONINN 2
(n1ByX) pabouux JaHEH CO AHS MOAMUCAHUS U PETUCTPAIIUN YBEOMIICHUS.

3.2.2.5. Pe3ynpTaTOM aJMHHUCTPATUBHOM MpoOLEeAypbl (IEHCTBUSA) SIBISIETCS
UCIIpaBJIeHUE YTOJIHOMOYEHHBIM OPTraHOM, JOMYIIEHHBIX UM ONEYaTOK M OIIMOOK B
BBIJIAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS MYHUITUTIATLHON YCIYTH TOKYMEHTAaX U UX
3aMeHa.

3.2.2.6. 3asgBuTenp BhpaBe O0OXKaloBaTh B JOCYACOHOM TIOpSIAKE OTKa3
YIIOJTHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIa Y MOJIHOMOYEHHOro oprana, M®IL],
pabotHuka M®I] B wucnpaBieHWH IONYIICHHBIX HMMH OINEYaTOK W ONIMOOK B
BBIIAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYTd JOKYMEHTax
aub0 HapylleHHe YCTAaHOBJIEHHOTO CpOKa TAaKUX WCIpaBICHUH B TOPSIKE,
yCTaHOBJIEHHOM pazzenoM V PernamenTa.

Paznen IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM PET'JTAMEHTA

ITonpaznen 4.1. IIOPAJOK OCYILUECTBJIEHUA TEKVYIIETI'O
KOHTPOJIA 3A COBJIIOAEHNEM U NCIIOJIHEHWMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIULIAMU TTOJIOXEHUN AJIMUHUCTPATUBHOT'O
PEI'NTAMEHTA 1 NHBIX HOPMATHUBHLBIX ITPABOBbBIX AKTOB,
YCTAHABJIMBAIOIINX TPEGOBAHUA K ITPEJOCTABJIEHNIO
MYHUILIMIIAJIBHOM VCJIYTH, A TAKXE ITIPUHATHUEM MU PELIIEHUIA

4.1.1. JToJKHOCTHBIE JUIA, MYHULMMNAIbHBIE CIIy)Kallyue YTOIHOMOYEHHOIO
OpraHa,  y4yacTBYIOIIME B  MPEJOCTaBICHUU  MYHUIUIAIBHOW  YCIYTH,
PYKOBOJCTBYIOTCS IIOJIOKEeHUsIMU Pernamenra.

B 10mKHOCTHBIX periamMeHTax JOJIKHOCTHBIX JIMI YTIOJIHOMOYEHHOTO OpraHa,
YYACTBYIOIIUX B TMPEJOCTABICHUH MYHUIUINAIBHOM YCIYTH, OCYIIECTBIISIIOIIUX
GYHKIIMM 10 TPENOCTaBICHUI0O MYHHUIIMMAIBHOW YCIYTH, YyCTaHABIWBAIOTCS
JOJKHOCTHBIE  OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUSI K 3HaHUSIM H
KBATH(DUKAIIUN CTICIIUATTCTOB.

JIOJDKHOCTHBIE  JuI@a  YTHOJHOMOYEHHOTO  OpraHa,  ydacTBYIOIIME B
MPEAOCTABICHUN MYHHIIMIAIBHON YCIYTH, HECYT MEPCOHANIbHYI0 OTBETCTBEHHOCTD
3a UCIHOJIHEHUE aJMUHUCTPATUBHBIX MpoUEeayp (AeHUCTBHUI) U COOJIIOJIEHUE CPOKOB,
ycTaHOBIEHHbIX Pernmamentom. Ilpu mnpenocTaBieHMM MYHULIMOAIBHOW YCIyru



rpaKJaHUHY TapaHTUPYETCs MpaBO Ha IMOJy4YyeHUWE MHPOpMalUMH O CBOMX IpaBax,
00S3aHHOCTSIX M YCIOBUSAX OKa3aHUS MYHULMIIAJIBHON YCIIYTH; 3alUTy CBEIECHHUM O
MEPCOHAIBHBIX JJAHHBIX; YBAXUTEIHHOE OTHOLLIEHUE CO CTOPOHBI TOJKHOCTHBIX JIMII.

4.1.2. Tekymmii KOHTPOJb U KOOPAMHALMS MOCIEAOBATEIBHOCTUA JCUCTBUM,
ONMpEJENECHHBIX  AAMUHUCTPATUBHBIMU npoueaypaMu (tercTBUAMM ) 1o
MIPEAOCTABIEHUIO MYHHUIUTATbHON yCIyTU JOJIKHOCTHBIMU JTULAMHA
YIOJTHOMOYEHHOTO ~ OpPraHa, OCYIIECTBISAETCS  IOCTOSSHHO  HEMOCPEICTBEHHO
JOJIKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOT'O OpraHa, MyTeM MPOBEAEHUS TPOBEPOK.

4.1.3. IIpoBepku NOJHOTBI M KauyecTBa MPEAOCTABICHUS MYHHULMNAIbHOMN
yCIYTU BKIIOYAIOT B ce0sl NpPOBEJEHHWE NPOBEPOK, BBISBIEHHE W YCTPAHEHHE
HapylIeHU MpaB 3asBUTENEH, pPacCMOTPEHHE, MPUHSATUE PEIIEHUH U MOJATOTOBKY
OTBETOB Ha oOOpallleHHs] 3asBUTENEH, CcoAepXKalluxX >KaJoObl Ha JeHCTBUSA
(Oe3melicTBME) ¥ pelICHHWs JODKHOCTHBIX —JIMI  YTOJHOMOUYCHHOTO — OpraHa,
OTBETCTBEHHBIX 32 MPEAOCTABIEHUE MYHUIIUIIATILHON YCIYTH.

Ioapasznen 4.2. [IOPAJOK U TIEPUOANYHOCTD OCYHIECTBJIEHUA
IIJTAHOBBIX 1 BHEITJTAHOBBIX ITPOBEPOK TIOJIHOTBI U KAHECTBA
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVTH, B TOM YHCJIE
TTOPSJOK Y1 ®OPMBI KOHTPOJIS 3A TIOJTHOTOM U KAYUECTBOM
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYTU

4.2.1. KoHTpoJb 32 IOJIHOTOM M KaYECTBOM MPEIOCTABICHUS] MYHHUIIUIIATHHOM
YCIYTU BKJIIOYAET B ceOs MPOBEJICHUE TUTAHOBBIX M BHETUIAHOBBIX IMPOBEPOK.

4.2.2. TlnaHoBble W BHEIJIAHOBBIE TIPOBEPKU MOTYT  MPOBOAUTHCS
JOJKHOCTHBIM JIMLIOM YTIOJIHOMOYEHHOI'O OpraHa, 4yepe3 KOTOpO€ MpPeaoCTaBIISIETCS
MYHHUIUIAJIbHAS yCIIyTa.

4.2.3. [IlpoBeneHue IJIAHOBBIX TMPOBEPOK, TIOJHOTHI W  KayecTBa
IPEAOCTABICHUSI MYHULMNAIbHON YCIYrd OCYIIECTBISIETCSI B COOTBETCTBUU C
YTBEPKJIEHHBIM IpadKOM, HO HE PEXKe OJIHOTO pa3a B TO/I.

4.2.4. BHeriaHOBBIE MTPOBEPKH MPOBOSTCS MO OOpAIICHUSM IOPUIAYECKUX U
bu3MUECKUX JUI] C XKaNo0aMu Ha HAPYIICHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJI€
IPEAOCTABICHUSI MYHUIMIIAJILHONW YCIIYI'M, a TAaKK€ HAa OCHOBAaHUU JTOKYMEHTOB H
CBEJICHHI, YKa3bIBAIOIINX HA HAPYLIEHHUE UCTIOJIHEHHS Pernamenra.

4.2.5. B x0/1€ MIaHOBBIX U BHEIIJIAHOBBIX MMPOBEPOK:

NPOBEPSIETCS 3HAHWE OTBETCTBEHHBIMU JMIlaMu TpeOoBanuii Periamenra,
HOPMATHUBHBIX MMPABOBHIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MIPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

IPOBEPSIETCS  COOJIOJICHUE CPOKOB U TOCIEIOBATEIbHOCTH HMCIOJIHEHUS
aJMUHUCTPATUBHBIX MpOUEAYyp (nercTBUN);

BBISIBJIIIOTCS HAPYIICHUS MpaB 3asBUTENCH, HEJOCTATKHU, AOMYIIEHHBIE B X0O/I€
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTbB IOJDKHOCTHBIX JIML] OPT"AHA
MECTHOI'O CAMOYIIPABJIEHMS 3A PEIIEHUA U IEUCTBUA
(BE3JIEMICTBUE), IPUHNUMAEMBIE (OCYIIECTBJISIEMBIE) MU B XOJIE
[IPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIYT U



4.3.1. Ilo pe3ynpraTaM NpPOBEICHHBIX IPOBEPOK, B CIy4ae BBIABICHUS
HapyluIeHUsl MOpsAKa MPEJOCTaBICHUS MYHMIMIAIBHOM YCIYTH, IIPaB 3asBUTENEH,
BUHOBHBIE JIMIIa TPHUBIEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKoHOomaresnbCcTBOM  Poccuiickonn @enepanuy, M OPUHUMAKOTCS  MEPBl IO
YCTPAHEHUIO HaPYILIECHUH.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHULHNAJIbHBIE CIIy’Kalyue Y OIHOMOYEHHOIO
OpraHa, y4daCTBYIOIIME B TMPEJOCTABICHUM MYHHUIMNAIbHOW YyCIyTHU, HECYT
MePCOHAIBHYIO0 OTBETCTBEHHOCTh 3a MPUHSATUE pEIICHUs U JehcTBus (Oe3neicTrue)
MPU MPEOCTABICHUH MYHULIUIIAIBHON YCIYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJIKHOCTHBIX
perjiaMeHTax B COOTBETCTBUM C TpeOOBAHMSIMHU 3aKOHOAATeNlbCcTBa Poccuiickoit
denepaunu.

Honapasaen 4.4. IOJIOXKEHNS, XAPAKTEPU3VYIOIIUE TPEBOBAHIAI
K ITOPSIJIKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITIAJIBHOM VCJIYTU, B TOM UHCJIE CO CTOPOHBI

'PAXJIAH, UX OBBEJUHEHWI U OPT AHMU3ALIUI

4.4.1. KoHTpoJIb 32 IPEeIOCTaBICHNE MYHUIIUTIAIIBHON YCIIYTH OCYIIECTBIISETCS
B (hopMe KOHTPOJIS 32 COOJIOIEHUEM TTOCIIEI0BATEILHOCTU EHCTBUMA, ONPeIeICHHBIX
aIMAHUCTPATUBHBIMU nporeAypaMu (T1erCTBUAMM) 1o UCIIOJIHEHUIO
MYHULUNAIBHOW yCIYTH, W TNPHUHATAEM PEUICHUN JOKHOCTHBIMHM JIMLIAMHU
YTHOTHOMOYEHHOTO OpraHa, WyTeM TMPOBEACHUS MPOBEPOK COONIOACHUS U
UCIIOJIHEHUSL JIOJDKHOCTHBIMHU JIMLIAMHU Y IOJIHOMOYEHHOT'O OpraHa, HOPMAaTUBHBIX
mpaBoBbIX aKTOB Poccurickoit denepanmu, KpacHomapckoro kpasi, a Takke MOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TaKkKe MOMKET MPOBOAUTHCA MO KOHKPETHOMY OOpAICHUIO
rpa)<JIaHMHA WIK OpraHu3aluu.

4.4.3. Tlopsox u (opMbI KOHTPOJIS 32 TIPEJOCTABICHUE MYHUIIUTIAILHOU YCITyTH
JIOJDKHBI OTBEUaTh TPEOOBAHUSM HEIIPEPHIBHOCTH U IEUCTBEHHOCTH (3P (HEKTUBHOCTH).

4.4.4. I'paxnane, ux OOBCIUHECHUS M OPTraHU3AIMA MOTYT KOHTPOJIUPOBATH
MIPEAOCTABJICHUE MYHULIMIAIBHON YCIYTH IYTEM ITOJYYCHHUS] MUCbMEHHOM W YCTHOM
uHpOpMAIIMM O Pe3yNibTaTaX MPOBEACHHBIX MPOBEPOK M MPUHATHIX MO pe3yibTaTam
IIPOBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSAJOK OBXXAJIOBAHUS
PEHIEHUI 1 (MJIN) JEUCTBUU (BE3JIEMICTBUS) OPT AHA,
ITPEJIOCTABJIAIOIIETO MYHUITUITAJIBHYIO YCIIVTY,
A TAKXE UX JOJDKHOCTHBIX JIUI] JIMBO MYHUITUTIAJIBHBIX
CITYKAIIAIITAX

Honpazzgen 5.1. THOOPMAILMA UL BAMHTEPECOBAHHBIX JIUL Ob UX
I[MPABE HA JOCYJAEBHOE (BHECYJIEBHOE) OBXXAJIOBAHUE JEVMCTBUU



(BE3JEMCTBYA) U (WIN) PEIIEHUI, TPUHATBIX (OCYLLECTBJIEHHBIX)
B XOJIE ITPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIVTU

5.1.1. 3aumnTepecoBaHHOEe U0 (Hajliee — 3asBUTENb) HMMEET IMPaBO Ha
nocyneOHoe  (BHecyaeOHoe) oOkalmoBaHME pemieHud W (Wiu)  JAeUCTBUU
(6e3nelicTBUs), TPUHATHIX (OCYIIECTBICHHBIX) YTOJTHOMOYEHHBIM  OPTaHOM,
JTOJKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO OpraHa, Ju0O0 MYHHUIIUIATbHBIM
CIy’)KalllUM B XOJI€ TPEIOCTABICHUS MYHUIIMITAIILHON YCIyTrH (manee — mocyaeOHoe
(BHECYEOHOE) 00kKaTOBaHuUE).

IToapasznen 5.2. OPTTAHBI MECTHOI'O CAMOVIIPABJIEHV A, OPTAHU3AILINN
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XXAJIOBbI JIMIA, KOTOPBIM
MOXET BbITh HAITPABJIEHA XAJIOBA 3AABUTEJIA B JOCY AEBHOM
(BHECYJEBHOM) ITOPSAJIKE

5.2.1. Kanoba Ha pemienuss u (win) aerdcTBust (06e31elCcTBUE) TOMKHOCTHBIX
Uil YTIOJHOMOYEHHOTO OpraHa, MYHMIIMIAIBHBIX CIYXKaIluX, MPEI0CTaBIISIONINX
MYHUIIMIIAJIBHYIO  YCIYTY, TIOAAETCs 3asBUTENEM B YTOJHOMOYECHHBIM OpraH,
NPEAOCTARISIIONIUA  MYHUITMTIATBHYIO YCJIYry Ha wuMs T1jaBbl  HekpacoBckoro
CeNbCKOTro noceneHust Y crb-JlabuHckoro paiioHa.

IToxgpaznen 5.3. CIIOCOBBI MTHOOPMHNPOBAHU A 3ASIBUTEJIEN O ITOPAJIKE
INIOJAYM U PACCMOTPEHMUS J)KAJIOBBI, B TOM UUCIJIE C
NCIIOJIbB3OBAHHMEM EJIMHOI'O ITOPTAJIA TOCYAAPCTBEHHbBIX U
MVYHUILIUITAJIBHBIX YCIIVT (@VHKHHﬁ) N ITOPTAJIA
I'OCYIAAPCTBEHHBIX 1 MYHULMITAJIbHBIX YCIIYI' KPACHOJAPCKOI'O
KPAI

5.3.1. Uudopmanuio o mopsike Mmojgayv U pacCMOTPEHUS KaIOObI 3asBUTEIIN
MOTYT TIONIYYUTh Ha WH(MOPMAIIMOHHBIX CTEHAAX, pACIOJIOKEHHBIX B MeECTax
NPEIOCTaBICHUS MYHHUIIMTIATBHOM YCIYyTH HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
opraHe, NPEIOCTABISAIONIEM MYHUIMIAIBHYIO YCIYTy, Ha O(UIIMAIBHOM caiTe
VYTOIHOMOYEHHOTO OpraHa, MPeJOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyry, Ha
Ennnom Iloprane u PernonanbHoM mopraie.

Ionpasnen 5.4. IEPEYEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOIIMX ITOPSIJIOK JOCYJAEBHOI'O (BHECYJIEFHOT'O)
OBXAJIOBAHUS PENIEHUM U (MJIN) JEMCTBUI (FE3JEUCTBIS)
VIIOJJHOMOYEHHOI'O OPT'AHA, TIPEJIOCTABJISIOIIEIO
MYHUIIMITAJIBHYIO YCIYTY, A TAKXE JIODKHOCTHBIX JIUI] U
MYHUIIMITAJIBHBIX CITYKAIIX

5.4.1 HopMaTHBHBIMH TMpPaBOBbIMM AaKTaMH, PETYJIUPYIOIIUMHU MOPSI0K
nocyaeoHoro (BHecyaeOHOro) oOKajoBaHMS penieHud u (W) NEeUCTBUM
(O6e3nelicTBus) YTMOJITHOMOYEHHOTO OpraHa, MpPeOCTaBISAIONIEr0 MYHHUIIMIAIBHYIO



YCIIYry, JOJDKHOCTHBIX JIUI[ YTIOJHOMOYEHHOIO OpraHa, Mpel0CTaBIISIONIEro
MYHULUMAIBHYIO YCIYTY, TH00 MYHUITUITAIBHBIX CIY>KAIUX SBJISIIOTCS
1) ®enepanpublii 3aK0H Ne 210-D3.

PA3JAEJL. VI OCOBEHHOCTHU BBITIOJJHEHUA AAIMUHNUCTPATHUBHBIX
[MPOLUEAYP (AEMUCTBHHN) B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX
INPEJOCTABJIEHUA 'OCYAAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVT

[Monpaznen 6.1. IEPEYEHb AJIMMHUCTPATHUBHBIX ITPOLIEAYP
(IEVCTBUI), BBITTOJTHIEMBIX MHOI'O®YHKIIMOHAJILHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYIAPCTBEHHBIX U
MVYHULUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHULANATBHOM YCIIYyTH BKJIFOYAET
B cels cleayrolue aJMUHUCTPATUBHBIE MpoLEenypbl (ACHCTBUS), BBINOJHSIEMbIE
MOII:

6.1.1.1. HudopmupoBaHnue 3asgBUTENI O TOPSJAKE MPEIOCTABICHUS
MyHUOMIaAbHOM  ycayru B MO®Il, o0  xoame  BBINOJHEHMSA  3ampoca
O TPEIOCTaBICHUM MYHHUIMNAIBHOM YCIYTH, MO HHBIM BOMPOCAM, CBSI3aHHBIM C
NPeIOCTaBICHUEM MYHUIIMTIATBHOM YCIyTH, a TaKkKe KOHCYJIbTUPOBAHUE 3asBUTENS
0 MOPSIAKE MPEAOCTABICHUS MYHULMIIAIIbHOM yciyru B MODL];

6.1.1.2. Tlpuem 3amnpoca (manee - 3asBJICHUE) 3aABUTENS O MPEIOCTABICHUU
MYHULUANATBHON yCIIyTH U WHBIX JTOKYMEHTOB, HEOOXOIUMBIX
IUTSl TPEAOCTABICHUS! MYHULIUITAIBHOW YCITYTH;

6.1.1.3. Ilepenauy oprany, OpeaoCTaBIAIONIEMY MYHUIUNAIbHYIO YCIYTY,
3asBJICHUS O TMPEJOCTAaBICHUM MYHULMNAIBHOM YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTaBICHUS MYHUIIUNIATBHONU YCIYTH;

6.1.1.4. Ilpuem pe3ynbTata MNPEAOCTABICHUS MYHMIUNAIBHON YCIYTH OT
opraHa, MpeaoCTaBISAIOIIET0 MyHULIUTTAIBHYIO YCIIYTY;

6.1.1.5. Beimady 3asBUTENIO pe3ysibTaTa MNPEAOCTABICHUS MYHULMIAIbHOM
yCIyrd, B TOM 4YHCJIE€ BbIJadyy JIOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
NOATBEPKAAIOUIUX  COACPKAHHE  DJIEKTPOHHBIX JOKYMEHTOB, HalpaBIEHHBIX
B M®I[ nmo pe3ynpraTaM MpEIOCTABICHUS MYHULMNAIBHOW YCIYId OpPraHOM,
MPEAOCTABISAIOIINM MYHULMIAIBHYIO YCIYTy, a TakKKe BblJauyy JIOKYMEHTOB,
BKJIFOYAsl COCTaBJieHWE Ha OyMa)XHOM HOCHUTENE€ W 3aBEPEHUE BBIMHCOK U3
UH(OPMAITMOHHON CUCTEMBI OpPTaHa, MPEA0CTABISIONIETO MYHUITUTATBHYIO YCIYTY;

6.1.1.6. nbie neiicTBusi, HEOOXOIUMBIE IS MTPEIOCTABICHUS MyHUITUTIATHLHOM
YCIYyTH, B TOM YHCJE CBS3aHHBIE C NPOBEPKON ACHUCTBUTEIBHOCTH YCUJIICHHOMN
KBUTH(DUITUPOBAHHON DJIEKTPOHHOM TOJMUCH 3asBUTENSI, WCIOJIB30BAHHON TIpH
oOparieHnu 3a MoJy4eHHEeM MYHUIIUTIATbHON YCITYTH.

IMonpaznen 6.2. ITOPAJJOK BBITIOJIHEHUA AJIMUHUCTPATUBHBIX
MTPOLEAYP (IEMCTBUI) MHOT O®YHKIIMOAJIBHBIMU IIEHTPAMU
NNPEJOCTABJIEHUA 'OCYAAPCTBEHHDBIX
N MYHUIUITAJIBHBIX YCIIVT
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6.2.1. HWudopmupoBanue 3asBUTENECH  OCYIIECTBIAECTCS  MOCPEICTBOM
pa3MeIleHUs aKTyaJlbHOW W HcUeplbIBaroleldl WHGOpMALMK, HEOOXOAMMOW I
MOJIyYEHUS MYHUIMNAIBHOM YCayrn Ha WHOOPMALMOHHBIX CTEHAAX WM HHBIX
UCTOYHMUKAX HWHPOPMHpPOBaHUA, a Takke B OkHe MO®PI[ (uHOM cHnenuaibHO
o0opyaoBanHoM paboyem mecte B M®DII), npennazHaueHHOM 711 HHPOPMUPOBAHUS
3asBUTEIEH O TIOPSAJKE TMPEIOCTABICHUS MYHULMOAIBHBIX YCIAYL, O XOJ€
paccMOTPEHUS 3aMpPOCOB O MPEIOCTABICHUM MYHHIMIAIBHBIX YCIYT, a TaKXKe JJIs
MpEeOCTaBICHUS MHOW HH(pOpMAIlUK, B TOM YHCIE YKa3aHHOW B MOJIIYHKTE «a»
nyHkra 8 IlpaBun  oprammsauuu  gesrtensHocTh  M®IL[  mpenmocraBiieHHs
TOCY/IAPCTBEHHBIX M MYHHUILMNAJIBHBIX YCIYT, YTBEPKIACHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickoii ®enepanuu ot 22 nekadbps 2012 roma Ne 1376 «O6
yTBepxkAeHUU [IpaBun  opraHuzanuu  JEATEIBHOCTH  MHOTO(])YHKIIMOHATBHBIX
LIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIIYT».

6.2.2. OcHoBaHMEM JUIsl Hayalla aJIMMHUCTPATUBHOMN Mpoleaypbl (IeicTBHs)
saBisieTcss obOpamenue 3asButenss B MODIl[ ¢ 3asBiaeHueM u  JOKyMEHTaMHU,
HEOOXOAUMBIMU [IJII TIPEJAOCTABJICHUS MYHHUIIUTIATBHON YCIYTH, B COOTBETCTBUU C
nyHKTOM 2.6.1. moapasznena 2.6 paznena |l Permamenra.

Ilpuem  3asBieHuss w©  HOKyMeHToB B MODI[  ocymecTBisercs
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUSIMHU
cornamienust o B3auMmojehcTBu M®PI[ ¢ VYnomHoMo4YeHHBIM opraHom (jaiee -
COTJIaLIEHUE O B3aUMOJECHCTBHH ).

Pa6otauk MO®II npu npueme 3asBIeHUS O MPEIOCTABICHUH MYHUIIUIATBLHON
yciyru 0o 3ampoca O MPeJOCTaBICHUH JIBYX U 00Jiee TOCYIapCTBEHHBIX U (WJIH)
MyHULIIMNAIBbHBIX ycinyr B MO®ILI, npeaycmoTrpenHoro cratbeit 15.1 denepanbHoro
3akoHa Ne 210-®3 (ganee — KOMIUJIEKCHBIN 3ampoc):

YCTAaHABIIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAHMM IMACHOpTa TpaKJaHWHA
Poccuiickoii ®enepaui W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTb
3asBUTEJIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuuy;

IPOBEPSIET HAJWYUE COOTBETCTBYIOLIMX [IOJHOMOYMI Ha IOJy4YECHHUE
MYHUIIUTAIBHONW YCIYTH, €CIM 3a MOJy4YEeHHEM pe3yJibTaTa yCIyrH oOpaiiaercs
pPEACTaBUTENb 3asBUTEIS;

IPOBEPSIET  MPABUIBHOCTH COCTaBJIEHUS KOMILIEKCHOTO 3amnpoca,
a TaKkKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIWMBIX B COOTBETCTBUM C IYHKTOM
2.6.1. mogpaznena 2.6 pazaena |l PermamenTa, 11t mpegoCcTaBieHUs MyHULIMTATBHON
YCIYTH;

IIPOBEPSAET HA  COOTBETCTBUME KONUW  NPEACTAaBISIEMBIX  JOKYMEHTOB
(32 UCKIIFOUEHUEM HOTAPUAIIBHO 3aBEPEHHBIX) UX OpUTrMHANIaM (Ha MpeIMeT HaJu4us
MOAYUCTOK (OCHOBHBIMHM TMpPU3HAKAMHU TOJYUCTOK SIBIISIIOTCS: B3bEPOIIEHHOCTh
BOJIOKOH, M3MEHEHUE TJISHIIA TOBEPXHOCTHOTO CJIOs OyMaru, yMEHbIIIEHUE TOJIIIUHBI
OymMaru B MeCTE€ TMOJYMCTKHA, HapymieHne ¢(OHOBOW CETKH) WA JOMEYaTOK
(OCHOBHBIMHM TMpPHU3HAKAMH MPUIUCOK SIBIISIIOTCSA HECOBIAJICHHE TOPU30HTAIBHOCTH
pACIIONIOKEHHSI TEYAaTHBIX 3HAKOB B CTPOKE, pa3ivuMsl pa3Mepa M pHUCYHKa
OJIHOMMEHHBIX TME€YATHBIX 3HAKOB, pPa3M4yusi WHTEHCUBHOCTU HCIOJIb30BAHHOIO
Kpacurelis). 3aBepseT KONUU JOKYMEHTOB, BO3BpaIlaeT MOAJIMHHUKH 3aBUTEINIO;

OCYIIECTBIISIET KOMUPOBAaHKUE (CKAaHUPOBAHUE) JOKYMEHTOB, MPEyCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 @enepanpHoro 3axkoHa Ne 210-
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@3 (mamee - MOKYMEHTHI JIMYHOTO XPAaHEHUS) W MPEJCTABICHHBIX 3asiBUTEIIEM, B
clly4yae, €cClM 3asgBUTENb CAaMOCTOATEIbHO HE MpPEACTaBUJ KOIMUU JIOKYMEHTOB
JUYHOTO XpPaHEHHUS, a B COOTBETCTBHUU C aJMUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTAaBICHUS! MYHULHMIAJIBHON YCIyTH M1 €€ MNPeJOCTAaBICHHUs HeoOXoauma
KOMUSI JOKYMEHTa JIMYHOTO XpaHEeHWs (3a HUCKJIIOYEHUEM Cciyyas, KOorja B
COOTBETCTBUM C HOPMATHBHBIM  TMPABOBBIM aKTOM JUIsI  MPEJOCTaBJICHUS
MYHULIUMTAIBHOW YCIYyTd HEOOXOAUMO MPEIBIBICHUE HOTAPUATIBHO YIOCTOBEPEHHOM
KOIHUM JIOKYMEHTa JIMYHOTO XpaHEHHUs). 3aBepseT KOMUU JOKYMEHTOB, BO3BpalllacT
MOJTMHHUKH 3aBUTEIIO;

Opyu OTCYTCTBUM OCHOBAaHMM JJisi OTKa3a B TpUEME JOKYMEHTOB, B
COOTBETCTBMM ¢ mojapazfenoM  2.9. pasnena |l Permamenra, peructpupyet
3asBJIEHUEC W JOKYMEHTBI, HEOOXOJIWMBbIC ISl TMPEAOCTaBICHUS MYHUIIUITAIBHOM
yciyrd, GOpMUpPYET MakeT JOKYMEHTOB.

[Ipu mpueme KOMIUJIEKCHOTO 3ampoca y 3asBurens padbotHuk M®I[ oOsa3an
npouH(GOPMHUPOBATh €ro 000 BCEX MYHMIUIAILHBIX YCIyrax, yclyrax, KOTOpbIe
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIBLHBIMU IS IPEOCTABICHUS MYHULIUITAIBHBIX
yCIIYT, TIOJIy4eHHUE KOTOPBIX HEOOXOAMMO IS TONYYCHUS MYHUIIUMAIbHBIX YCIYT,
yKa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce.

B cnydae HeCOOTBETCTBUS JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATHUBHO YCTAHOBJICHHBIM TpPEOOBAaHMUSIM WM €ro OTCYTCTBUS — PaOOTHUK
M®Il wundopmupyeT 3asBUTEISI O HEOOXOIUMOCTH TMPEABSIBICHUS JTOKYMEHTA,
yIIOCTOBEPSIONIETO JIMYHOCTh, JIs MPEAOCTABICHUS MYHUIUIMAIBHOW YCIyrH H
npennaraer ooparutrbess B MOL] nmociie npuBeneHrus B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSAMHU TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD.

[Ipu mpenocTaBieHUM MYHHUIMNAIBHOW YCIYTH TO 3KCTEPPUTOPHATBHOMY
npuHuny MOII:

1) mpuHMMaeT OT 3asBUTENs 3asBICHHE M JIOKYMEHTBHI, IpPEJICTABICHHBIC
3asIBUTEJIEM;

2)0CYIIECTBISCT KOTIMPOBAaHUE (ckaHupoBaHME) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHkTtamu 1 - 7, 9, 10, 14, 17 u 18 wactm 6 cratem 7
@epnepanbHoro 3axkoHa Ne 210-P3 (manee - AOKYMEHTHI JIMYHOTO XPAHEHHs) M
NPE/ICTABIICHHBIX 3asBUTENIEM, B Ciy4ae, €CIH 3asgBUTENb  CaMOCTOATEIHHO He
MpPEACTAaBUJl KONMUU JOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C
aIMUHHUCTPATUBHBIM PETIAMEHTOM MPEJOCTABICHUS MYHULIIMNIATBHON YCIYyTH ISl €€
MPEeNIOCTaBICHUSI HEOOXoAMMa KOMUS JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOYEHUEM CITy4asi, KOT/la B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM AKTOM JIJIs
MPEIOCTaBICHUSI MYHUIIMTIAIILHON yCITyTH HEOOXOIUMO TPEIbsBIEHNE HOTAPUATBHO
YAOCTOBEPEHHOUN KOMUHU IOKYMEHTA JIMNYHOTO XPAHEHUS );

3)bopMupyeT DJICKTPOHHBIE JOKYMEHTHI W (WJIM) OSJEKTPOHHBIC 00pa3bl
3asBJICHUSI, JTOKYMEHTOB, IMPHUHSATBHIX OT 3asBUTEJSl, KOMUH IOKYMEHTOB JUYHOTO
XpaHEHUs, TPHUHATBIX OT 3asBUTENs, OOECIeunBasi WX 3aBEPEHHE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

4) ¢ ucnonap30BaHUEM UH(OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI
HaIpaBJIe€T 3JEKTPOHHBIE JOKYMEHTHI U (WJIHM) 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEpPEHHbIE YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JiniioM ML, ynoiHOMOYeHHbBIM
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JOJ>KHOCTHBIM JULIOM YNOJIHOMOYEHHOTO oprasa, MPEIOCTABIISIIOIINE
COOTBETCTBYIOIIYI) MYHUIIUNIAIBHYIO YCIYTY.

Kpurepuem npunHATHS pemieHuss MO HACTOALIEH aIMUHUCTPATUBHOW IPO-
Leype SBISETCS OTCYTCTBUE OCHOBAHUM JJIsSl OTKa3a B MPUEME IOKYMEHTOB, HE00X0-
OAMBIX i1  TPEJOCTABICHUS MYHUUMNAIBHOW  yCIYTM, B  COOTBETCTBHUE
noapasaenom 2.9. pazaena Il Pernamenra.

Pe3ynpTaToM UCHOJIHEHHMS AJMUHUCTPATUBHOW MpoueAypbl (AeHCTBUSA)
SBJISIETCSL pErucTpaius 3ampoca (3asBJICHHUs) U BbIJauya 3asBUTENIO PACIUCKU B
MOJIyYEHUU JIOKYMEHTOB JIMOO OTKa3 B MpHUEME JOKYMEHTOB, IPU BBIABICHUU
OCHOBaHUU JJIsl OTKa3a B MpUEME JOKYMEHTOB (T10 JKEJIAHUIO 3asiBUTEJISI BbIIACTCS B
MUCbMEHHOM BHUJIE ¢ YKa3aHUEM MPUYUH O0TKa3a).

Hcnonnenue maHHOW aIMUHHCTPATUBHON MpOLERYphl (AEHCTBUSI) BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.3. OcHoBaHMeM JUIsl Hayalla aJIMMHUCTPATUBHOMN Mpoleaypbl (IeicTBHs)
saBisiercss npuHsATble MO®I 3asBiieHMEe W mNpuiiaraeMble K HEMY JOKYMEHTBHI OT
3asBUTENA (MTAKET JOKYMEHTOB).

[lepenaua mnakera poxkymeHToB 3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
NPEJOCTABIISIIONINN  MYHULIMIAIBHYIO YCIYTy, OCYIIECTBISIETCSI B COOTBETCTBUU
C YCIOBHMSIMHM COIJIAIEHHUS O B3aMMOJICMCTBUM Ha OCHOBAaHUM PEECTpPa, KOTOPBIU
COCTaBJISIETCA B JIByX dK3EMIUISIPAX U COACPIKUT ATy U BpeMs MEpPeaayu, 3aBepsItoTCs
MOANKUCSIMU CIEIUATNCTa OpraHa, MPEJOCTABIISIIONIETO MYHUIUNAIBHYIO YCIYTY H
pabotHuka MOII.

Kpurepusimu anMuHUCTpaTUBHOM MPOLIEAYPHI (IEUCTBUS) MO NEepeaaye Mmakera
JOKYMEHTOB B YTIOJHOMOYEHHBIA OpraH, MpPeJOCTaBISAIOMINN MYHULIUNAIBHYIO
YCIIYTY, SIBISIFOTCSL:

COONIOJIEHNE CPOKOB TMepefauyd 3asBICHUN ¢ TpuilaraeMbplXx K HHUM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKIFOUYEHHBIMH COTJIAIIEHUSIMHA O B3aUMOJIEHCTBUH;

aJpeCHOCTh HaIlPaBJICHUS;

coOmIo/IeHne KOMIUIEKTHOCTH TepEeaaBacMbIX JOKYMEHTOB U TPEIbSBISIEMbBIX
K HAM  TpeOoBaHuii  odopmieHHs,  TPEIYCMOTPEHHBIX  COTJIAICHUSMU
0 B3aUMO/JICVICTBHH.

CnocoboM  (ukcanum  pe3ynbTara  BBIMOJTHEHUS  AMUHUCTPATHUBHOM
MIPOLEYPBI (meiicTBUsA)  ABISETCA ~— HAJIMYME  TMOJIMUCEH CIIeLIMaInuCcTa
YIIOJHOMOYEHHOTO OpraHa, NIPEJOCTABISIIOIIETO MYHUUUIIAIBHYIO YCIYyTy H
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCNOMHEHHS AJAMUHUCTPATUBHOW MpoOLEAYyphl  (IEHCTBUS)
ABJSACTCS  NOJyYCHHE  TaKeTa  JOKYMEHTOB  OpPraHOM,  IPEIOCTABISIOIIUM
MYHHULUIIAIBHYIO YCIIYTY.

Hcnonnenvue naHHON agMUHHCTPATUBHOW MpoLEeAyphl (AEHCTBUSI) BO3JIOKEHO
Ha pabotHrka MOI] u cnenunanucta YMoIHOMOYEHHOTO OpraHa, MPeI0CTaBISAIONIETO
MYHHUILUIIAIBHYIO YCIIYTY.

6.2.4. OcHoBaHMEM /JisI Hayajda aJMUHHCTPATHUBHON Mpoueaypsl (AeHCTBUS)
SABJISCTCS MOATOTOBJICHHBIN pe3ysbTaT Y OJHOMOYEHHBIM OpraHom,
MPEIOCTABISIOIIMM  MYHUUUNAIBHYK)  yCIYry, JUIsl  BbIJa4d  pe3yJibTaTa
MPEIOCTABICHNS MYHULUNAIBHONW YCIYTH, B CIydae, €CJIM MyHULMNAIbHAS YyCIIyra
MpEeAOCTaBISETCA MOCPEACTBOM oOparieHus 3asaButens B MOII.



[lepenaya HOKYMEHTOB, SIBJISIFOIIMXCS  PE3yJbTAaTOM  MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, U3 OpraHa, IpeJoCTaBISIOIIEr0 MyHHUIUIIAIIBHYIO YCIYTY, B
M®I[ ocymecTBisieTcss B COOTBETCTBUM C  YCJIOBUSMM  COIVIALUCHUA O
B3aUMOJICICTBUU.

[lepenaya [HOKYMEHTOB, SIBJISIFOIIMXCS — PE3YJbTAaTOM  MPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH, U3 OpraHa, IpegoCTaBISIONIEr0 MyHUIIMNIAIbHYIO YCIYTY, B
MO®I[ ocymiecTBisieTcss B COOTBETCTBUM C  YCJIOBUSIMM  COIJVIALUIECHUA O
B3aUMOJICCTBUM HAa OCHOBAaHUM pEECTPa, KOTOPBIM COCTABISIETCA B JIBYX
JK3EMIUISIpAX, U COJACPKUT JaTy U BpEeMsl Iepellaud JAOKYMEHTOB 3aBEPSIOTCA
MNOAMUCSIMH  CHEUUAINCTAa  YIOJHOMOYEHHOTO  OpraHa, MpeaOoCTaBIISIONIETO
MYHUIMTNAIBbHYIO YCIyry U pabotHuka M®ILI.

PesynpTaToM UCMONHEHUS aJIMHUHUCTPATUBHOM mMpoLenyphbl (IeHCTBUA)
saBisiercs: noiydyenne MOII pesynbraTta nmpeaoCTaBICHUS MYHUIUMIAIBHON YCIYTd
JUJIS1 €70 BbIJIaUU 3asBUTEIIIO.

Cnocobom  ¢ukcanuu  pe3yjbTara  BBIMOJHEHUS  AIMUHHCTPATHUBHOMU
POLETYPBI (meicTBuUs) ABJISIECTCS HaJn4yue MOAIUCEN CrielannucTa
YNOJTHOMOYEHHOTO OpraHa, MpPeAOCTaBISIIONIETO0 MYHUUIUNAIBHYIO YCIYTY, H
pabotHuka M®I] B peectpe.

Kputepusmu npuHSATHS pelIeHUs MO HACTOSIIEH aAMUHUCTPATUBHOM
npoueaype  (IeMCTBUsI) SIBIAETCS TOTOBHOCTh  pe3yjbTaTa MPEAOCTABICHUS
MYHUILIMTIAJTIBHOM YCIIYTH K BblJjaue 3asBUTEIIIO.

HUcnonHenve  gaHHOW  aAMUHUCTPATUBHOM  mpoueAaypbl  (AeHCTBUA)
BO3JIO’KEHO Ha CIIEHHUAIINCTA OpraHa, MPeAOCTABIISIOIIEr0 MyHULIIMIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHOoBaHueM [JI1 Hayaja aAMUHUCTPATUBHOW MPOUEAYpHl (ICUCTBHUSA)
apisieTcss noinydyeHune MOIL[ pe3ynbpraTa npenocTaBleHHs] MYHUIUNAIBHOW YCIyTH
IUIS1 €rO BBIJIaYM 3asIBUTEIIO.

MO®II[ ocymecTBageT BblAAYY 3aABUTEII0 JTOKYMEHTOB, IIOJYYCHHBIX OT
VYOTHOMOYEHHOTO OpraHa, NpPEeJOCTaBISIONIET0 MYHUIUIIAIBHYIO YCIYTy, IO
pe3yabpTaTaM MPEeJOCTaBICHUS MYHHUIIMIAIBHON YCIYI'M, a TaKXe MO0 pe3yibTaTaM
PEAOCTABICHUSI MYHUIIUMIIATIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, €ClIH
WHOE HE MPEAYCMOTPEHO 3aKOHOAATEIHLCTBOM Poccuiickon denepanuu.

Bpimaua  1OKyMEHTOB,  SBIMIOIIUXCA  PE3YJbTATOM  IMPEIOCTABICHUS
MYHULMIIAIBHON yciyru, B MO®IL[ ocyiiecTBiseTcss B COOTBETCTBUM C YCIOBUSMU
COTJIALIEHUS O B3aUMOJCHCTBUMU.

PaGotank M®Il npu Bblgaue AOKYMEHTOB, SBISIOMIUXCS PE3yJIbTATOM
MPEIOCTABICHN MYHULIIUNIAJBHONU YCIIYTU:

YCTAaHABJIMBAET JIMYHOCTH 3asBUTEJS HAa OCHOBAHMM MACIOpPTa TIpa)KJaHWHA
Poccuiickont ®epepauui W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepaiuu;

POBEPSAET HAJIHMYKME COOTBETCTBYIOIIMX MOJHOMOYMM Ha IOJYy4YEHHUE
MYHULIMUMTAIIBHOM YCIYTH, €CJIM 3a MOJyYeHHEeM pe3ylbTaTa YCIyrd oOpamiaercs
MPEACTABUTENb (PU3MUECKOTO UM FOPUIUUECKOTO JTUIA;

BBIJACT  JOKYMEHTBI,  SIBISIOIIMECS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHUIMIIAJIBHOM ~ yCIYTH, TOJYYEHHbIE OT  OpraHa, IPeIOCTaBIISIOLIETO
MYHHULUITAIBHYIO YCIYTY.



Pabotauk M®IL[ ocymecTBiaseT COCTaBICHHE M  BbIIAaYy 3asBUTENIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, OJTBEPKAAIOUIUX COJEPKAHUE IIEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MODI[ 1o pesynbrataM [OpeaoCTaBICHUA
MYHHULUIIAIIBHON YCIyT'H, OPraHoM, IPEAOCTAaBIAIOIIUM MYHULUIIAIBHYIO YCIYIy, B
COOTBETCTBHM C TpeOOBaHUSIMU, ycTaHOBIEHHbIMHU IIpaButensctBom Poccuiickoii
Oenepauni.

Kpurepyem aaMuUHUCTpaTUBHOM mpouenypbl (IE€HCTBHUA) MO  BblIaye
JOKYMEHTOB, SIBJISIOIIUXCS PE3YIbTaTOM IPEIOCTABICHUS MYHUIMIIAJIBHOU YCIYIH,
SABJIACTCS:

COOJIIOJIEHNE YCTAaHOBJIICHHBIX COIJIAIIEHUSMH O B3aUMOJEUCTBUM CPOKOB
IIOJIy4eHUsI M3 OpraHa, NpPeOCTaBIAIOLIET0 MYHUIHNAIbHYIO YCIYry, pe3yJsibTaTra
IIPEAOCTABIICHUS YCIIYTH;

COOTBETCTBHE  IIEPEJAHHBIX HA  BblAAYY JOKYMEHTOB,  SBISIOLIAXCS
pPE3yJIbTaTOM IPEIOCTaBICHUS MYHUIIUNAIBHONU YCIIYT'H, TPEOOBaHUSM HOPMATUBHO-
IIPABOBBIX AKTOB.

Pe3ynpTaToM aiMHHHCTPATMBHOW MpOLENYpHl (IEHCTBUS) SBISETCS Bbllaya
3asBUTENIO JOKYMEHTOB, SABJISAFOIIUXCS pe3yJibTaToOM IIPEIOCTaBIICHUS
MYHULIUIIAJIBHOU YCIIYTH.

CnocoboMm (ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON MpoLEaypbl (AeHCTBUS)
ABJIAETCS JINYHAS MOAMKCH 3asBUTENA ¢ paclu(poBKOl B COOTBETCTBYIOIICH Trpade
PaCIUCKH, NOATBEPKAAIOIIAsl  IOJYy4YEeHHE  pe3ysibrata  [PEJOCTaBICHUS
MYHHULUNIAIBHON YCIYTH 3asBUTEIIEM.

HcnosHeHHe NaHHOW aJMUHHACTPATUBHOM NpPOLEAYpPHI (IEHCTBHSI) BO3JI0KEHO
Ha paboTtHnka M®ILI.

6.2.6. Nnble aeiicTBUs, HEOOXOAMMBIE I MPEIOCTABICHUS MYHUIIMIAIBHON
yCIYyIM, B TOM 4YHUCJIE CBA3aHHBIE C IPOBEPKOM IEUCTBUTEIBHOCTU YCUJIICHHOU
KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM MOAMNMCH 3asBUTENS, HCIOJIb30BAHHON IpHU
oOpallleHuH 3a NOJIYyYeHUEM MYHUIMIAIbHON YCIyTH.

Hoapasaen 6.3. JOCYAEBHbBIN (BHECY JEBHbBIN) IIOPSAIOK
OBXAJIOBAHUS PELIEHUS U (MWJIN) JEUCTBUS (BE3JEUCTBI)
MHOI'O®YHKIIMOAJIBHOI'O LIEHTPA, JJOJDKHOCTHBIX JIUL]
MHOI'O®YHKIIMOAJIBHOI'O LIEHTPA JIUBO PABOTHUKOB
MHOI'O®YHKIIMOAJIBHOI'O LIEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unu) npeiictBus (OespeiictBus) MOII,
o KHOCTHBIX Ul M®I] mu6o pabotHukoB M®I] nmpous3BOAUTCS B COOTBETCTBUU C
MOPSAKOM, ONIpeACIICHHBIM TJ1aBoi 2.1 deaepanbHoro 3akona Ne 210-D3.

6.3.2. Kamoba wna pemenus u (wmm) npeiictBus (6e3neiicteue) MODI],
noJDKHOCTHBIX Jiuii M®I] n pabotankoB M®II mogaercs 3assurenem B M®OII mu6o B
nenaptaMeHT UH@opMaTu3aluu M cBs3M KpacHomapckoro kpasi, SIBISIOUIUNCS
yupeautenem MOLI.

Crienmanucr 2 kaTeropuu

oOriero otaena aJMUHUCTPALIH

HexkpacoBckoro ceabckoro

nocesnenus Ycrb-JIabuHCKoro paifona [Takuposa E.H.
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[MTPHJIOXXEHHME Ne 1
K AJIMHHUCTPATUBHOMY PETIIAMEHTY

aJIMUHUCTpALINU Hexpacosckoro
CeJIbcKOro moceneHust Y crb-JlabuHckoro
palioHa 10 IIPEIOCTABIICHUIO
MYHULUIIAJIBHOU YCIIyIu: «Bprnaya
paspelieHuss Ha  BCTyIUIEHHE B Opak
JIULAaM, JOCTHUTTIINM BO3pacTa

mecTHaauaTu JICT»

AJIMUHUCTPALIMS HEKPACOBCKOI'O CEJIBCKOI'O TIOCEJIEHUSI YCTb-
JJABUHCKOI'O PAMOHA
IIOCTAHOBJIEHMUE

oT 20 I. Ne

cranuna HekpacoBckas

O paspelieHnH Ha BCTYIUIEHHE B Opak
HecoBepieHHoneTHel (ero) (©.N.0.)

[Tpu paccMoTpeHuH 3asBIIEHUsI HECOBEPIICHHOJETHEH (ero) (P.U.O. uucio,
MECHIL, TOJI POKJIEHHs), 3aPETUCTPUPOBAHHON(0TO) MO aJIpecy: :
0 pa3pelieHnH Ha BCTYIJIEHUE B OpakK, YCTAHOBJIEHO, YTO HECOBEPIIEHHOJIETHEH(EMY)
(hamunus nHKUIMAIBL) TTOJTHBIX 7eT, oHa(OH) COCTOUT B (haKTHMUECKUX OpauHbIX

OTHOIIEHUAX C TPAKIAHUHOM(KOM) ((hamuiivsa HHULMAIbI JIMIIA KETAIONIETO BCTYIUTh B Opak
C JIMIIOM, JOCTHUIIIUM IIECTHAALUATY JIET) U (_yKa3bIBAIOTCS YBXKUTEIbHBIC IPUYMH JUIS BCTYILICHUS

B Opak).

[IprHMMast BO BHUMaHUE, YTO TPaKIaHUH(KA) (dhaMuins HHUNMAIb JIHIa
KEJIAIoUIEeT0 BCTYNUTh B OpaK € JIMIOM, JOCTHITIMM IIECTHAANATH JIeT) KEJIAET BCTYIIUThH B
Opak ¢ HecoBepIIEHHOIETHEH(MM) (hamMumMs MHMIMAIIBT),[T O C T @ H O B JI A 1O

1. Paspemuts HecoBepuieHHoNeTHEH(emy) D.W.O. unciio, Mecsil, TO1 POKICHUS),

BCTYIUTH B Opak B BO3pacTe JIeT.
2. TlocTaHOBIEHME BCTYIAET B CUJTY CO JIHS €r0 MOJIMUCAHUA.

I'naBa
HexkpacoBckoro cenbckoro
nocesiennst Y ctb-JlabuHCKMii paiion T.1O. CkopukoBa



[MTPMJIOKEHUE Ne 2
K AJIMHHUCTPATUBHOMY PETIIAMEHTY

aJIMUHUCTpALINU Hexpacosckoro
CeJIbcKOro moceneHust Y crb-JlabuHckoro
palioHa 10 IIPEIOCTABIICHUIO
MYHULUIIAJIBHOU YCIIyIu: «Bprnaya
paspelieHdss Ha  BCTyIJIeHWE B Opak
JIULAaM, JOCTHUTTIINM BO3pacTa

mecTHaauaTu JICT»

YBEJOMJIEHUE
00 OTKa3e B pa3pelIeHUH Ha BCTYIUIEHHE B Opak
JUIaM, TOCTUTIIUM BO3pacTa NIECTHAALATH JIET, HO HE JOCTUTIIETO
COBEpILICHHOJIETUS

YBaxkaeMblii (ast)

VYBegomisieM 00 OTKa3e B pa3pelleHUn Ha BCTYIUIEHHE B Opak

(®UO, nata poxaeHus)

(mpuurHa OTKa3a)

I'maBa
HekpacoBckoro cenbckoro
nocenenus Ycre-Jlabunckuit paiion T.1O. CkopukoBa

OTMETKA O MOJAYYEHUH Y BEIOMIIEHUS:
« » 20 T.

(®n0) (noanuce)

Ucnionaurens: ©.1.0.
Tenedon



NBanos N.N.
Cr. Hekpacosckas, yn Jlenuna, 11
Ten. 891800000000

YBEJOMJIEHHME
00 OTKa3e B pa3pellieHUr Ha BCTYIUICHHE B Opak
JIMLAM, TOCTUTTIIMM BO3pacTa IIEeCTHAIATH JIET, HO HE JOCTHTIIErO
COBEPILICHHOJICTUS

YBaxaeMmslii Mpuna l1BanoBHa

YBenomiisiem 00 0TKa3e B pa3pelieHUH Ha BCTYILJICHHE B Opak
HWBanosa Upuna MBanosua, 12.05.2004 r.p.
(®UO, nata poxaeHus)
He npenocraBiieHa cripaBKa MEIHMIIMHCKOT'O YUPESIKICHUS
(mpu4rHa 0TKa3a)

I'maBa
HekpacoBcKoro cesnbckoro
nocenenus: Y crb-JlabuHCKui paiion T.1O. CkopukoBa

OTMeTKa O MOJy4eHUH Y BEIOMIICHUS :
« » 20 T.

(®PM0) (mnoanucsb)

Ucnonaurens: ©.1.0.
Tenedon



[MTPMJIOXKEHUE Ne 3
K AJIMHHUCTPATUBHOMY PETIIAMEHTY

aJIMUHUCTpALINU Hexpacosckoro
CeJIbCKOro moceneHus: Ycrb-JlabuHckoro
palioHa 10 IIPEIOCTABIICHUIO
MYHULUIIAJIBHOU YCIIyIu: «Bprnaya
paspelieHusi Ha  BCTyIJIEHME B Opak
JIULAaM, JOCTHUTTIINM BO3pacTa

mecTHaauaTu JICT»

['maBe HekpacoBCKOro CeibCKOro
nocenienus Y crb-JlabuHckoro paiiona

(®.1.0.)
MIPOKUBAIOIIEH(Ero)

(anpec)
acropT
(cepusi, HOMep, KEM U KOTJIa BbIJIaH)

3asBiIeHUE

HpOHIy Bac, natp Ppa3pCliCHUC BCTYIIUTL MHC B 6pa1< B BO3pacTe JICT,
TaK KakK A pOI[I/IJIaCL(CSI) (4mcio, Mecs, roa poxaenus), COCTOIO B q)aKTI/I‘{eCKI/IX 6paqHLIX
OTHOIICHHUAX C Tp.(q)aMHHHH, UM, OTYECTBO TPAKIAHNHA KENAIOIIEr0 BCTYIUTh B OpauyHbIe

OTHOIIIEHUS C JIUIIOM, JIOCTUTIINM IIecTHAANATH JIeT) M ( YKa3bIBAIOTCS VBAKUTEILHBIE IPUYNHBI JUIS

3aKJIF0YEHHs OpayHbIX OTHOIIEHHH).

[Ipunoxenue:

- 3asBlIieHHWE JUIA, KEJAIOIIET0 BCTYNMHUTh B OpaK C JHIIOM, JOCTUTIIHAM

HIECTHAATH JETHETO BO3PACTa;

- CpaBka BKK o 6epemennocry;

- VlHble TOKYMEHTBI, MOATBEPKIAAIONINE HAINYUE YBAKUTEIbHBIX MPUYUH IS
BCTYIUIEHUS B OpaK.

JlaTa ITonmuce



O6pa3zen

I'maBe HekpacoBCKOro ceyibCKOro
nocesieHus Y crb-JlabuHCckoro paiiona
Cxopuxosoint T.1O.
MBanosoi punsl FIBaHOBHBI
nposkuBaroieii(ero) cr. HekpacoBckas,
yi. Bok3anbHas, 26
nacropt 03 03 000000 YcTe-Jlabunckuit POBJ]

3asBiIcHUE

[Ipomry Bac, mateb pa3pemieHue BCTynuTh MHE B Opak B Bo3pacte 17 ner,
TaKk Kak s poauiach(cst) 0101.1995 roma posenus , COCTOI0 B (PAKTHUUECKUX OpauHbIX
otHomeHUs X ¢ rp. [letpoBeiM MBanoMm MBaHOBWYEM B CBsI3U ¢ OepeMEHHOCTHIO (8
HEJeNh).

[Ipunoxenue:

- 3asBieHUEe JIMIA, JKEJIAIOIIEr0 BCTYMUTh B OpaK ¢ JIUIIOM, JIOCTUTIINM
IECTHA/ILIATH JIETHETO BO3PACTa;

- Konuu macnopTtoB 3asgBUTENEH;

- CpaBka BKK o 6epemenHoCTH.

JlaTa Ilonmuce



Jlata peructpanuu

Cpok ucnosHeHus

[TPUJIOXEHHUE Ne 4

K aIMUHUCTPATUBHOMY PETVIAMEHTY IIPEIOCTABICHUS
MYHULMIIAJIBHON yciiyru «Beinaya paspeuienus Ha

BCTYIUUICHUE B Opak Jiniam, JOCTUTTIIUM
BO3pacTa MIECTHAALATH JIET»

Pacniucka B IMOJIYYCHHUHU JOKYMCHTOB

3assBUTEJIb:

PerucrpaunoHHbIii HOMep

(®UO, npencraBuTenb KaKoOi OpraHU3aIIN)

IIpencraBieHsl caeayrONMe JOKYMEHTHI:

No | HaumeHoBaHME TpeCTaBICHHbBIX KonmuecTBo, TMCTOB
/Tl | JOKYMEHTOB:

1.

2.

Bcero

Pacrimcky nomyuun

HaunmMeHnoBaHue BBIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJT

JlaTa BbIIa4Ymn
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	2.8.1. От заявителя запрещено требовать представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникшие в связи с предоставлен...
	Запрещено требовать представления документов и информации, которые в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Краснодарского края и муниципальными актами находятся в распоряжении государственных ...
	Запрещено требовать документы и информацию, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за ис...
	2.8.3.При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган, не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края, предоставления документов, предусмотренных частью 6 статьи 7 Федера...
	Подраздел 2.9. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ОСНОВАНИЙ ДЛЯ ОТКАЗА В ПРИЕМЕ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ
	Подраздел 2.10. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ОСНОВАНИЙ ДЛЯ ПРИОСТАНОВЛЕНИЯ ИЛИ ОТКАЗА В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Подраздел 2.11. ПЕРЕЧЕНЬ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СВЕДЕНИЯ О ДОКУМЕНТЕ (ДОКУМЕНТАХ), ВЫДАВАЕМОМ (ВЫДАВАЕМЫХ) ОРГАНИЗАЦИЯМИ, УЧАСТВУЮЩИМИ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УС...
	Подраздел 2.12. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ГОСУДАРСТВЕННОЙ ПОШЛИНЫ ИЛИ ИНОЙ ПЛАТЫ, ВЗИМАЕМОЙ ЗА ПРЕДОСТАВЛЕНИЕ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Подраздел 2.13. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ПЛАТЫ ЗА ПРЕДОСТАВЛЕНИЕ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ
	НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, ВКЛЮЧАЯ ИНФОРМАЦИЮ О МЕТОДИКЕ РАСЧЕТА РАЗМЕРА ТАКОЙ ПЛАТЫ
	Подраздел 2.14. МАКСИМАЛЬНЫЙ СРОК ОЖИДАНИЯ В ОЧЕРЕДИ ПРИ ПОДАЧЕ ЗАПРОСА О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ, УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, И ПРИ ПОЛУЧЕНИИ РЕЗУЛЬТАТА ПРЕДОСТАВЛЕНИЯ ТАКИХ УСЛУГ

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. СРОК И ПОРЯДОК РЕГИСТРАЦИИ ЗАПРОСА
	ЗАЯВИТЕЛЯ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	И УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ,
	УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 2.16. ТРЕБОВАНИЯ К ПОМЕЩЕНИЯМ, В КОТОРЫХ
	ПРЕДОСТАВЛЯЕТСЯ МУНИЦИПАЛЬНАЯ УСЛУГА, К ЗАЛУ ОЖИДАНИЯ, МЕСТАМ ДЛЯ ЗАПОЛНЕНИЯ ЗАПРОСОВ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, ИНФОРМАЦИОННЫМ СТЕНДАМ С ОБРАЗЦАМИ ИХ ЗАПОЛНЕНИЯ И ПЕРЕЧНЕМ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ ПРЕДОСТАВЛЕНИЯ КАЖДОЙ МУНИЦИПАЛЬНОЙ УС...

	Подраздел 2.17. ПОКАЗАТЕЛИ ДОСТУПНОСТИ И КАЧЕСТВА
	МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ КОЛИЧЕСТВО
	ВЗАИМОДЕЙСТВИЙ ЗАЯВИТЕЛЯ С ДОЛЖНОСТНЫМИ ЛИЦАМИ
	ПРИ ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ И ИХ
	ПРОДОЛЖИТЕЛЬНОСТЬ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ
	МУНИЦИПАЛЬНОЙ УСЛУГИ В МНОГОФУНКЦИОНАЛЬНОМ ЦЕНТРЕ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ ИНФОРМАЦИИ О ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ИНФОРМАЦИОННО-КОММУНИКАЦИОННЫХ ТЕХНОЛОГИЙ
	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ  ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 3.1. СОСТАВ И ПОСЛЕДОВАТЕЛЬНОСТЬ, И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ВЫПОЛНЕНИЯ
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела II Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т....
	Подраздел 3.2. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЙ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	3.2.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ В ЭЛЕКТРОННОЙ ФОРМЕ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ЕДИНОГО ПОРТАЛА ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ (ФУНКЦИЙ), АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В СООТВЕСТВИИ С ПОЛОЖЕНИЯМИ СТАТЬИ 10 ФЕДЕРАЛЬНОГО ЗАКОНА ОТ 27 ИЮЛЯ 2...
	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ РЕГЛАМЕНТА
	Подраздел 4.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ ТЕКУЩЕГО  КОНТРОЛЯ ЗА СОБЛЮДЕНИЕМ И ИСПОЛНЕНИЕМ ОТВЕТСТВЕННЫМИ ДОЛЖНОСТНЫМИ ЛИЦАМИ ПОЛОЖЕНИЙ АДМИНИСТРАТИВНОГО  РЕГЛАМЕНТА И ИНЫХ НОРМАТИВНЫХ ПРАВОВЫХ АКТОВ,  УСТАНАВЛИВАЮЩИХ ТРЕБОВАНИЯ К ПРЕДОСТАВЛЕНИЮ  МУНИЦИПАЛЬ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. ПОРЯДОК И ПЕРИОДИЧНОСТЬ ОСУЩЕСТВЛЕНИЯ ПЛАНОВЫХ И ВНЕПЛАНОВЫХ ПРОВЕРОК ПОЛНОТЫ И КАЧЕСТВА ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ  ПОРЯДОК И ФОРМЫ КОНТРОЛЯ ЗА ПОЛНОТОЙ И КАЧЕСТВОМ  ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. ПОЛОЖЕНИЯ, ХАРАКТЕРИЗУЮЩИЕ ТРЕБОВАНИЯ  К ПОРЯДКУ И ФОРМАМ КОНТРОЛЯ ЗА ПРЕДОСТАВЛЕНИЕ  МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СО СТОРОНЫ  ГРАЖДАН, ИХ ОБЪЕДИНЕНИЙ И ОРГАНИЗАЦИЙ
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел V. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЙ И (ИЛИ) ДЕЙСТВИЙ (БЕЗДЕЙСТВИЯ) ОРГАНА, ПРЕДОСТАВЛЯЮЩЕГО МУНИЦИПАЛЬНУЮ УСЛУГУ,
	А ТАКЖЕ ИХ ДОЛЖНОСТНЫХ ЛИЦ ЛИБО МУНИЦИПАЛЬНЫХ СЛУЖАЩАЩИХ

	РАЗДЕЛ. VI ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В МНОГОФУНКЦИОНАЛЬНЫХ ЦЕНТРАХ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ
	Подраздел 6.3. ДОСУДЕБНЫЙ (ВНЕСУДЕБНЫЙ) ПОРЯДОК ОБЖАЛОВАНИЯ РЕШЕНИЯ И (ИЛИ) ДЕЙСТВИЯ (БЕЗДЕЙСТВИЯ) МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА, ДОЛЖНОСТНЫХ ЛИЦ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА ЛИБО РАБОТНИКОВ МНОГОФУНКЦИОАЛЬНОГО ЦЕНТРА


